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March 22, 1960

TO: P. M. Flanigan
PROM: H. R. Haldeman

RE: Nixon Por President Committee of Pennsylvania

I continued the discussion with George Mooradian after {ou left
this morning and he proceeded to give me a complete fill-in
on their organizationsal setup and the reasons theresfor.

In my opinion, the Pennsylvania situation should be in pretty
good shape from what Moorsdian said. As he told you, they have
organized on a county basis rather than a commmity, but thias
seems to be for a good reason, and I don't see that there's

any particular prodblem in it - especially the way they have
handled it. The effort to maintain a non-organisation Republican
coloration is being strongly emphasized and should not create any
serious prodblem,

I explained the setup of Nixon Volunteers and your position to
George. He is most eager and happy to co-operate any way possible,
He asks you regerd him as your area representative for Pennsylvania
and for the time being, dhrennil Sommunications for the Pennaylvania
clubs to him. I agreed that this would be done.

I was quite impressed with George personally and feel that he is
going to be able to do an excellent Job., I think you can rely
pretty thoroughly on his Juigment and ability. He has some good
basic 1deas on program and activities and I asked him to be sure
to keep you informed of everything he does in this direction as
time goes on,

At thewment he is concentrating all his efforts on the formation
of clubs, and asking all of the clubs to concentrate their efforts
on signing upmembers and having each of the new members work on
getting even more additional members. They have not insugurated

a4 program of activity beyond this yet, but do have some dasic plans
for further activities. Ons rather unfortunate note is that in the
formal state organization, they have an advisory committee which
consists of the Congressionsl delegation from Pennsylvania headed
by Hugh Scott. I think, however, that this will not have to get

in the way and that at least at this point, there isn't much can
be done sbout it anyway.

If you have any further questions, please let me know,
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H.R.H,
March 23, 1960 (jif?Jlﬁe
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TO: P. M. Flanigan
FROM: H, R. Haldeman

I took your call to Charles Prehn when it came through after
you left yesterday morning. He reports that things look very
good in his area. There is consideradble intereast on the part
of Republicans in the forthooming primary and he feels that
the turnout will be gocd.

One factor in this, he reports, is that there is considerable
interest in the primary race for the Republican race for Governor
between Keene and Olson. Apparently Buzz Keane is urging people
at sll the meetings he addresses, to be sure and vote Republican -
not to croas over and participate in the Democratic primary.

I suggested that Prehn somehow get word to 0Olson to do the same
things, since a{parontly both Keans and Olson are touring the
State extensively andspeaking on their own dbehalfs.

Prehn says he has & number of pecples lined up but wasn't exactly
sure at this point, of how many, as his town chairmen but at least
he has chairmen for each of the towns assigned to him at our
meeting the other night. In addition, he is in good shape on the
telephone conmittee operation and will have a crew calling for
the [} days prior to the election. I suggested he might want to
consider starting the phone campaign earlier and he is going to
discuss this with his peocpls.

Prankly, I have some reservation about the degree of depth to
which Prehn has organized, primarily due to the fact that he
gave such an optimistic report yet was so vague on numbers, etc.
I think it might be wise for Geffs to check up a little fathher
with him to be sure that he actually does have these groups
lined up; also to encourage some additional activity starting
immediately rather than waiting til just before the election day.
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TO: Dean Borton
PROM: Bob Haldeman

RE: Edison Velcewriters

Will you get us two more Edison Voloewriters as quickly as
you can. One of these will bdbe for Pete Flanigan and one
we will use in the apartment out at the Alban Towers where
we have our office set up there.

The one we have one now will be kept in my office and the
sesoond will be for general use here in ths office. If we
can train the people here to use Voicewriters, I think we
should encoursge this.
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H.R.H.
23/60
c/s

March 23, 1960

TO0: J. R, Pat Gorman
FROM: H. R. Haldemsn
RE: Contributions

Attached i3 $2.00 cash received bz the Vice Preaident's
Office from Mr, John C. Wilkens, 233 East Villa Street,
Pasadena, c:lirornil,

It ia my understanding that you will acknowledge receipt
of this contribution and send membership cards,etc., to
Mr. Wilkins. The donation has also been aclknowledged by
the Vice Preasldent.
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P. 0. Box 7398
Waah ton D. C.
March 23, 1960

Mr, Robert G. McCune
1521 Elliott Place, E.W,,
Washington, D. C.

Dear Bob:

As I have already discussed briefly with you on the phone,
we are planning to have & session in Washington on Saturday,
April 2nd to go over the basic procedures relating to advance
preparations for the Vice President's trips.

¥We will be gathering a smmall group of men like yourself,
at 9 o'clock in the morning and finishing up Saturday evening.

If you ean work it into your achedule, p to get into Washington
late Pvianz‘artomom, 80 we can get togethsr for an informal
dinner Fri mvoning. This will givo you & chance to meet

the rest of group bsfore we get down to work on Saturday.

We will use the Alban Towers Hotel in Washington as our
hesdquarters and if you will let me know when you plan to
arrive and depart, I will make room reservations for you. The
address 1s 3700 Mawwsachusetts Avenue, N.W. The phone number
is WOodley 6-~64,00. The Friday evening dinner will also be at
the Alban Towers, at 6:30.

I am enclos a draft of some suggestions regarding ad-
vance arrangements for the Vice President's trips which you should
read carefully prior to coming to the mesting. Our dia-
cussion will be fooused on the material covered in this draft.

Jot down any questions or points of discussion. This will hel
speed the process of cover all the material on Saturday.

I am looking forward to he tmmrogcrdiniyour
plans ss soon as possible and to“l::gng you Priday evening,
April 1st. ‘
Best regaris.
8’&““1’]

H. R. Haldewman
HRHscfo

P.S. This meeting 1s, of course, off the record - and should
not be discussed befors or after with anyone - especially the
press.
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P. 0. Box 7 98
Mi s C.
319k

Xr. John Whitaker
106 Thicket Road
Baltimore 12, Maryland

Dear Johni:
As I have already discussed briefly with you on the phone,

we are planning to have a session in Washington on Saturday,
April 2nd to go over the basic procedures relating to advance

preparations for the Vice President's trips.

We will be gathering a smll of men like yonrult,
at 9 o'oclock in the morning and finish up Saturday even
If you oan work it into your schedule, p to get into Wash

late Fri afternoon, so we can get to ther for an informal
dinner meeting Friday evening. This will give you a chance to
meot the reat of the group before we get down to work omn 3aturday.

) Ho will use the Alban Towers Hotel in Wash on as owr
h‘u erg and if you williet me lmow when you p to arrive

epart, I will make room reservations for you. The address
1- 700 Massachusetts Avenus, N.W. The phone number is WOodley
6-6400. !'.ho Friday evening dinner will also be at the Alban
Towers at 6330,

I am anclosing & draft of some stions regarding advance
arrangenents for the Vice President's trips which you should read
through carefully prior to coming to the meeting. Our discussion
will be focused on the nat erial covered in this draft. Jot dowm
sny quastions or points of discussion. This will help spesd the
process of covering all the material on Saturday.

I sm looking forward to hear regard your
plans as soon as possible and to ses yeu,;:idty avmfng

April 1lst.
Beat regerds.
Sincerely,

H. R. Haldeman
BERHsefo

P.S. This meeting is, of cousse, off the record - and should not

be discussed either before or ‘after with anyone - especially
the preas.
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P. O, Box 7398
Washington 4, D. C.
March 23, 1930

Mr. Cy Laughter
Laughter Corporation
Dayton 1, Ohio

Dear Cy:

As I have already discussed bdriefly with you on the phone,
we are planning to have a session in Washington on Saturday,
April 2nd to go over the basic procedures relating to advance
preparations for the Vice Preaidentts trips.

We will be gathering a small group of men like yourself,
at 9 o'slock in the morning snd finishing up Saturday evening.
If you can work it into your schedule, plan to get into Wash-
ington late Friday aftermoon, so we can get together for an
informal dinmer Priday evening. This will give you a chance
to meet the rest of the group before we get down to work on
Saturday.

We will use the Alban Towers Hotel in Washington as our
headgquarters and if you will let me know when you plan to arrive
and depart, I will make room reservations for you. The address
iz 3700 Massachusetts Avenue, N.W. The phone number is WOodley
6-61,00. The Priday evening dinner will also be at the Alban
Towers at 6130.

I am enclosing a draft of some suggestions regarding advance

ements for the Vice President's trips which you should read
through carefully prior to coming to the meeting. Our discussion
will be fooused on the material covered in this draft, Jot dowmn
any questions or points of discussion. This will help speed the
process of covering all the material on Saturday.

I am looking forward to hearing from you rog&rding your
plans as soon as possible and to seeing you Friday evening,
April 1st.

Beat regards,

Sincerely,

H. R. Haldeman
HRH:efo

P.S. This meeting 1s, 88 course, §rf the record - and should not
be discussed either before or after with anyone - especially the
press.
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P. 0. Box 7398
Yash n L4, D. C.
March 23, 19

Mr. Stan Lothridge
Kenyon & Eckhardt

6253 Hollywood

Los Angeles, California

Dear Stan?

As I have already discusased briefly with you on the phone,
we are planning to have a session in Washington on Saturday,
April 2nd to go over the basiec procedures relating to advance
preparations for the Vice Preaident's trips,

We will be gathering a small up of men like yocuraself
at 9 o'clock in the morning and finishing up Saturday evening.
If you oan work it into your schedule, plan to get into Wash-
i:g on late Priday afterncon, so we can get together for an
informal dinner Friday evening. This will give you a chance
to meet the rest of the group before we get down to work on
B.Gurd‘y .

We will use the Alban Towers Hotel in Washington as our
headquarters and if you will let me know when you plan to arrive
and depart, I will make room ressrvations for you. The address
is 3700 Massachusetta Avenue, N.W. The phone number is WOodley
6-64,00. The Priday evening dinner will also be at the Alban
Towera at 6:30.

I am enclosing a draft of some suggestions regarding advance
arrangemsnts for the Vice President's trips which you should read
through carefully prior to coming to the meeting. Our discussion
will be fooused on the material covered in this draft, Jot down
any questions or points of discussion. This will help speed the
process of covering all the materilal on Saturday.

I am looking forward to hearing from you regarding your
plans as soon as poasible and to seeing you Friday evening,
April lst.

Best regards,

Sincerely,

H. R, Bideman
HRH:cfo

P.S., This meeting is, of course, off the record - and should not
be discussed either before or after with anyone - especially

the press.
q \)&&kn\



P. O, Box 7398

Washington 4, D, C.
March 23, 1960

Mr. Richerd Miller
Revel Miller & Company
650 Spring Street
Los Angeles, Californisa

Dear Dick:

As I have already discussed briefly with you on the phone,
we are planning to have a sesaion in Washington on Saturday,
April 2nd to go over the basic procedures relating to advance
preparations for the Vice President's trips,

We will be gathering a small group of men like yourself at
9 o'olock in the morning and finish up Saturday eve . If
you can work it into your schedule, p to get into Washington
late Priday aftermoon, 30 we can get together for an informal
dinner Priday onntng. This will give you a chance to meet the
rest of the group before we get down to work on Saturday.

We will use the Alban Towers Hotel in Washington as our
hesadquarters and if you will let me mow vhen you plan to arrive
and ogu-t, I will make room reservations for you. Ths address
is 3700 Massachusetts Avenue, N.W. The phone number is WOodley

« The Priday evening dinner will alsoc be at the Alban
Towers at 6:30.

I am encloaing a draft of soms suggestions regarding advance
arrangements for the Vice President's trips which you should read
through carefully prior to ooming to the meeting. Our discussion
will be fooused on the matsrial covered in this draft. Jot down
any questions or points of discussion., This will help speed the
process of covering all the material on Saturday.

I am looking forwsrd to hear from you regardin

plans as soon as possidble and to see you Friday evening,
April lst.

Best regards.
Sincerely,
H. R, Haldeman
HRHsefo

P.S. This meeting is, of coursse, off the record - and should
not be discussed either before or after with anyone, especially

the press.
1 Wew



P. O. Box 7398
Washington 4, D. C.
Mareh s 1960

Mr, Tom Pownall
10815 Burbank Drive
Potomac, Maryland

Dear Tom:

As 1 have already discussed briefly with you on the
phone, we are planning to have s session in Washington on
Saturday, April 2nd to go over the basic procedures relating
to advance preparations for the Vice President's trips.

We will be gather a small of men like yourself
at 9 o'clock in the morm end finish up Saturday even-
ing. 1If can work it into your scheduls, plan to get
into Wash on late Priday afternoon, so we can get to-
gothsr for an informal dinner Friday evening. This will
give you a chance to mest the rest of the group before we
get down to work on Saturday.

We will use the Alban Towers Hotel in Washington as
our headgquartsrs and if you will let me lnow vhen you plan
to arrive and depart, I will mske room reservations for you.
The address is 3700 Massachusetis Avenus, N.W. The phone
nuber is MOI 6~64,00. The Friday evening dinner will
also be at the Alban Towers at 6:30,

I am enclos a draft of some suggestions regarding
advance arrsngements fof the Vice Presidentt's trips which
you should read thro\;?x carefully prior to coming to the
mesting. Our discussion will be focused on the material
coversd in this draft. Jot down any questionz or points
of discussion. This will help speed the process of covering
all the material on Saturday. .

I am looking forward to hearing from you regarding your
pll:in; gtnoon as possible and to seeing you Friday evening,
Apr .

Best regards.
Sincerely,

H. R. Haldeman
HERHscfo

P.S. This wmeeting is, of course, off the record - and should

not be discussed either before or after with snyone, espescially
the press.
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P. 0. Box 7398
Washi on . C.
March 23, 19&0

Mr. Charles Farrington Jr.
Central Towers Building
2727 North Central Avenus
Fhoenix, Arisona

Dear Charlie:

As I have already discussed briefly with you on the
phone, we are planning to have a session in Washington on
Saturday, April 2nd to go over the basie procedures relating
to advanae preparations for the Vice President's trips.

We will be gathering a small group of men like yourself
at 9 o'slock in the mormning and finishing up Saturday even-
ing. If you can work it into zour schedule, plan to get
into Washington late Priday afternoon, so we can get to-
gether for an informal dinner Friday evening. This will
give you a chance to meet the rest of the group before we
get down to work on Saturday.

We will use the Alban Towers Hotel in Washington as
our headquarters and if you will let me Mnow when yocu plan
to arrive and depart, I will make room reservations for you.
The address is 3700 Massachussetts Avenue, N.W., The phone
number is WOodley 661,00, The Priday evening dinner will
also be at the Albsn Towers at 6330,

I am enclosing a draft of some estions regarding
advance arrsngements for the Vice President’s trips which
you should read through carefully prior to coming to the
meeting. Our discussion will be fooused on the materisal
covered in this draft. Jot down any questions or points
of disoussion. This will help speed the process of covering
all the material on Saturday.

I am looking forward to hearing from you regarding your
xla?; ;ltnoon as possible and to seeing you Priday evening,
pr at.

Best regards.
Sincerely,

H., R. Haldeman
HRH:cfo

P.S. This meeting 13, of course, off the record - and should
not be discuased either before or after with anyone, especially

the press.
/‘ y -~
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P. O. Box 7398

Ullhlngt D. C.
March 3?19&0

My, John Ehrlichman
61l United Pacific Bullding
Seattle I, Washington

Dear Johnt

ds I have already discussed briefly with you on the
phone, we are planning to have a session in Washington on
uriay, April 2nd to go over the basic procedures relating
to sdvance preparations for the Vice President's trips.

We will be gather a small group of wmen like yourself
at 9 o'clock in gho mlr:{nz and finishing up Saturday even-
ing. If can work it into your schedule, plan to get
into Washington late Friday ernoon, 80 we can get to-
gother for an informal dinner Friday evening. s will
give you a chance to meet the reat of the group before we
get down to work on Saturday.

We will use the Alban Towers Hotel iIn Washington as
our headquarters and if you will let me lmow when you plan
to arrive and depart, I will make room reservations for you,
™o address 1s 3700 Massachusetts Avenue, N.W. The phone
nuxber is WOodley 6-6400. The Priday evening dinner will
also be at the Alban Towers, at 6330,

I am enclosing s draft of some stions re
advance arrangements for the Vice President's trips which
you should read carefully prior to coming to the

nnt)l:g., Our diascussion will be fooused on the material
cove in this draft. Jot down any queations or points
of discussion. This will help speed the process of cov-
ering all the material on Saturday.

I am looking forward to hearing from you regarding your
plans as soon as possidble and to seeing you Friday evening,
April 1st.

Best regards.

8incerely,

H. R. Haldeman
HRH:cfo

P.S. This meeting is, of course, off the record - and
should not be discussed either before or after with anyone,

especially the press,
4 - Win



H.R.H.

23/60
c/s
March 23, 1
, D SR
T0: Heru Klein ' %&T/}\ L\\#{f i
PROM: H. R. Haldemen % o K ,17'
Ny

REs Recordl cos

I met yesterday morning with a fellow who has a small organisa-

tion here in Washington salled Capital Recording Company. The

man's name was Ed McDaniel. He had been talking with some people

in the post office d:gm regarding the use of his recording

facilities for aome thelir purposes, and apparently one of them,

:?:h is & Ifriend of someons in owr office, suggested got together
ne,

™is is set up to servioce foundations snd commercial come-
panies aight wvant to sapply pre-recorded tapes to radio stations
around the coumtry in fairly quentities with commercial or

%é:' servics m;tm. He tci that their u;u‘gﬁh:;‘ a;fm

) nashinery for making a ngo mmbeyr cat a
pre-resorded tape in a very sheort » and & very complete mailing
sorvice for sending these and out, plus facilities for eleaning
up returmed tapes and re-recording them for future use. It might
be of valus to us in the fortheoming campaipgn.

The fellow himself is apparently quite dsdicsted to the Nixen cause
and he 15 most anxicus to work with us. One of the people at the
Post O0fflce who contacted we regarding him is having the guy checled
as far as his loyalties and past activities are concerned.

In the meantiwe, I think we might consider some possible ways of
using the m»aug operation and a traffic setup such as

this fellow has. It would seem tO me t for a number of purposes,
this might de scmething very valuable to us. This particular com-
pany would make their services available to us on a flat rate

tape basis and as a sample fee, he said the charge for the ent
handling of esach l5-minmute tape, pretty much regardless of quantity,
although thers would bs some dissount on largs quantities, would be
$1.00 per 15-minute taps. This, I would think, 1s & fairly reas-
sonable cost. This weuld include reco the master tape, making
the duplicates, mailing them cut, getting them retumed.

I would think that the possibilities for this kind of service would
be severals

///€ /7
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1. Ve could pre-record 15 minute or longsr or shorter
messages on particular issusa or complete mngu by the Vice
President that local committees cmld then ims and ™un on

thsir local radio stations. V¥We ecould have this organisatiom
handle the shi to and from the stations, etc,, for us as
well as the spesshes to begin with,

2. Ve could record specific messeges for Nixon Volunteer
Clubs t0 be playsd at their meet on a portable tape recorder,
sither from Vice President or other peopls here in VWash-
ington or a comdination of ths two. This again could be hsndled
by this organization. They could send the tapes out to the var-
iocus clubs. Thay're set up to do this on very short notice, md
quite quickly, so thzt 1f some fcular issus csue up on which
we wanted to get a mes out 81l of our people in rapid form,
this might be a very way of doing it,

3. Becauss of his sound englneering training, this fellow
snd his organization might be very valuable to us &8s a seana of
providing a person %o aceompany us on campaign trips, es our sound
man o0 take care of making recordings of all of the Vice President's
worts of portable. m'{ngt:bf' ot pe ‘:':m" Jat soutd

i e, - . puent that :
be used for this p evunmm‘t.nntutovuh
us for this kind of

I think wa should discuss this = ourseslves to some extent end
then pe have mmr uu:len th this fellow and explore
some specific idess. ingn th hin was in fairly gesnersl
hmmdludn'tmthopt to too mach in the way of speec-
ifies, tut I do think he iz worth further exploration,

cest Bodb Pineh
Bob MoCune
Peter Flanigan
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I intervieved Steve Leonard on Tuesday, Maveh
address s  3T0) Corey Place, R.V., Uc‘m

He is imterested in vorkiu in the Ol-lL- u a ﬂn-t

all 1f necessary. He was sent to us dy lee M. n-uu-
trative auiltut to Semator Nortom.

umwu 3 t::‘t':-n:y m i:;‘;.m'u Mhm hou
Vash on & o en ve a Vo
at the present time. He was an ahinlot:ho ncmt n .
1..1-1“1'. assistant to Senator Cepehart-for a shert pevied .
of time. In some of his business dealings, he has rwn inbe..
soms -complications which have resulted in his being umder '
indiotment on seversl misdemeanor coumts ia Bew Yerk. Be
expests that when and if his sase te trisl), he will '!
olou-::; but at the preseat time his uunu-s u m
over .

Ne is interested in vorkln. ia whatever ecapacsity we fool h‘
night be of help. e dees not went teo bo a ehiefs Wt :
an Indien and says that he is perfeetly vﬂlm .h do
M vin holp out h the pffers,

I was wet pmuuu-u impressdd with llﬂ’
zmtuhr plase wvhere w ocould wse him,
or £ree or fer very littla. I¢ dees 00UB
atively intelligent guy end would aum; .
may be & possibility forhh IM o, .
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March 24, 1960

T0: Bob Finch
PROM: H. R, Haldeman

RE: Advance Man meeting; April 1-2

As you kmow, we are planning to dbring a group of potential
advance men into Washington on April 1lst and 2nd for a general
session on advance procedure and to provide an opportunity
for them to meet each other and the staff.

An outline of the propooodtgrogrun i1s attached; also a draft
of the latest revision of the Advance Man's manual.

I hope that you will plan to be present for a dinner on Friday
evening at 6:30 at the Alban Towers and that you will also

plan to attend the afternoon session on Sat y for at least

part of the time. You are, of course, welacome for the full meeting
but I lmow you have other commitments on that day.

During the Saturday afternoon session, I think 1t would be a
good idea for you to plan to give scme drief remarks on the
overall political setup of the Nixon tour operation and the
scope of activity of the advance men as see 1t, I woulad
suggest you prepare some remarks and that you expect some
questions following your remarks.

Please let ms Iknow immediately if you are not going to be able
to make the PFriday dinner or S8aturday afternoon session.

Thank you.

/Q ] ‘7&
{ .
[ \,/(,Cn{,«“v“: R B
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March 24, 1960 .

TO0: Herd Klein
PROM: H, R. Haldeman

RE: Advance Man meeting; April 1 - 2

As Yyou Mnow, we are planning to bring a group of potential
advance men into Washington on April lst and 2nd for a general
session on advance procedure and to provide an opportunity
for them to meet each other and the staff.

An outline of the proposed program is attached} also a draft
of the latest revision of the Advance Man's manual.

I hope that you will plan to be present for a dinner on Priday
evening at 63130 at the Alban Towers and that you will also
plan to attend the afternoon session on Saturday for at least
part of the time. You ers, of course, welcome for the full
moeting but I know you have other commitments on that day.

During the Saturday afternoon session, I hope you will disouss
the traveling press setup and the requiremanta for the press
on our trips. This should be done in some detail so that
these fellows will have a clear piloture of what it is that
they should do in providing facilities and accomodations for
the press. I would auggest you prepare some remarks and that
you expect some Qquestions following your remarks.

Pleass let me lmow immediately if you are not going to be able
to maks the PFriday dinner or the Saturday afternoon session.

Thank you.

szé;azx<J /%ég¢



March 23, 1960

TO: Bob Pinch
FROM: H. R. Haldeman

RE: Slide-~-0-Chrome Corporation

I met yesterday afterncon with Frank J. Sampson and Harvey
M. Hament of the Slide-0-Chrome Corporation, 108 West End
Avenue, New York 23, Tel, SU-7393k,

I found their proposition of considerable interest and it

is my feeling that after vhatever checking can be done, we

should go ahead and let them set up the program that they

outlined. I assume you have already done some checking on

:gemktnd that there are some means for making a further
.0.

It's hard for me to see how there. is any great danger involved
in this for us, since their sctivities would be wholly among
Democrates whom we have no means of reaching anyway.

I would be glad to discuss this further with you.

//C /7
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March 2, 1960

TO: Lole Gaunt
FROM: H, R. Haldeman

May I please have 10 copies of the Congressional Quarterly
Report on Richard Nixon for distribution to Advence Men,

Pete Fleanigen will let you know if he needs any for use with
the Nixon Clubs, etc.

Thank you.

%ﬂ'lﬂbﬂﬁ %m



T0: Dean Borton
FROM: H. R. Haldeman

Would you please have an automatic closing machine put on

the door to my office as well as the one to the outer office.

Thank you.

v A , ,
671 < W e, ty'



TO1 Dean Borton

PROM: H. R. Haldeman

Would you also please have sn automatic closing device put
on the door leading from the receptionist’s room into the
main part of the office. It is imperative that this door
be kept closed all the time from now on, without any ex-
ception at any time,

Ity e )
JA ot fED 0 v
{

'



March 2, 1960

T0: Bob Pinch
FROM: H. R. Haldeman

RE: Advance Man school

I would like to go on record as strongly urging that the
meeoting of the Advance Men with the Vice President be held
at the Vice President's home rather than at Alban Towers.

I think thers are several extremely important ressons for
this. The first and foremost would be that this group should
also meet with Pat and she should have a chance to chat in-
formally with each of them, since her acceptance and approval
of each of them is almost as important as that of the Boass.
A ugond rcuonbizuﬂgz Lthitgl;, moulmiou: sn:up:h of
people you are br ’ 8 z{cular gro s the
most important to establish a ¢loae personal fesling of
1dentification with the Vice President. I think 1t is very
important that both Dick and Pat have a fair knowledge of
each of these s so that as they run into them on their
campaign trips, they won't be total strangers. There is
l1ittle opportunity on the tripas to eatablish any con-
taoct betwesn the advancs men and the Boas, and there's no
reason why time should be taken then to do this. For this
reason, I feel it is extremely important that sufficient
time and emphasis be given to the mseting with the Boas
vhils they are here in Washington. Going to the home will
atly increase the rapport and feeling of personal know-
edge of the Boas and Pat as contrasted to having Diock drop
by the Alban Towers. Also, since we have got a 1=
session at the Alban Towers, plus a dinner the night before,
I think it would be a good idea to get ocut somewhere late
in the day on Saturday.

I realize you have & number of groups that you must take
care of, but viewing the thing completely and odbjectively,
I definitely recommend that this group be invited to the
home and that the Boss stop by the other groups during the

course of the afternoom.
Ao Mo
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March 2l, 1960

TO: Rose Woods
PROM: H, R. Haldeman

RE: Advance Man meeting: April 1 - 2

A3 you know, we are planning to bring a group of potential
advance men into Washington on April lst and 2nd for a gmcrtl
session on advance procedure and to provide an opportunity
for them to mest each other and the staff.

An outline of the proposed program is attached; also a draft
of the latest revision of the Advance Man's manual.

I hope that you will plan to de present for a dinner on Pri-
day evening at 6:30 at the Albsn Towers and that you will
also plan to attend the afternoon sessiocn on Saturday., If
you feel it would be worthwhile, we would of course be very
happy to have you sit in on the full session on Saturday.

During the Saturday afternoon session, I hope you will be
prepared to go over some general points on the campaign
procedures and the Advance Man's position during it. As

we discussed the other day, it would probably be a good
2dea for you to go back through your notes and assemble some
goneral comments plus specific ideas and pointers to cover
with the group.

I am swre there will be a number of questions directed to
after you have covered your remarks. Also, I would think
t would be helpful if you would give the group present, some
more or less personal background on the Boss and Pat as re-
lated to their csmpaign activities,

Please let me inow immediately 1if are not going to de
abloito make the Friday dinner or Saturday afternoon
session.
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3/214/60
cY/ s

March 24, 1960

TO: Jack Sherwood
FROM: H. R. Haldeman

RE: Advance Man meeting: April 1 -~ 2

As you kmow, we are .glnnning to bring a group of potential
advance men into Washington on April lst and 2nd for a
general session on advance cedurs and to goﬂdo an
opportunity for them to meet each other and the staff.

An outline of the propossd program is attached; slso &
draft of the lateat revision of the Advance Man's manual.

I hope that you will plan to de present for a dinner on
Priday sveninga t 6:30 at the Alban Towers and that you
will also plan to attend the afternoon sesasion on Saturday
for at least part of the time. You are, of course, welcome
for the full meeting but Y Jmow you have other commitments
on that day.

During the Saturday afterncon session, I think it would bde
a good idea for you to plan to cover briefly the security
requirements and astup for the Nixon tour operation, You
should also explain driefly the relationship between the
Advance Man and the 3ecret Service fleld offices and also
between the Advance Man and the traveling Secret Service
agents. I would suggest you prepare some basic remakks,
and that you expect some questions following youw remarks.

Please let me know immediately if you are not going to be
abhito make the Friday dinner or the Saturday afternoon
sesaion.

Thank you.

o .



Maroch 24, 1960

TO: Jim Golden
PROM: H. R. Haldeman

RE: Advance Msn meeting: April 1 - 2

As you lmow, we are planning to bring a group of potential
advance men into Washington on April lst and 2nd for a
general session on advance procedure and to provide an
opportunity for them to meet each other and the starff.

An outline of the proposed program is attached; also a
draft of the latest revision of the Advance Man's manuasl.

I hope that you will plan to be present for the dinner

on Priday svening at 6330 at the Alban Towers so that you
will have s chance to meet the and get to know them
& l1ittle better piior to rmunning into them in the fisld.
Dur the Saturday afternoon sesaion, Jack Sherwood will
be ng some rem&rks on the Security setup, ete. Ve
would dbe happy to have you attend too and to contribute
any additi thoughts you might bhave at that time.

I would suggest that you and Jack get together and decide
how you want to handle this. Anything that you work out,
is, of course, fine with me.

Please let me inow immediately if you are not goin? to
be able to make the Friday dinner. I would also like to

imow what your plans are regarding the Saturday afternoon
session.




March 24, 1960

TO: Don Hughes
FROM: H. R. Haldeman

RE: Advance Man meet Aprlil 1 - 2

As you know, we are planning to bring a group of potential
advance men into Washington on April 1lst and 2nd for a gonorul
session on advence procedure and to provide an opportunity
for them to meet each other and the staff.

An outline of the proposed tgrcrfn is attached; also g draft
of the latest revision of the Advance Man's manual.

I hope that you will plan to be present for dinner on Priday
ovening at 6330 at the Alban Towers. I assume you are plan-
ning to attend the full day's sessions on Saturday and cer-
tainly hope you will do so besause I think it is very fmportant
Sat these guys get & true picture of how the whole system func-
tions internally as well as from their own viewpoint,

As you can see from the program outline, I'm suggeating we

8 the mh;g reviewing the manual with you and I handling
e discussion various points as they come up. In the

afternoon, the staff members will make some remmrks regarding

their particular topic, and then be prepared to answer ques-

tions and participate in discuasions on these points.

In this conmection, I think you should explain the basic
problems of scheduling and principles of same and any other
general areas you think t to be ocovered in discussion
with the group rather than included in the manual. Also,

I think you should try to give them some insight into the
Boss' personal reguirements and views as far as the trips
and schedules are concerned.

X hope we can spend some time on this prior to April 1st.
Please let me lmow lmmediately 1if Ku are not going to be
®

able to make the Friday dimmer or full-day sessions on
Saturday.

Q. Yio,.
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P. 0. Box 7398
Washi on 4, D.C.
March 2L, 1960

Mr. Revit:z

T™he Alban Towers

3700 Massachusetts Avenue
Washington, D. C.

Dear Mr. Revitz:

This will confirm my reqQuest for some arrangemsnts to be set up
for a conference tc be held Priday and Saturday, April lst and
2nd at the Alban Towers.

Priday evening we will have a group of approximately 20 for
cocktails and dinner. We will plan to serve cocktails in my
apsartment - room 30 at 6:30. We will not require any bartender
or other service exsept for plenty of glasses and ice. Ve will
then have dinner at 8 o'clock in Suite 520 if that is available.
I would suggest a table be set up in the living room of that
suite large enough to ascomodate 20 people.

It is my understanding that you would serve a buffet dinner and
probably put up the buffet table in the dining room of the suite.
You mentioned roast beef as a possibility and I think this would
be fine. Why don't we plan on roast beef which we could carve
ourselves, unless you want to have someone thers to handle serv-
ing it - baked potatoes, vegetables or green salad with Roquefort
dressing and a suitadble dessert, plenty of coffee.

For overnite acocommodations we will probably need either 7 or 9
single rooms, plus one twin-bedded room, One of the genfiemen 1is
bringing his wife. Because the group attending this conference
will be working on some separate projeets of their own, I would
like to give them each a ssparate single room than doubling them
up, if this is at all posaible. It will, of course, be satisfactory
to use the bedrooms in 520 and perhaps we can get sufficient addi-
tional rooms in the same general.arsa. On Saturday morning, the
group will eat breakfast on their own in the dining room, I assume
you will have the dining room open that morming so that they will
be able to eat and finish up prior to 9 o'elock,

The morning meeting will be held in room 520, which can be around
the table left up from the night dbefore.

I would 1like to have luncheon served in my suite, room 30. This
again can be a buffet set up on the dining room table and there 1is
no need to set up a table for them to eat at. I think they san
Just £111 their plates and sit around on the couches and chairs

in the living room. I would suggest a fairly light luncheon with
something that can all be put on one plate. The buffet should be



Mr. Rovits -l - March 24, 1960

set up ready to serve at 12 o'slock Saturday noon if possible,

The afterncon meeting will also be held in 520 arcund the table
and will r»un from about 1 o'clock until u?proxﬁnutcly 5100, We
will plan %o adjourn at 5 o'eloock. At this time, I don’t want

to make any arrangements for cocktails or dinner Saturday evening
but it may be necessary to do so at a later point. I will let
you know as soon as I am sure on this.

I expect that a number of the group will plan on staying over
Saturday night. Agein I will let you know as soon as I have
definite information.

I am going to be out of town most of the coming week and have
asked Bodb MoCune in this office (you met him when I firat moved
out there) to handle the details and arrangsments. Bob will be
checking with you as these various points are confirmed and ir
you have any questions or sanything you want to discuss, please
contact him at EXecutive 3-7640.

I would appreciaste ;our co~ordinating all arrengements with Mr.
MoCune rather than Pete Flanigan since Pete is not concerned
with this particular meeting.

Sincerely,

H. R. Haldeman

HRH:i:efo

cc: R, 0. McCune
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TO: Robert G. McCune
PROM: H. R. Haldeman

You will note that I have covered the basic Hotel needs for
the Advance Man's meeting in the attached memorandum to
Revits. I would appreciate your following up on all de-
tails and making sure everything is properly arranged.

Also, we should plan to have kits of material available

for this group including the usual stuff - the hard-covered
Mazo book, the Keough book, some of the issue stuff and eny
of the other things that you feel might be of interest to
them. I would include the Decisions for a Better America
papsr<bound book too.

Any th ts you have on materisl for this meeting, I would
appreciate your discussing with me at your earliest oppor-
tunity.



P. 01 Box 7398
Hlnb ngton .
g{i 1960

Mr. Ned Sullivan
2455 Central Park Avenue
Yonkers, New York

Dear Ned:

As I have already discussed briefly with you on the phone,
we are planning to have a session in Washington on Saturday,
April 2nd to go over the basic procedures rolating to advance
preparations for the Vice President's trips.

We will be gathering a small group of men like yourself,
at 9 o'clock in the morning and finish up Saturday svening.
r ou can work it into your schedule, plan to get into Wash-
on late Priday afternoon, so we can got togethsr for an ine
fornal dinner Friday evening. This will give you a chance to
meet the rest of the group defore we get down to work on Saturday.

We will use the Alben Towers Hotel in Washington as our
headquarters and if you will let me know when you plan to
arrive and depart, I will make room reservations for you. The
address is 3700 Massachusetts Avenues, ¥.W, The phone number is
WOoodley 6-644,00., The Priday evening dinner will slso be at the
Alban Towers at 63130,

I am enololing a draft of some suggestions regarding ad-
vance arrangements for the Vice Presidentfs trips which you should
read through carefully prior to coming to the meeting. Our dis-
cussion will be focused on the material ocovered in this draft.

Jot down sny Questions or pointas of discussion., Ths will help
speed the process of covering all the material on Saturday.

I am looking forward to hearing from you regarding your
pli?l aatloon as possible and to seeing you Priday evening,
April 1»t,

Best regards.
Sincerely,

H. R. Haldeman
HRHsefo

P. S. 7This meeting 1s, of course, off the record ~ and should
not be discussed before or after with anyone - especially the

| 4 .
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T0: Don Hughes
FROM: H. R, Haldeman

RE: Republican Womens Reception - Sunday, April 3rd

I met with Clare Williams yesterday afternoon to discuss the activities
for the Republican Womsns Conference. The Sunday afternoon reception is
scheduled from 2:30 to 5:00, The tickets read "Reception honoring Vice
President and Mrs. Kixon"., It 4s being held in the Sheraton Hall at the
Sheraton~Park Hotel,

The setup of the hall is such that thers will bde along ons wall, & row
of boxes in whieh the Cabinet offisers and their wives will receive the
guests and back against the adjacent will, Mrs. Williams suggests putting
& 4 x [} platform, 2! off the floor with 8' lamps going up and down each
side, to use for the Vice President and Mrs. Nixon for a receiving line.
This platform would be right adjacent to the automobile entry to the Hall
80 the Vice President could enter and go right to the platform and the
line could de started inmmediately. ,

There will be three large tea tables in the center of the hall and the
gueats will bs allowed to come in prior to the arrival of the Vice President
to mingle and to meet the Cabinet officers. It will thus be poasible for
them £o form and go through the receiving line without having to stand

in a long line outside waiting.

There will be 1500 to 2000 in attendance - almost all of them women,

The hall must be cleared at 5 ofclock in order to be set up for svening
meoting. Therefore, there is an adbsolute dsadline on the closing time.

Mras. Williams feels the Vice President has two choices - either to stand
in the receiving line and receive all of the guests or to go to the
speakers platform and speak briefly and mingle with them. She strongly
urges the former because the setup is such that it will not de ve
practical for the Vice President to mingle. Alsc it would sppear to

be rather awkward to have him mingling in the orowd while the Cabinet
officers are receiving their gussts in the boxes designated for their
use along one wall.

I would agres with Mrs, Williams' recommendation and feel we should have
a receiving line., I would suggeat the Vice President arrive at 3 o'elock
snd that we plan on & line from 3:00 to 5:00.

Regarding the show at the Uline Arena on Monday night, iti.appears now
that the program will start at 7 o'clock which will have the itroduction
of VIP's first as they enter and take their places in the reserved seating

/i//{/_
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section in front of the stags. At approximately 7:15 the Vice President
and Mrs, Nixon will be introduced, followed by the President and Mrs.
Eisenhower. At 7:20 the speech-making boglgs with Shipley, Morton,
Congressman Miller, Senatar Goldwater. 100 the oentert aimcnt progran
starts to run until 8:40., At 8:40 Claire Willisms introduces Halleeck,
then Dirksen, and there i1s the singing of the campalgn song. At 9:15
Claire Williams introduces ths Viee President who introduces the Pres-
ident. Meeting adjouwrns at 9130/

As far as I can determine now, this i3 a set plan. I will check further
vith the White House to be surc the President is going to enter at this
nnrly point in the program. It still seems to me it would be better
wror both the President and Vice President to come in just before they
npoak. but I will have to confirmm this,
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P. 0. Box 7398
Haahingtcn s D, C.
Marech 30th, 1960

Mr. Revits

Alban Towers Hotsel

3700 Massachusetts Avenus
Washington, D, C,

Dear Mr. Revits:
With reference to our letter of March 24th conoornlngn
d,

the conference at the Alban Towers on April lst and
would you pleass make room reservations as follows:

Thursday, March 31 Fridsy, April lst Saturday, April 2nd

Cy Laughter Cy Laughter Cy Laughter
Charles Parrington Charles Farrington Charles Farrington
Mr. & Mrs. John Mr. & Mrs. John Mr, & Mrs, John
Ehrlichman & Bhrlichman Ehrlichaan
John Whitaker John Whitaker
Richard Miller Richard Miller
Stan Lothridge Stan Lothridge
Ned Sullivan Ned Sullivan
Tom Pownall Tom Pownall

# Mr, and Mrs. Ehrlichmen will arrive on Thursday morning,
March 3lat and would like a double room. All of the other res-
ervations would be single rooms.

If there are any questions, I would appreciates your calling
ms at EXesutive 3-7640.

Sincerely yours,

Robert G. McCune

RGM:efo





