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23 2 n.d. Other Document Invitation to the reception and preview of the 
Moroccan inspired Quintessa Jewel 
Collection.

23 2 09/19/1968 Letter To: John Whitaker. From: Charles Gardner. 
Re: Thank You. Duplicate not scanned.

23 2 09/11/1968 Letter To: Mr. Steen. From: John Whitaker. Re: 
Unable to attend the 100th Annual Meeting.

23 2 09/03/1968 Letter To: Richard Nixon. From: Mr. Steen.  Re: 
Invitation to the 100th Annual Meeting.

23 2 09/02/1968 Letter To: Mr. Kirkpatrick. From: John Whitaker. 
Re: Unable to make commitments beyond 
Novemeber 5.

23 2 08/26/1968 Letter To: John Whitaker. From: Keith Kirkpatrick. 
Re: National Association of Farm 
Broadcasters Meeting inviation.
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23 2 n.d. Other Document Sheraton-Cleveland Hotel bill.

23 2 11/14/1968 Letter To: John Whitaker. From: Robert Hughes 
and Saul Stillman. Re: Receipt of Sheraton-
Cleveland Hotel bill.

23 2 11/13/1968 Letter To: John Whitaker. From: The International 
Children's Choir of America Inc. Re: 
Potential Nixon apperance

23 2 n.d. Brochure The Little Peacemakers. Not scanned.

23 2 n.d. Other Document The Hecht Co.- The Little Peacemakers 
Poster. Not scanned.

23 2 n.d. Letter To: Nixon. From: Victor Schiro.Re: 
Invitation to the Joint Luncheon.

23 2 n.d. Letter To: John Whitaker. From: Mario Bermudez. 
Re: Confirming the invitation of the Mayor.
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23 2 n.d. Letter Tablet "unable to accept" letter

23 2 n.d. Letter Tablet invitation letters. 12 pages.

23 2 07/18/1967 Letter To: Mr. West. From: Richard Nixon. Re: 
Unable to attend the University of North 
Carolina Forum.

23 2 n.d. Memo To: John. Re: Tablet letters. 7 pages.

23 2 n.d. Memo To: John. Re: Older forms to call into action. 
24 pages.

23 2 12/08/1967 Letter To: John Esposito. Re: Unable to attend East 
Haven Republican Town Committee. 
Duplicate not scanned.

23 2 12/08/1967 Letter To: George E. Wilson. Unable to attend the 
Tennessee Bar Association mid-winter 
meeting. Duplicate not scanned.
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23 2 10/10/1967 Letter Subject: RMN- Condolence Letter

23 2 12/10/1968 Memo To: Dwight Chapin. From: Hugh Sloan. Re: 
Telephone Conversation with Mr. Heuer.

23 2 12/17/1968 Memo From: Dwight Chapin. Re: Meeting with Mr. 
Stans.

23 2 11/25/1968 Memo To: Dwight Chapin. From: Bob Haldeman. 
Re: Personnel- H. Tasca and J. Beam.

23 2 12/13/1968 Letter To: John Volpe. From: Dwight Chapin. Re: 
Mayor's Meeting.

23 2 12/10/1968 Memo To: HR Haldeman. From: Dwight Chapin. 
Re: Phone Call from Governor Agnew.

23 2 01/04/1969 Memo To: All Nixon Cabinet Officers. From: John 
Whitaker. Re: Request for speaking dates 
and/or personal appt's.
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23 2 01/04/1969 Memo To: All Nixon Cabinet Officers. From: John 
Whitaker. Re: Task Force Meetings Friday 
1/10 and Saturday 1/11. 4 pages.

23 2 12/26/1968 Memo To: All Nixon Cabinet Officers. From: John 
Whitaker. Re: Dr. Walter Tkosh will be the 
White House physician.

23 2 12/24/1968 Memo To: All Nixon Cabinet Officers. From: John 
Whitaker. Re: January 7 House Breakfast 
and Senate Lunch

23 2 12/20/1968 Memo To: All Nixon Cabinet Officers. From: John 
Whitaker. Re: Task Force Meetings Friday 
1/10 and Saturday 1/11.

23 2 12/19/1968 Memo To: All President-elect Nixon's Cabinet 
Members. From: John Whitaker. Re:Clear 
your calendar for January dates. 2 pages.
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CGIRJEATlEIR
 
1rlRJENTON
 

104 No. BROAD ST.• TRENTON. N. J. 08608. Tel. (609) 393-4143CHAMBER OF COMMERCE. 

Charles R. Gardner 
";zeeNti"e Vi.:e ...Prc:"ident 

September 

Mr. John C. Whitaker 
Nixon For President Committee 
P .0. Box 1968 
Times Square Station 
New York, N.Y. 10036 

Dear Mr. Whitaker: 

Mr. R. L. Steen, our 100th Annual Mee~~pg Chairman, has asked 
me to thank you for your prompt reply to his letter of invi­
tation to Mr. Nixon. 

We understand Mr. Nixon's feelings in this regard and certainly 
appreciate his reluctance to make any commitments after Novem­
ber 5th. Let me simply say that we sincerely hope that Mr. 
Nixon will consider this invitation as at least being "in line" 

for consideration at the proper time. erel~(l ~ 

,~j\~~ 
Charles R. Gardner, CCE 
Executive Vice-President 

CRG:jvm 



September 11, 1968 

Mr. I.. L. Steen, Progr. Cbairmasl 
lOOth Ammal Keet1ns 
Greater Trenton a..aber of Coamere. 
104 Ho. Broad St. 
Trenton, ... Jersey 08608 

Dear Mr. Steen: 

Thank you very mucb for youI:' 1nformat1011 
and 1Dvitation for Hr. Hixon to apeak 1n January or 
Pebruary of 1969. 

Jlep'etlul1y, Mr. Hixon 1. unable to make 
any cOlllldtDlellta beyood Jove* 5 for which I _ aure 
you will uDder.ted. 

1 know that Mr. Mixon wou14 WIlt .. to 
btc:lude their appreciation tor your inter.st in having 
b1a .. _11 as MD.dlng you hi. beat wiebes for a 
INCC•••lui aDIl1varauy. 

Slne.rely, 

Jolm C.. Whitaker 

JC'W:DIIl 



.? ~)t ~SEP
 
CHAMBER OF COMMERCE- 104 DR :( TRENTON. N. J. 08608· Tel. (609) 393-4143 

September 3, 1968"lIP 
~~ 

Hon. Richard M. Nixon 
Nixon, Mudge, Rose, Guthrie and Alexander 
20 Broad Street 
New York, N.Y. 

Dear Mr. Nixon: 

Congratulations on your selection as the Republican nominee for the 
Presidency. I am quite sure that most of the people in the United 
States will agree with that choice. 

It has been a great many years since a P~~~ident of the United States 
has spoken in Trenton, the capital city of New Jersey. This year, I 
believe, we have a suitable vehicle to warrant such an appearance. 

This is the lOath year of this chamber's existence. Our loath Annual 
Meeting will be held in January of 1969, climaxing a century of service 
to the community. As you can see, our loath anniversary celebration is 
very close to the inauguration date and we must really make plans far in 
advance if the President is to speak at our centennial session. 

Perhaps I am being presumptuous but I should certainly like to emphasize 
the desire of our officers that the President appear at our program and 
to request that if you are elected President you will honor us with your 
appearance. We can be flexible with our date to the extent that this 
dinner can be held anytime between the 15th of January and the 15th of 
February. 

I realize that this comes at a very busy time for you and I would ap­
preciate your willingness to consider the invitation. 

Sincerely, 

~0J-; '-"./ :>
\/~ 
R. L. Steen 
Program Chairman 
lOath Annual Meeting 



Iowa
 

lIr. hitb Kirkpatrick
rnalcieat 
.,., WJl)-ft' 
De. Moines, Iowa 

Dear 1Ir. Kirkpatrick. 

Va bava 70ur letter of Auguat 26tb Inviting 
Mr••1Xon to .peak at the .tloaal A••oclat1on ot 
Para BI'oa4outer. Met1Dl in ClUeaao at the COIU"&4 
B11"t01l IIot.1 on Xov_ber 29. 30 or Dec_bel' 1. 

b&Nttull3', I auet teU 70U that 1Ir. Hixon 
18 unable to aake c~ttlaent. be70nd Bovember 5th. 

You have been var, tbouabttul to invite Mr. 
luon and I know be wou14 want me to include bis 
apprec1ation tor 70ur tnt.rea' 1n hi. CUlp&1gn 
&8 weU •• to .end lOU bi. beat wlsbea. 

81ncere1¥, 

John C. Whitaker 

JCialc 

eo. Boa. R1cbard .-. Klxon 
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~A~T~I~O~N~A~L~-A~-~~~~S~O~C~IATION ~M~ 
OF FARM BROADCASTERS ~rNAFB' 

1968 OFFICERS 

KEITH KI RKPATRICK, President 
WHO, WHO-TV 
Des Moines, Iowa 

WAYNE LILES, Vice-President 
KWTV 
Oklahoma City, Oklahoma 

JACK CROWNER, Secretary-Treasurer 
WAVE, WAVE-TV 
Louisville, Kentucky 

BOB BUICE, Historian 
KARK, KARK-TV 
Little Rock, Arkansas 

GEORGE LOGAN, Editor CHATS 
WIBW, WIBW-TV 
Topeka, Kansas 

JOSEPH BRADSHAW, Chairman Associates 
WRFD 
Worthington, Ohio 

GEORGE STEPHENS, Porliamentarian 
KCMO, KCMO-TV 
Kansas City, Missouri 

IMMEDIATE PAST PRESIDENT 

BOB NANCE 
WMT, WMT-TV 
Cedar Rapids, Iowa 

NATIONAL VICE-PRESIDENTS 

GEORGE WEBSTER, Northeast 
WFIL, WFIL-TV 
Philodelphia, Pennsylvania 

RAY WILKINSON, Southeast 
Tobacco Radio Network and WRAL·TV 
Raleigh, North Carolina 

JOHN ZIMMERMAN, East·North·Central 
WKOW-WKOW·TV 
Madison, Wisconsin 

JACK GOWING, West·North·Central 
KMA 
Shenandoah, Iowa 

HORACE McQUEEN, West·South·Central
 
Farm and Ronch News, Inc.
 
Lubbock, Texas
 

ROYCE BODIFORD, Mid·South
 
KEEL
 
Shreveport, Louisiana
 

TIM ARMSTRONG, Pacific Southwest
 
KPAY
 
Chico, California
 

WEYMETH SIMPSON, Pacific Northwest
 
KHQ-KHQ·TV
 
Spokone, Washington
 

ROY JEWEL, Canada
 
CFPL·CFPL·TV
 
London, Ontario, Canada
 

ASSISTANT SECRETARY.TREASURER 

LOLA BARRETT
 
821 Dobson, Evanston, Illinois
 

August 26, 1968 ",-­

111'. John 'vJhitaker
 
Nixon for President Hdqs.
 
450 Park Avenue 
New York, N. Y. 10022 _~) TiL tj 
Dear Mr. \rJhitaker: 

This is to formally request that the President-elect
 
speak at our National Association of Farm Broadcasters
 
meeting in Chicago at the Conrad-Hilton Hotel on November 29,
 
30 or December 1.
 

NAFB is made up of approximately 500 members, half of
 
which are on radio and television daily, speaking to the vast
 
majority of farmers and to many townspeople as well.
 

We are most anxious that the new President-elect offer
 
his thinking on agricultural matters, because frankly many
 
have lost sight of the fact that agriculture is THE basic
 
industry. He hope the President-elect could speak the even­

ing of November 29 or 30, but we would be happy to adjust
 
our convention schedule to accommodate him at another time.
 

I might add that the National 4-H Club Congress ~·Jill be
 
in progress at the same hotel starting December 1, if this
 
were to become ,an additional consideration.
 

Yours truly, 

~'-at~r~li::.C/o~~~aJlV~~:'­
kk:vc President 

NAFB - AGRICULTURE'S LINK WITH AMERICAN CONSUMERS 

REACHING 125 MILLION RURAL·URBAN LISTENERS DAILY AND PROVIDING A KEY 

TO A $49 BILLION RURAL MARKET FOR CONSUMER AND AGRICULTURAL PRODUCTS 
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SHERATON-CLEVELAND HOTEL 
CLEVELAND, OHIO 44101 

TO ENABLE US TO APPLY
 
YOUR CREDIT CORRECTLY
 

PLEASE RETURN THIS BILL STUB
 

MONTHLY SERVICE CHARGE OF lY:>% 
ADDED TO PAST DUE ACCOUNTS 

AMOUNT _ 

SERVICE CHARGE _ 

TOT AL NOW DU E _ 
PLEASE DETACH AND MAIL. WITH YOUR REMITTANCE. 

MEMO DATE EXPLANATION AMT. CHGO. AMT. CRED. BAL. Du E PI CK Up REFERENCE 

I 
I 

I 
I 
~ 

I 
! 
I 
I 

9 

10 
I~.....""n _ 

11 Sap 23 p8 ChcAc 
12 

13 

14_~ -15 -I 

16 ?"WON'T YOU 
17 I 

18 ..,...... ".•.•. MAIL IT NOW? 

~ 

32.4~ 

-­.' 
;:f:n\.(-'t 

. 

1,240.23 

I 
I 

! 

19 
20 

21 

, 

I 
! 

22 

23 

24 

t 
Our billrng is on a calendar month basis. Last balance is amount due 

SHERATO - CLEVELAND HOTEL
If payment has been submitted prior to unless otherwise indicated 

CLEVELAND, OHIO 44101 
receIving this statement, please disregard. Bills are payable when presented 



,I S.G.STILLMAN IROBERT E.HUGHES 
CIL.uRMAN CENTRAL COMMITIEE CIL.uRMAN EXECUTIVE COMMITIEE 

November 14, 1968 

Mr. John Whitaker 
Nixon for President Headquarters 
445 Park Avenue 
New York, New York 10022 

Dear Mr. Whitaker: 

We are very deeply distressed over the receipt of 
the enclosed bill which we thought had long since been paid 
by Mr. Miliano. 

This is a bill arising from Mr. Miliano's request 
for a reception honoring Governor John Volpe of Massachusetts 
on the occasion of his visit to northeastern Ohio on Saturday,
September 28, 1968. 

In accordance with Mr. Miliano's request, Mr. Sam 
Trovato, in whose name the enclosed bill is listed, undertook 
the program which was very successful. 

We would greatly appreciate your courtesy in arranging 
for payment at your earliest convenience. 

With our thanks and best wishes, ' cordiallyl-' 

J- ,-~c~ 
Rob& Hughes Saul G. Stillmanrt E. 

lz 

710 ST.CLAIRAVE.N.E.· CLEVELAND~OHIO'44114· TELEPHONE 621·5416' ~ 
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INTERNATIONAL CHILDRENS CHOIR oi 0--1m.vl.L£.a--~' 
1604 SOUTH STREET / LONG BEACH, CALIFORNIA 90805 / GA 2-6660 

DIRECTOR OF PROGRAMING 

MRS. EASTER N. BEEKLY 



Dear _. Riaolu 

1 take thi. opportUllity to .xt.nd ray conaratulationa. and tho•• of 
our City, on your .lection a. Pr••ldant of the United Itat•• a" vi.h you 
a .ucc•••ful and out.caadiaa t.ra of offic•• 

1 .hould nov Uk. to r ...at our invitation. originally ••tende4 to 
you Ausu.c 30th to &ddr••• the Joiftt Lunch.on of the d.I.Sac•• to the 
Rational Leasu. of Citie.' annual CoDar••• of Citi••• the III InC.r­
"riclIII Municipal Colllr••• and the Spacial " •• ion of the Hl8pano-Luao­
"rican-I'hilippin. Municipal COqr•••• to be h.ld Monday. Dec.llber 9. 
1968. at 12.30 p••• in the Riv.r.ate. Hav Orl.au! nev convention-.xhibition 
facility. 

we ••tt-at. that att.ndanc. at thi. luncheon viii be .oaa 4,000 ..yor. 
and aunicipal authoriti•• fra. the .ntir. Unit.d Stat•• , Canada, the r ••t of 
the W••tern _l8pbar.. Spain, Portusal ad the Phil ip,in•• I an audi.nc. we 
con.id.r a .oat fitting one to hear the r...r~ of our Pr••ident-.l.et. 

It is ay .arM.t hope that you vill be in a po.iCion to acc.pt thl8 
.o.t cordial invitation and with beat vlab•• for yoUI' ,..••U.ncy. 1 ... 

Cordially your•• 

Victor B. Schiro 
May 0 r 

Th. Honorabl. Richard M. Jlixon 
Pn.icl.nt-.lect of the United Stat•• 

20 Broad Str•• t 
New York. R.Y. 



EL COMITE ORGANIZADOR
 
DE LA XII REUNION DEL
 

CONGRESO INTERAMERICANO DE MUNICIPIOS
 
tel: 524-7093 cables: COPANINT 

Presidente del Comit; Consejo Tecnico-OICI Secretaria General-OICI 

Hon. Victor H. Schiro Dr. Carlos Moran, Director Mario Bermudez 
Alcalde de la Ciudad U. S. Internat'l University Secretario General 
Nueva Orleans, Luisiana, EE.UU. P. O. Box 2909 Nueva Orleans, La., EE.UU. 

San Diego, Calif., EE.UU. 

Mr. John C. Whitaker-

Nixon for President Committee
 
P.O.Box 1968 Times Square Station
 
New York, N.Y. 10036
 

Dear Mr. Whitaker: 

I refer to correspondence between Mayor Schiro and yourself of August and
 
September, and your kindness in sending me glossy photographs and background
 
material on President=e1ect Nixon, for use in publicity material for our
 
forthcoming three municipal meetings in New Orleans.
 

I am taking the liberty of enclosing a copy of Mayor Schiro's latest letter
 
to Mr. Nixon, confirming the invitation of the mayor and the city for Mr.
 
Nixon to address these three meetings, an occasion on which we expect some
 
4,000 people to be present, the majority of them mayors and municipal auhhorities
 
from allover the world.
 

Any cooperation that may be given Mayor Schiro's request to President-elect
 
Nixon would indeed be appreciated.
 

Most sincerely, 

!!1lu\ j) 
I u Q4w

Mario Bermudez 
Secretary
 

mb/bd Organizing Committee for
 
encl. XII Inter-American
 

ASISTA USTED AL CONGRESO DE NUEVA ORLEANS DEL 8 AL 12 DE DICIEMBRE DE 1968 



3 carbons - one clip to incoming letter; one send to Anne Volz; 
one three-hole punch and put in chrono book 

Dear 

During the demanding transition period between the two
 
Administrations, I am taking the liberty of answering your kind
 
invitation to President-elect Nixon to attend (speak to) on (date)
 
in (place).
 

I wish I were writing to say that he could accept; however, 
because of his heavy duties initiating his Administration, I am sorry 
to say he will be unable to accept your kind offer. 

I know President-elect Nixon would va nt me to include
 
with this letter his appreciation for your interest in having him,
 
as well as to send you his best wishes.
 

Sincerely, 

John C. Whitaker 

JCW: 
cc: Hon. Richard M. Nixon 



John, these are more recent forms ••• 



x-­

Dear 

State pend 

State 

I will be more than delighted to keep 

the invitation to address the in--,------ -'-'_._-­

my pending file. 

If I am able to sched ule a tr:t p to 

at a time when it would be posGible to accept I shall 

certainly be back in touch with you. 

i·lith appreciation for yom' "Conthmsd 

interef3t and my very best personal l'"'cgards 
j 

SincercJ-Yj 

. - R:tc het rd ::1 Nix D7 l 



------

N-M + 3 
X= 

College Pend ;:j 

Spk tid 

Dear 

As you know, Mr. Nixon had hoped he \'lould 

be able to come to this Spring. However, 

due to the fact that in the months preceding the November 

elections he had to spend so much tim~ away on political 

activities he has found it necessary to devote the next 

several months to catching up on the backlog of work in his 

ofrice. Under the circumstances, he has found it necessary 

to cancel a number of speaking engagements, including b,O 

for Lincoln Day appearances. 

I knO\'l that he greatly enjoys appearances befoZ'e 

college and university groups and just as soon as his 

.schedule permits, I knO\'l that he \'lill give your invitat:ton 

every consideration. 

With best wishes, 

Sincerely, 

PatrickJ. Buchanan 
Aide to Hr. Nixon 



----Dear

I had hoped that a review of my fall 

calendar would permit me to accept your cordial invitation 

to 

Unfortuna tely, hovlever, I had underestimated 

the number of commitments which have been carried over into 

the fall as a result of my world fact-finding tour last spring and 

in working on my plans I have had to conclude that it will not 

be possible to take on any additional engagements in the months 

ahead (in the coming months). 

I regret very much that I will miss the 

opportunity to meet with this distinguished audience on 

and want to take this opportunity to extend my very best 

wishes for what will surely be a most successful and stimulating 

gathering. 

With every good wish, 

Sincerely, 



N-M + 3 
x= 

College Pend 

Spk tid 

Dear 

As you know, Mr. Nixon had hoped he would 

be able to come to this Spring. However,._-­
due to the fact that in the months preceding the November 

elections he had to spend so much time away on political 

activities he has found it necessary to devote the next 

several months to catching up on the backlog of work in his 

office. Under the circumstances, ne has found it necessary 

to cancel a number of speaking engagements, including t\'lO 

for Lincoln Day appearances. 

I know that he greatly enjoys appearances befo~e 

college and university groups and just as soon as his 

schedule permits, I know that he will give your invitation 

eV0ry consideration. 

With best wishes, 

Sincerely, 

patrick J. Blchanan 
Aide to Hr. Nixon 



----

----

-----

Dear

This note is to let you know that we 

are holding your letter of and your invitation 

for Mr. Nixon to speak to the _____ on 

Unfortunate~y, the volume of mail and 

backlog of work following Mr. Nixon's world tour last spring 

will not permit him to review his speaking schedule until 

early in August. If it meets with your approval, your invitation 

will be among those considered at tha t .•time. We realize, however, 

that. this may prove inconvenient to you and will certainly 

understand if it is necessary for you to go ahead with a speaker 

mo is able to give you a definite commitment at thIs time. 

Mr. NDon greatly appreciates your interest in 

having him visit and he has asked th~t a assure you that 

you will be hearing from us just as soon as he is able to determine 

if such an assignemtn can be undertaken at this time. 

With every good wish, 
" 

Sincere1 y, 



1 

\. 

Dear---_._-­

As you may have observed from news reports, 

Mr. Nixon is currently on a fact-finding journey to the 

Far East. Inasmuch as he is not expected back in the 

office for any length of tJme until the latter part of June, 

I am taking the liberty of w.J.~ing..~-t"O""""Y()~-..i.n....JJ.~ __t,Q..., 

, ;.".t(",", 
acknowledg,,~ your letter of 

I know that rf:r. Nixon will greatly appreciate
 

your (gracious) invitation for him to
 

Unfortunately, in view of his travel 

commitments, it will not be possible for him to review his 

Fall schedule until the middle of July. If ~~N~xpi2NEX~R~~±tx 

~~~ it meets with your approval, I shall be happy to hold your 

invitation until thxtxtiro~xxtNRnxan~xxxkHmNxxtk~N~that time; 

V1d_.J/~ewr.1r'r--Ni~_~rtIUive"-1-t-ever-y----c onsiderat1on. 'de would 

,'not want you to be inco:1venienced, however, and i.ir-y·ou· feel· tha t 
/' , ..: r' .......... -'\ .....(>,.r.....",'T" .
 

c·· //'./ /'-4-' /I c...<.--c,-.:..-:".--~-

1eU-~l2uJ~~~ath-e£ go ahead with another speaker who can give you a 
_;~:=-£~~~~_:.-~_--e:~-.-,-L~_~.~~~~i..-/·-~-~4_.,=-_~ ,._._ 

definite commi tment at thi s time. I-know-.;''Ir~.:':'-Ni-xori-\<'lil1/-certalnly--~ .. u 
unde·rs-tanEl::;:-

Mr. Nixon would want me to extend his appreciation 

and very best wishe3 to you. 

Sincerely, 

Rose r.Iary Wood s 
Secretary to ~~. Nixon 



--Dear

As you know I had not planned to review my speaking 

schedule until , h~ever, because of the great number of 

invitations which I have received for the fall/winter period I wanted to 

get back to you more quickly in order that you ~ight not be unnecessarily 

inconvenienced. 

Unfortunately, I will not have the pleasure of accepting 

your gr'acious invitation to The- fact that I have had such 

an extensive travel schedule of late has served to move ahead several 

long-standing commitments, the number of which is larger than I had 

estimatec. Therefore, I find that I am unable to add to my speaking 

schedule for ) 1 

I regret that this is the case, particularl y because of 

your interest in having me. I shall look forward to another time in . 

the future when I will have the pleasure of (visiting your campus - coming 

to )_, 

With every good wish, 

Sincerely, 



------

---

Dear

Inasmuch as Mr. Nixon 

at the present time on the final segment of his world 

fact-finding tour, I am taking the liberty of responding 

to your letter of, /j)Cc 

I know that,upo~ his return, Mr. 

Nixon will greatly appreciate the cordial invitation 

Jj,' . 
;;~.I.: 

. ,rI

J ,he has already accepted a previous commitment for the
i 

and, consequently, he will not have the pleasure of 

this 1s the case, particularly in view of your interest in having­
.C' 

him and he would ask ....•.. , ".F 
~~~ ..:,c-~ 

/ 

Sincerely, 

Rose rtary Woods 
Secretary to Hr. Nixon 

http:ask....�


-----Dear

I regret very much that this letter 

brings with it the news that it is not going to be 

possible for me to accept your gracious invitation to 

As you may know, I was out of the country 

for almost the entire spring on a global fact-finding tour 

which made itrecessary to carryover a great many invitations 

that had been extended for that period. My fall calendar. 
"(.{..L<vt-­

therefor); has became sornewhat over-crow'ded ~d t~.~ long-standing 

commitments and, unfortunately, f in planning for the months 

ahead, I find I am unable to take on any additional engagements. 

While I will miss the pleasure of 

visiting (city) at this time I will certainly 

look forward to coming there sometime in 1968.
--""'-----------­

vii th appreciation for'your interest in 

having me and with my very best wishes, 

Sincerely, 



The program for 

sounds most interesting and I appreciate your 

inviting me to participate in it. UnfortunatelY, 

however, my schedule for is already 

completely committed and it will not be possible for 

me to undertake any additional spealdng engagements 

in that period. 

I do want to take this opportunity 

to extend my very best wishes for what I know will be 

a most successful program. TH 

With every good wish, 

Sincerely, 



I wish it were possible for me to accept 

the very gracious invitation of 

to speak Mr. __~(_name)~ letter 

was most persuasive and I am sure withMs obvious talent 

for salesmanship he will have no difficulty in obtaining 

an outstanding speaker 
< 

for the event. 

Unfortunately, as I am sure y?U will understand, 

the demands of my legal practice are so heavy that I 

can undertake only a limited numbe~'of speaking engagements 

each month. Consequently, my schedule for 

is already completely committed. 

I regret that this is the case and I would 

appreciate it if you would expr~ss my thanks to 

for sending me the invitation and my best 

wishes for a very successful meeting. 

With kindest personal regards, 
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John, this is what I use the most •••• 

the majority of the paragraphs are still good •.• 

some have to be changed •••• 

I'm also attaching the cover sheet which 

I use when I'm giving them to someone to 

type ••• all you have to do is fill in the letter 

for the various paragraphs an~ in the space 

provided, any additional info •• 



-----

SPEAKING FORMS 
N-M + 3 
N-M Carbon* 
x­
SP~K""":C"""7Q"'lf" 
state 
state""'p='"e-n-a"--­
College Pend 

Dear ---------­
Paragraph I 

Paragraph II __ 

Paragraph III 

Closing 



",. 
¥.. 

.... 
Dear 

.­

(a) ·.... I greatly appreciated your gracious invitation to 

and I wish I wer~ writing with news I could accept. 

(b) ·.... I greatly appreciated your invitation to . 

• 

-(c) ·...., Your letter of 
e_ L 

brought with it a 

most enticing invitation to 

and I wish I were writing with news that I could accept. 

(d) ••••• : : I wish it were possible for me to accept your 

invitation to --------------------­

(e) ... ,.. 
.I 

, 
I 

The invitation to address the 

is a most enticing one and I wish I were 

writing with news I could accept. 

..... It was most thoughtful of you 

invitation I received to 

to write concerntng the· 

" 

(g) ••••• Mr. Nixon greatly appreciated the grac ious invitation 

you ~xtended for him to •---­
.. 

(h) .••••• Mr. Nixon greatly appreciated your cordial invitation 

f'or him to durIng the 

academic year. 
. 



"
 

Parag~aph II 

I kno~'l you will(a) •••	 understand~:;~::~;:I 

'\'las avTay from my office for an extended period during the 

1966 campaign ~ the number of speaking engagements I 

can undertake in the months follovTing is necessarily 

limited. Consequently~ my speaking schedule for 

has already been completely committed. 
--------~-

(b) • • • Unfortunately~ because of commitments I have 

already	 made~ I am unable to add to my speaking schedule 

Consequently~ I will not have the• 
-

pleasure of accepting your .~racious invitation • 

../--<!...- .
(c) ... The invitation s~ds most interesting and I wish 

-,,,' ..I could accept it.	 HOi'lever~ because of the heavy campaign >: 
:~ i ...	 \ 

schedule which I undertook during the Fall~ my law
 

practice must receive first priority in the months following:
 
, . 

I knOH you "rill understand ~ therefore ~ why speaking 

assignments must be limited and~ consequently
) 

I am 

unable to add to my schedule for the month of 
.\ 

-. (d) • • • Unfortunately, because of co~mitments I have 
..... 

already made J I am unable to add to my speaking schedule 

through I knO~'l you will understand~ too~• 

with the demands of my legal practice, it is' not possible 
" ! ,. t

for me' to make commitments at this tinle for dates beyond 
. ~ . . 
I ) 

that period.	 t 

'> :
_~ t' -..~ , 

Unfortuna tely, hOvlever, I have already accepted a v. 

(e) ... ~.. ~;'~ , 

previous commitment for that evening and~ consequently ~ wi}}. 
, 

not have the pleasure of Joining you for	 ----:-
r 

", 



-------

-----------

• • • 

(f) 0 0 0 .. ~Ie to the fact th~t I will be on an eztcnded trip 

abroad for t~G conths of ~arch ~nd April, my schedule for 

-----~-------
nlrc~dy bc~n Cb~?lQtcly com~lttedo Conncqucnt 1y._ 

------- ­

(g)	 ..... Unfortunately, with the demands of my legal practice, 

it is not possible for me to schedule B~eaking commitments more 

than two months in adv~ncc. I know you will understand that it 

is far better Dot to accept an invitation I':hen there is any 
L 

possibility that as the time nears I would have to back out. 

For this reason, I can only suggest that you go ahead with 

another spe~kcr for 

(h) ... Unfortunately J CUO to hc<;l.vy cOffi:rdtrr.cnts for thif3 perios; 

. he 1s unable to add to hif;>. spenkine schedule during the 

months and as much as he would like to, 

he 1s unable to accept your gracious invitation. 

(1) ... Unfortuna tel v, ho"''''''C~' ho-v .. II ...... " ... ~ .. '­ has already accepted an 
:1.nvltatior. to 

--~,-......_-	 on that same 
______ and, 

consequently, he will n~t have the pleasure 

(J) 
v]h 11cit. 1s n6 t po S sib1e for him to 8 i ve you a 

r> 1 0 I • --- . -~d eJ.. n1ce co:~:::lit::'"':;;nt 2t this 
Mr. Hixon will be glad to 

keeD yO'..1r In""P-~ L.~ "'0- .on . ~ 
• • '0",-, '< • .,).I..!.. :1_,-3 pending file. .In the event he 

\. has an oppor~u~ity to nccept at a laterdnte, you may be . 

sure.we will be ba~% 1n touch with you. 



I

(a) • • • 

(b) ••• 

(c) ••• 

(d) ••• 

I will be glad to keep your invitation in the 

pending file and in the future if I am able to schedule 

when it would be possible to-----­
we will be in touch with-----­

a trl P to 

appear before 

you again. 

I regret that this is the case, and you may be sure 

that if in the future my schedule permits a visit to 

that I will be in touch with you.------­
I want you to know how much I have appreciated your 

invitation and I hope that sorre ·t·ime in the future I will 

be able to schedule a visit to • 

I regret that this is the case particularly because 

of the interest you have expressed in having me. I am" 

however, delighted to have t~is opportunity to send alrng 

my very best wishes ~or a most successful • 

) . 

(e) 

(f) 

(g) 

(h) 

••• 

• • • 

• •• 

• • • 

He, I knO\I}', looks for\'Tard to the time in the future 

when he \'lill have the pleasure of.'.' visi ting your campus. 

I regret that ~his is the case 

Mr. Nixon wauld want me to include td';~4. this letter 

his appreciation for your interest in having him as vlell 

as his very best wishes for a most successful 

Mr.' N~_xon , I knovl, VTould Hant me to extend his very 

be s t \'lishe s ---_. 

• 

• 

, !.;.)) 



.i 

I, 

, 
: -1: 

j"i 
! I 
, .
' ; 
: I . , 
~ I 
~ : 
~ " , '. 

A. 

. B. 

C. 

d. 

With every good wish, 

With best personal regards, 

.. ­

Closings ••••• 

-Since re ly, 

Richard M. Nixon 

Sincerely, 

Richard M. Nixon 

Sincerely, 

Rose liIary "Toods 
Secretar,Y to Hr. Nixon 

Sincerely, 

Anne Volz 
Secretary to Mr. Nixon 

'. 
. ' 

.'. 



John, these are older rorms which you might 

be able to call into action •• 



Dear :1r. Stock: 

Because of the greQt volume of mail which was 

on my desk when I returned from Europe earlier this month t this is 

the first opportunity I have had to answer your letter which arrived 

in rClY absenc e • 

I greatly appreciated ~mHX the invitation ~*e~-Y9B­

e~t~R~e~-Gn-~e~i~~-e~-th8-VeteFaRs-o~-gix-finax-~epe~gR-Wap5-GE-~eFt--­

which i"OU extended for me to 
R:X~C~FL<to H-X rart ic i p2 tc in the ~ ..:udc'i;tim?l'$,:· cerer:lorli.es ;:la~~king the 

dedication of your VFA Home in Fort Plain on October ~2xi~xx 12 and 13. 

Unfortunately, d~B-to-~~e-Je~aR~8-ef-Ey-~a however, because of previous 

commitments I have made for that weekend it will i~,x bexi~~~3~X im?ossibJe 

for me to accept your most cordial invitation. 

I want to take this'~pportunity to extend my congrat~la~ic 

and best wishes to you and the other members of The Fort Plain VF~. 

Sincerely, 



Dear Mr. Tsimbinos: 

3ecause of the great volume of mail which was 

on my desk \'Jhen I returned Rid .froll' Euro~e earlier this month) this 

1S the first opportunity I have had to answer your letter of August 

5 • 

I greatly appreciated ~mMnxiliKMi~a~iQ~mx the invitation 

which you extended on behalf of the Government and Law Society of the 

City College of New York for me to address the students and faculty. 

Unfortunately) however) due to the demands of my legal practice I am 

alb eto ~mrn;a~ accept only a limited numb&'. of speaking enGagements and 

I find that my schedule for the balance of this year ix has already 

been completely cOllini tted. -ti would be glad to hea~Jro::~_--YQ~ after 
-----_...~~----------

the first ofx~ the year if you continue the series of talks and have 
-- - ..-._----------------- ------ - ~-----------~---_._---~-------------~---~-

open date~ _~~~_i_=~~le"/ 
- .- -- -- --"-- -- _.. -._--_. - ' . ---- ---­

With every good wish) 

SrlO\~ Rl{ 



Dear :1r. 3a tes: 

Because of the great volume of mail which was 

on my desk when I returned fro~ Europe earlier this month, this is 

the fis first opportunity I have had to answer your letter of August 

6 • 

I greatly apprec ia ted the inv ita tion vlhich you 

extended on behalf of the Political Lyceum Committee of the 

General Student Senate of the University of Maine to take ixpart 

in the progrdffl you have planned for the cOrinne year. Unfortunately, 

however) due to the demands of my leBal practice I am able to accept 

only a limited number of speaking engagements and I find that my schedule 

for the balance of this year has already been completely committed. ~­

ElH~9y-ha 
W9H*gT-RGW9¥eF~tBe-g*~g-~8-ReaF-FP9~-Y8M-aga~R-i~n~E~~~aMeBMm-a~~eF-tRe-­

----.--....... 

.'.',> 

'~-Jhile it is m,:;:x r.ot possible for me Max to make a 

definite co~rnitment at this time, if you have ocen dates in the sprlng 

and would like to contact my offi~e after the first of the year I would 
/ 

( be pleasedx~xx to give your invitation every consideratioh. 

~ With every good wish 
--------~. 

SHOtl RN 



Dear Mrs. Griffin: 

Because of the great volume of mail which was
 

on my desk when I returned froQ Europe earlier this month, this 1S
 

the first opportunity I have had to an swer your letter of August6c
 

5 renewing your invitation for me to speak before the Women's Republican
 

Club of x~aK3~Nx Evanston.
 

~a±aRge-e~-tHi6-yeap-geea---

You may be sure I greafTy appreciated your writing 

as you did. However, due to the demands of my legal practice I am able 

to jl:H~~clx accept only a limited number of speaking engagements and I find 

tha t my schedule for the balance of this year i::B.x4mm~tiu.frt~m~mRoNmirtJt;:lhas 

already been completely comIni tted. XM~MR)leR~X As my secretary, l1iss vloods, 

told you on the telephone, I have been keeping your invitation 1n my 

pending file and Y]ill ~Q~rtJi:mMaxrtJ~m~ex be in touch with YOUXWE~ when it 1S 

possible for me to come to your area to see whether \-le might vlork out 

a mutually convenient date. 

I believe :1iss woods said you \,lere leaving for Europe 

and I can only hope that you enj oy your trip as \.Jell as .i;,be. ~~-i-~ft-fam"ily .. 

....en.iQy~,..-4:~i"~Sif&	 ,,1'4'_<. cLce 'cCJ, c:':( , 

with every good wish, 



--------

Dear Oliver: 

Because of the ~E£mex great volume of mail 

which was on my desk when I returned from Europe earlier this 

month, this is the first opportur.ity I have ax had to answer your 

letter of July 30. 

Needless to say, I greatly appreciated being 

invited to speak at the quarterly meeting of the Management Club 

of Ca:npbell Soup Company on November 12, However, since returning 

from EUI'ope, I have been \-Jorking on my schedule for the bc11ance of 

the yec1r and, unfortunately, find fX~~~Exax ixmwmxfux~~mx I ~e will 

be unable to come to Camden on Nov~mber 12 because of a ~~R~±~M&X 

commi tment which ka.3mkl:ilr:mxmadexrtIB.exm~ui1xlfi±ru&.11.Xthe law firm has 

made with one of our clients for that R>iKX evening, -----I 
If at some future time your Management Club might i
 

I be able to /
 
be having a similar meeting Which/Jjlig.~tlfi t in with my schedule you/
 

may be sure I would be ~0ERX pleased to accept their invitation,
 
)
 

With kindest personal regards,
 

Sincerely) 

cc? frank H. Terwilliger 

P.S. Now that I am in the New York area I hope to have the pleasure
 

of seeing you more often,
 



Dear Mr. Hutzelman: 

Because of the great volume of mail which was
 

on my desk when I ~t returned from Europe earlier this month)
 

this is the first opportunity I have had to acknowledge and
 

thank you for your letter of July 24.
 

I greatly appreciated '~Mnx~x~±~a~ioxmx the 

invi tat ion \-lhich you extended for me to ~a~~i:nd:;p~rtgm±mx come 

to Oberlin College in the next school year prior to the Oberlin 

MVck Convention. Unfortunately) due .•t.o the demands of my legal 

practice I am able to accept only a limited number of speaking 

engagements and I find thatmy schedule for the balance of this 

yearX;il}mUi~ID.m;pxm;tmx has already beer. completely committed. I am not too 
i~ optimistic about the chances but I 

/will be glad to hold your invitation in my pending file and be 

in touch with you should there be.an ~x opportunity for me to 

come to Oberlin after the first of the year 

With every good wish) 
\ 



Dear ~alter: 

Re6e-te±±s-~e-~H~~-ye~p-assi~taMt-ea±±eg­

witR-pegdP~-te-7e~p-±et~ep-ef-J~~y-~b-aRg 

Because of the great volume of mail which xx 

was on my desk when I returned from Europe, this is the first 

opportunity I have had to acknowledge and thank you for your 

letter of July 26. 

xRmB2mMar~x~~mx My secretary, Rose Mary Woods, 

tells me she talked with your assistant and told hi;n it would 

be impossible for me to accept the invitation to co~e to 

imRillmmx~~m~B~~~a~Exmxmim3m0~xmxSale~, Oregon, to dedicate 

a wing of a hospital and then speaK at the Knife and fork Club 

that same evening. As you can well understand, due to the de~ands 

of my legal practice I am able to,.accept only a limited H~ number 

of speaking engagements and I find that my schedule for the balance 

of this year X&XHXrEaMx has already been completely cOffiDitted. 

I am hoping to get down to ~ashingtorl before too 

long and k~~x shall looK forward to the" pleasure of seeing you at 

that time. 

With kinde5t regards, 

Sincerely, 

RN 



..... 
.6a!ile iJ.JI.6.t P~ULC1.9.'l.aph a~ (;enc)w.[ ~ Spec-i..(,i-c. date. ~OjUI • 

.u; :the pc.r..,£'oJ b:nlcd--ia.,te.£.U p,te.c.eJ-i.t19 ,.OUIL. depahtuJte. tOn. flt.lOPe. {u,d 1, 
~. 

.:the.!Le.~c·te., a':l unab.i:e :to ~ch£dule. (tHy a.ddi.ti.. ()t:a..r. c.o;m1i.(..t;)IC.H.t~ ~t.t t:v~ CL,-<-> 



------------

,AKltJG INVITATIONS --------FOk:.iS 

U/d.e.:, ... 

Or! 

illY ~c.hcdu£e to be w..U:h !jOLL a.·t that ..t.{,iJlC.. 

Vue to the der""u:dQ 0u r':11J iegi1R. p ..'td.c..t-ice :tHd o..the,'t 
'" 

------------_ .... 



/ 

Dca:;: Dr. Hart: 

This ir; ;u;"t a !c(;tc to t,Al yOl! bow ve~:y 

n!,i,..·.,~ I ~\,y,_·." ~;·: .. "'r1 ~'F'''r lr ··c.,,~ "r .···,·:~·,·cl, (",0.. ~""l;l'l"~''''- __ ~ _ 1L.{oJ.. .... !. L"'l__ '"... ; .... ~~" 1-.. ,~~... ""' . .:. ~ ..... ..l. ..... -..&, Vio.lll. •..•'1, J."" "~0 

r ..G.e to }~:;,:cti·ei!::-:,,:;e :1.;:1 t: ~ ~~ B~~-.: ·.;'~~i:'"';~;t,r ~;(~:; s lon.s i.t..:'~;] :Jji::..l­

posi~" (f;.1 th,t.~ r}\.il~~.. e tl~Ji~i'c'r~~~tjl c~~~rr~:~JlJ.,~ t11 ..;- ';··j'G,::-:c!::tl of 
,.,"'"', ....... ,·1?; ,) ..(" .'j~"~-""'Y''1 4"'l~ "·1'..i\'" 1 ·""·""('{c·"c r rl I-c~ \,j"·;'~i ...., "-i~l'/...-\~).,.1 _. :>- .. " ,._ i~··•• • C .••.,.,., ) .L j./ .>I.' I.·•.:..;.•J •., .. ,£ .. 

be GC"iiC;lcca. 

HO';/evct', due to t:E~ cthe-r e.ctTm"itnv:::lts 
I llZ:t"ve a.l11l~~d:{ n1:(cL:; for t11:':-t \7cc>.. ena I D,.YYl ';,1-'~-t.l)lc to 
2},rranZ-8 rn..y He1lct:lL:lc to 1.'-~ \vith ycr'.l ~i: tI1,J-t ti;:-rH:~, :n~~tlc.ll l.' 

" as I v.'ould like to h.a.ve the pL:~::L'nu'(~ of doh,:,: so. 
X ~ .. 

t .J 
I vlould 1il':e to tak~ thi& Gpportnnityo to ()

I .,..,~",
e:,..:tc!~cl rrl¥ l):::st \,i~;11eG I{Jr' <:t 1~10St S\lcCQ~~sf\~l ncr~",i[!ar 'V

o (; 

p·ro~~~Zt.rtl. ~ 

Si:::rcDl'cly, 

Dr. Deryl H~l't 

Pres:id..~:r;t 

Duke ti:.lJ V·~l' dty 
D\1:::1.o.r.l1. North Cal"olba 

I 



---

-------

Dear 

Mr. Nixon is out of the country at 

the present time and will not return to New York 

until the end of this month. 

In the meantime, however, I am taking the 

liberty of writing in order to let you know that 

unfortunately he has already accepted a previous 

comml tfment for -..:..../,.;;..7. _ 

He will regret that he will not have the opportunity 

to join you fd_c_}_- _ 

N~wRx~~~x,however, I know he would want me to include 

with this note his very best wishes for a ~ 

Sincerely, 

Rose ~ary Wood s 
Secretary to Mr. Nixon 



Dear Ernest: 

Because of the great volume of ~ail which 

was on my desk when I returned from Europe) this is the 

first opportunity I have had to acknovlledge and thank you 

for your letter of July 26. 

I greatly appreciated ~m*~BmimH6x being 

invited to attend the annual mesting of the ooard of 

Governors of the ix tlenninger foundation in Topeka on 

October 4-5-6 and wish it were eoing to be possible for 

me to accept. UnfortunatelYt becaus~·of previous cOillaitments 

which I have made for that periodxvlXix I will be unable to 

be with you on anyone of those days. 

I want to take this opportunity to extend my 

thanks and best wishes to you and the other ~Rm~esx ~embers 

of the ~gnXEXX Menninger Foundation Board. 

SincerelYt 



Dear i1r. Guidera: 

Because of the great volume of mail which was 

on my desk when I returned from Europe earlier this month t this lS 

the first opportunity I have had to answer your letter of AUGust 7. 

I greatly appreciated the invitation which you 

extended on behalf of the Colgate University Young Republican Club 

for me to address the Colgagi student body. UnfortunatelYt however t 

due to the demands of my legal practice I am able to accept only a 

linited number of speaking engagements and I find that my schedule 

for the balance of this year -has already beenx~~~~ix~xx completely 

com!lii tted • 

While it is not possible for me to makexax~fEiMXXXX 

a definite commitment at this time, if you have open dates in the sprlns 

and would like to contact my office after the first of the year I Vlould 

be pleased to give your invitation every consideration. 

With every good wish t 



Au;~u::;t 26, 19C3 
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the OP;)OctUr.l ty to p(~:.,tlCJ :''-'.t,:,: J!I the :::'or-'c).utl, S'::SS~Lon of 
the lr~:i~':i. tute. JJrtlo:1 tu,[},2 tply) l~()·vl~~"'/E:~", Lc.::":~lU3r? of 2. l'l"'ev ious 
co:;;;;:i t;".l(;llt flupe ill UCH Y(jrf~ un D8C'3r-l~\CP 4 I \/ilJ. be un:lble 
to be ,Jith you un -'chis oCCc.'.:;iUil. 

With eVr:!.ry sooli ">lish) 

Sincerely) 

Richal'd 11. Uixon 

Delivery No.Delivered BvMailed BvEnclosed By L
' ­ -----'---- ­



(Congre s sms.n) 

aDear __• 

As I told you l'1hen I. saw you at Ev Dirksen t s 
birthday party, I greatly appreciated your invitation to 
keynote the Harvard, Illinois~ Milk Day celebration on 
Saturday, June 4th. 

The invitation sounds most interesting and I 
wish I could accept ito Bowever, because of the heavy 
campaign schedule I am undertaking du:r:;i.pg September and 
October, I have reluctantly found i-t necessary to limit 
the number of appearances I can make during the next several 
months. Consequently, I shall be unable to come to Illinois 
on June 4. 

I regret that this is the case particularly be­
cause of the interest you have expressed in having me, and 
I hope I can visit your district at a later date. 

With best personal regards, 

Sincerely, 



Mr. Richard P. Day
Bankers Life of Nebraska 
Lincoln, Nebraska 

Dear Hr. Day: 

Thcn.'c is no state in the" union tOl'lard 
which I have a l'JarmGr feeling than Nebraska, the 
No. 1 Nixon statB in 1960. Also, I '\','ould par­
ticularly l'lelcome the opporttmity to appear in 
behalf of our mutual friend" Carl Curtis. 

At this time, hOI-lever, I do not see 
hOi':! I can confJidcr a trip ~:o Nebraska c1u~~ing the 
Lincoln Day period. The very heavy schedule I 
undertook during the recent c~.mpaign. occasioned 
an absence of fivo "leeks from r:w office. Con­
sequently, in fairness to n~ partners, L1Y speaking 
Bchedulc for the ne>~ few months is going to have 
to be a vel~ restricted one. 

If you should be planning another fficeting 
later in the Spring, or possibly even next Fall, 
I would be glad to make every effort to come to 
Nebraska at that time. 

With every ,good wish, 

Sincerely, 

Richard M. Nixon 



I 

Dear 

Your letter of addressed 

to Mr. Nlxon has been given to me for reply since 

have the responsibility of h~ndling his schedule. 

You may be sure he greatly appreciated 

receiving the intitation which you extended for 

him to 

--------------_~_-----_. 

However, fi« (1) he has a previous engagement in 

______ ~~Iooonthr;;rm~s:.m:kbtih:iabJ(IT'.a..irban 

kk:xxrml:rxrnarn:R"mX!'a.:kmxm~eoo.ftmnxm 

on and, consequently, he will be 

unable to accept your invitation. 

Mr. Nixon, I know, would want me to extend 

his best wishes to you. 

Sincerely, 



N-M 
3 copies' 

Dear Mr. Stassen: ~;;1 
1'// 

JI ' 

I greatly appreciatedjrour writing to reaffirm 
of the Harv'ard Law School Forum 

JOll!01iRniRm the invitation tor m~/toaddress the Harvard 
.I'" 1/ 

community. ~ilXl~:fm:S:i:bm~fixnxnm1XnamrnptniK 
If ,c'

J' .i 
mlxXN.i~'KX1¢x l ,.J 

You may be slrre/r would greatly enjoy having 
J1/,

the opportunity to :m:rlli.trr.ilini~accept this invitation 
f " .•' • 
If 

and hope to be able to ,pO'so at a later date. It is impossible 

for me to add to my ~f~~ng schedule because of the necessity 
, !I' 
to try a case befor~ the Supreme Court the latter part of

J {
! f 

this month. Because of this case I have had to move all of the 
I " I ~ '." 

:KIrlmNx commitments I had made for April into the May and 
I j

June period and;' consequently, my schedule for the balance of
I ! ' 

the Spring terrp is' completely committed g 

tJ . .l After the November elections, I would be glad 

to try to wort out a mutually convenient time for a wll:li:Kmmxmx 
I 

a visit to Hdrvard. 
j 
/ 

With best wishes, 

Sincerely, 



-------

Suggested Form 
Fall 

other than Congressmen, state Speaking Invitations - 1966 
Chairman, National Com..mitteemen 
etc. 

(Ones we went to turn off completely) 

Dear -------_.• 
Your letter of ___________~has been given 

to me for acknowledgment inasmuch as I have the responsibility 

for handling Mr. Nixon's schedule. 

You may be sure he appreciated your inviting 

him to speak in • However, I know you will 

understand that because of the number of invitations he is 

receiving to come into individual gQngressional Districts 

during the 1966 campaign he cannot make any commitments 

at this time. His schedule for this period will be worked 

out next s~~er after consultation with Chairman Bob Wilson 

and other members of the Congressional Campaign Co~nittee. 

Mr. Nixon, I knOW'I, would want me to extend his 

best wishes to you. 

Sincerely, 

-
Rose Mary floods 
Secretary to Mr. Nixon 



(other than Congressmen, state Chairmen, 
National ~omm1tteemen,women) etc.) Suggested Form 

Speo.Y-.ing Invitat-ions - :!i'a11 1966 

(County Chairr;lcn" etc. that "IC do not l'iant 
to turn off too abruptly) 

Dear t 

Your letter of _.._,_. has been given to 

me for acknoi'lledgment inusmuch D.S I have the responsibilit;y" 

of handling Mr. Nixon's schedule. 

You nmy be sure he appreciated your inviting 

hj.m to speak in _........ ._.__• However, I know you will 

und~rstand that because of the nUL1ber of invitations he 

is raceiving to como into 1ndividu8.1 Congressiona.l D:tstricts 

during the 1966 campnign" he cannot make any corrill1i tments 

at th.ts timo. His schedule for this period 'Hill be ''lorked 

out next summer after consultation \~1th Cha5.l'rae.n nob Hilson 

and other members of the Congressional Campaign Committee. 

Since you are quite properly planning well in 

advance, I ~~uld suggest you might like to invite a speaker 

who could accept your invitation at this time. 

V.I'. Nixon, I know, "lOuldwant me to extend his 

best wishes to you. 

Slncerely~ 

Rose :'1ar-,f Woods 
Secretary to }~. Nixon 



FORt\1	 - Spk TD 

When	 we have a specific commitment 
for that date 

Dear -----
Mr. Nixon greatly appreciated the cordial 

invitation you extended for him to (speak) (attend) (appear) 

(what-ever) at or (in) or (on) e 

Unfortunately, however, he xxxx has already 

accepted an invitation to (speak) (appear) or ~hat-have-you) 

before (or) in........,. _ 

or (before the _______________(organization) in ) ) 

that	 same Rm:~ (evening) (day) and, consequently, 

wb.i:ihx.'b.cnr!2the will not have the pleasure of bei,ng with you 

on that occasion (or ) ,,;~r~ID'lllmcr.mmJfi 

amxmxm (for your dinner meeting.) (or) for ",hat appears to 

for what I am sure will be a most stimulating and interesting 

event (evening) e 
\ 



AIl11UJEMIEtXM COLLEGES 

Dear ------
Mr. Nixon greatly appreciated the (cordial) 

invitation you'extended for him to come to (name of college) 

to address ~~IDL~~x(studentbody) (Young Republican Club) 

(whatever nrone of organization within college). 

Unfortunately, however, his speaking schedule
 

for the balance of the academic year has already beeTl
 

committed and, consequently, he wili ~~hfuamtmx not
 

have the pleas~re of IDlW~gpah~mx.1fu7..Ih:k1i!:t.mxmxmxmc-om:trrg=to--­
~ CL-<~~4 ~~~,../.J __~
 

&name of.eS0lleg~) (L during that period. . 

He, I know, would want me to extend his best 

(wishes to you. 

~~ (whichever appropriate) 

He, I kno\-!, would 'want me to extend tUs best
 

wishes to you and the other members of 6£ ()-!~~
 0 



Ma.rch 4,. 1963 

11,.12.'. J. L. Bel'field 
Florich Nitro£;(;;;). Co:npany 
POf,t Cffi.ce Do:.":. 2619 
Tampc.: Flo:d.dc. 

Dear 1\11.'. Bedie1d: 

TIl" r, ~s ~'lLl"f' "" ""'0'-" ~·o 1'",~1 yo" t'~..,,," ,,~~4. ,tr;:J ~"'._ J .:;;'" c. .... L. 'i,..~ L. to. r:.."J...... w':. .;....9 .... ~ l"1'..:.__ 

l~i':..on grently- ~1F'~'?reci;:~~cd tIle c04di~:1 invit,:..tion 
,\,001' h~,··-··,,.·lL·(l f C "" ll~~" -'-,.,. ... (' ···c,.." I·'"C ,)"""..,.. ,,+i ... ~~ .. t.,.!:_;~", .. ~, ., '.~. __ ...... ..!l \.".", r: .. ' ~~~ ...: 0.:> t.~,.;. L. ~ .. .;'..\~ ..-."'~';'Y 

l:.1cding of ThG PUl'c}J.;J,zing A~~:ml;st AosodtJ:ion 
cf' li'lo:dda on July 1St11. 

He recrcts very much th~.t he will not 
be ;;:.b12 to accept it bec2.\tse 0::: pb.!ls he 11.:'9 mt~de 

to bQ out ot the country at that time. 

Mr. Nb;·:m would have IH:ca to have 
wl'itten to you Hmself but d1.t(~ to the <!<:::lnands of 
his priva~e practice he is unnble to r<.!spond pel'­
sonally to the l ....rge volume of mail he receive::; 
on public mt:.ttOl'~. .' 

He would, 1 know, want me to extend 
his best \\1shes to you. 

Sincerely, 

Rose lv1ary Wcoda 
Secretary to VIr. Nixon 

',', 
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Dec....r 8. 1961
 

Deal' lDbD: 

I bllve 1AtarDed tbJ"ouIb ., sood 
tr1eDd. lolm Lad... ot lOW "17 k1nd 
1n¥1tat~_ tor _ ttl be J'OUI' auut of 
baDor at tbe "at ..... Beptlb110an
'IoWa Co. gtttM 910_J'1' d1DDer-daAee 
on satlil'da~. Janual7 6. 

I wtab th1. latter ..... b7.1n&­
1n& With It tbemaewe I oould aoMpt. 
Won..te~. I pNYS.0U8 ... 
Id.'-t tor tba, Saa. 

I Np'et 'bat tb1a 1a tbe ... 
pu'tlc\11U'1r or 1Mbe 1atenat 
~ bne 1a baYiDa _ .... I 
-.0\ to taklI till. oppo"_lt, to ezteDd 
.,. "17 be8t wtahea t. ,.... 

S1Doenly. 

1Ir. IUD Baposlto 
ca.sz.a 
BIpu1J11_ .,... Co., tMe 
" .... stnet
But • .-, CoaDeet1eat 06712 

oe I The JIoDoI"able John D. Lodp 

• I 
, I 

i 

. i 



Dec... 8. 1961 

Dea~ cae..., 

LiD Bo1toD baa told - fit J'OQr ftI'7 
1d.IId 1Iw1tatlOD to apeak to the , 
twaau_ aeetlon of u. ar 
......1a~ ., tbe1r Id.d-w1Dter -ttns at 
CJeU1nbtarC, JanuaI7 26. 

I 1dab t1\18 letHr ... bdDcSns 
tdtb 1t the __ I eOQ1d acoept. • ...t ­
tu11J'. be..... ., ..btd1i1e tor tba -.til 
ot aa-17 18 .......ftIIded tbat I t1Dd
 
1t w1l1 DOt be pMalb1e tor _ _ add 8WI 
tUl"thwr 4at. to .....lender. 

I do WDt to take tIda epporhDltJ'
to • __ ., MIl, ~a tor ....t I __ 
vUl be • _, ••....r.1 -.t1DS. 

With • .., pod w18b, 

S1Dce:relJ', 



RICHARD M. NIXON 
8 I 0 F I FT H AV EN U E 

NEW YORK. N. Y. 10021 

October 10, 1967 

Dear 

I want you to know how deeply 
all of us appreciated your very thought­
ful letter. 

My mother had a very special 
place in our hearts and your remembering 
her in this way meant more than I can 
say. 

Sincerely, 

\ 

x 
X 
X 

SUbJect:.KMN .. C~~ ­
Tape # 5 Ref'. Code #--Il__ 
Marginsl? Tabs 28- "/0 

@Or STC C[2j)or DIS 

@)or ADJUST 



M E M 0 RAN DUM 

TO: DWIGHT L. CHAPIN 

FROM: HUGH SLOAN 

DECEMBER 10, 1968 

SUBJECT: TELEPHONE CONVERSATION WITH MR. HEUER. 

Mr. Heuer, Governor Scranton's Middle East 
Trip coordinator called this morning to inform us that 
Governor Scranton will arrive JFK tomorrow afternoon 
and will then fly to Wilkesboro, Pennsylvania. Mr. 
Heuer would like to be able to relay to the former 
Governor at that time the President-Elect wishes, in 
terms of a briefing on the Middle East Trip. 

It was suggested that Governor Scranton would 
need to rest and to pull his thoughts together prior 
to such a briefing. It was futher suggested that he 
might brief the President-Elect and the new Secretary 
of State 

1­

/)1 _~-c...-~;f;;- /~J ~ ...--- ~-d,,'-JC/' 

.}J-e-- L.rp /~ . 



December 17, 

Meeting with Mr. Stans 

Mr. Stans is aware that you wish to give a dinner 
in honor of him and Secretary Kennedy in New York City 
during the first couple of weeks in January. 

We have asked Mr. Stans to provide us with a list 
of 50 top people from the business and financial community. 
The point has been made that these men do not necessarily 
have to be RN contributors. 

Dwight Chapin 



MEMORANDUM 

November 25, 1968 

TO: DWIGHT CHAPIN 
I 

FROM: BOB HALDEMAN I 
RE: PERSONNEL: H. TASCA and J. BEAM 

RN talked with Robert Murphy regarding Henry Tasca and 
Jacob Beam. Murphy explained the problem in bringing 
them back and it was agreed that we would hold up on this 
for the time being. He did ask Murphy to check to see if 
there was any chance of Tasca coming-'liome home for 
Christmas or around that time . 

.~. ' 

It was left that Murphy will try to set up meetings as soon 
as it is possible. 



/J~ /y:x
 
Y~~~,
 

nec.ber 13, 1968 V 
The 8ecreUz7 ot ~tiOD.De.'ID.te, 
Jobn W. Volpe 
ottice ot tJIe GcmIrDor of Muaacluaetta 
BoIrtoD, "aaacbuetu 

Dear Goftl'BOr: 

AtteJ' the JIa7ora' meet1D& 111 lift Or1eana the other 
dJv, GcmIrDor Apew :.rode out to tbe aUp)rt With ~ B.raa1n 
ot 8eat.tle. At tbat tiM, *7or Br8a1D --.t1CDe4 there were 
a nuaber ot *Jon 1Ibo were d1aturbecl t!&t the7 had not been 
CODtNlted 177 the P.rui4eDt Elect c:oncern1Da vbo be p1 aDD44 to 
ApJlOint to the poaitiaD of 8ecreUz7 of ~t1on. I.e. 
cord1Dg to GoftrDor Agnew, MIqor ~ 18 • tnDaportatioG 
apert and nicleD.tal1¥ felt he ahov.l4 be conaulted. 

It ... 'been reee•••D4ed tlat 1O'l give ~ Bnm1n 
a call aD4 let hia kDow JOU wlccae __ neva that be ~ 

haft ~ the Depart.Mnt of ~t1on. 

Thank JOG &Dd, cnce qain, ccngratulat1on8. 

S1I1cereq, 

Dw1&bt L. Chapin 
8pec1&l Aaa1ataDt to 
the Preaid8nt Elect 



----

TO: 

FROM: 

M E M 0 RAN DUM 

H.R. HALDEMAN 

DWIGHT L. CHAPIN 

RE:	 PHONE CALL FROM GOVERNOR AGNEW 

Governor Agnew called this morning and covered
 
the following: (Why he called me, I don't know --I
 
suggested to him in the future he call you on matters
 
such as follows).
 

1.	 STA rode to the airport yesterday with Mayor
 
Brarnin of Seattle (" Besides Lindsey our only
 
big city mayor"). There is a group of 20 mayors
 
who are upset they have not been consulted about
 
the Secretary of Transportation appointment(~~~~i~H~,r.J~IQ~
 
'. to STA Bramin is a transportation expert).
~ey are, also, concerned about a Highway Commission 
appointment. The Governor recommends a call to 
Bramin. 

Volpe	 call Bramin 

Ehrlichman call Bramin (because 
of Seattle) 

Drop. 

2.	 Let RN know Governor Boe has accepted OEO (or is it OEP) 
--anyway---whichever was affected. 

. . 



/ 
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OFFICE OF THE PRESIDENT-ELECT 

Richard M. Nixon 

• WASHINGTON, D.C. 

MEMORANDUM 
J,u.N 07 1969 

TO: ALL PRESIDENT-ELECT NIXON CABINET OPFIICrm;S:;j::"::,,,
"'. C::{,\(CR... UU" ...j~U~=~ 

OTdEB 

FROM: JOHN C. WHITAKER 
\~~,:".r'_q!;,~T_r1~_~t!=9!:.!!'?t~ 

RE: Requests for speaking dates and/or personal appointments. 

Attached are (a) speaking invitations and/or (b) appointment 
requests that the President-Elect has received and has been 
unable to accept because of his heavy schedule. These requests 
have been acknowledged by the President-~lect and are being 
forwarded to you for appropriate action by your Department. 

According to your own discretion, this action would include 
accepting the speaking engagement or appointment yourself, 
or finding an appropriate substitute such as a sub-Cabinet 
officer. 

·John C. Whitaker 
Cabinet Secretary 

bcc: Mr. Dwight Chapin/~/ 



OFFICE OF THE PRESIDENT-ELECT 

Richard M. Nixon 

WASHINGTON, D.C. 

MEMORANDUM 

TO: ALL PRESIDENT-ELECT NIXON CABINET,~F!eERS 
it	 I" ~-' ~'-, c::::: ( 

~-_ crJ'd... n.J 
r'~ 
~,,",.- 1'- \ 

FROM: JOHN C. WHITAKER	 .OTiiER i 

""''''I'''nr ,:T o;--n'"-~_Jl-\.r~.__~__-'-"_, ~-'-"~"~' .- ... ---" ",-­\
RE: TASK FORCE MEETINGS FRIDAY, JANUAn"lO and 

SATURDAY, JANUARY 11 

The President-Elect has asked that each Cabinet Officer meet 
with one or more Task Force members according to the below 
listed schedule. 

Members of the President-Elect staff as indicated are also expected 
to meet with various Task Force groups at the same time. 

Please also note that there are Cocktails at 6:00 P.M. in the 
Sapphire Room and dinner at 7:00 P.M. at the Coronet Room, Hotel 
Pierre, with the President-Elect honoring the Task Force members. 
This event is stag -- informal. 

cere1y, 

~f»- £1 L~/Lz~ 
John C. Whitaker 

TASK FORCE MEETINGS SCHEDULE: 

Friday, January 10:	 • 

9:00 A.M. Hotel Pierre, Room 1616 
Task	 Force #15 - Secretary Mitchell 

f5:r. Moynihan 

11:00	 A.M. Hotel Pierre, Room 1616
 
Task Force #13 - Secretary Finch
 

• Dr • Moynihan 

-M 0 R E ­



-2­
·• 

Friday, Januar~ 10 (Cont'd.): 

2:00 P.M. Hotel Pierre, Room 1616 
Task Force #10 - Secretary Finch 

Dr. Moynihan 

4:00 P.M. Hotel Pierre, Room 1616 
Task Force #9 - Secretary Rogers 

I Secretary Blount 
Mr. Mayo, Dr. Moynihan, 
Dr. Kissinger and Mr. Harlow 

4:00 P.M. Hotel Pierre, Bedroom of Room 1616 
Task Force #16 - Secretary Finch 

Saturday, January 11: 

9:00 A.M. Hotel Pierre, Room 1616 
Task	 Force. #7 - Secretary Volpe 

Secret~ry Stans 
Dr. Moynihan 

9:00 A.M. Hotel Pierre, Sapphire Room 
Task	 Force #2, #3 and #5 - Secretary Kennedy 

Mr. Mayo and 
Dr. Moynihan 

11:00	 A.M. Hotel Pierre, Room 1616 
Task Force #8 - Secretary Hickel 

Secretary	 Hardin (since Sec. Hardin 
has a conflict, he may wish to 
send a designate) 

11:00 A.M. Hotel Pierre, Sapphire Room 
Task	 Force #6, #18, and #19 ­

Secretary Romney 
Secretary Finch 
Secretary Stans 
Dr. Moynihan 
Mr. Brown 

2:00 P.M. Hotel Pierre, Room 1616 
Task	 Force fF4 Secretary Shultz 

Secretary Finch 
Secretary Blount• Dr. ~ynihan 

- MaR E ­



-3­

Saturday, JaQuary 11 (Cont'd.): 

2:00 P.M.	 Hotel Pierre, Sapphire Room 
Task	 Force #11, #12 and #23 - Secretary Kennedy 

Secretary Rogers 

2:00	 P.M. Hotel Pierre, Bedroom of Room 1616
 
Task Force #21 - Secretary Mitchell
 

I 

4:00	 P.M. Hotel Pierre, Room 1616
 
Task Force #1 - Secretary Kennedy
 

4:00 P.M.	 Hotel Pierre, Sapphire Room 
Task Force #14, #17 - Secretary Laird 

Dr. Dubridge 
NASA Chief-	 Mr. Thomas O. 

Paine 

cc:	 Mr. Haldeman 
Mr. Ehr1ichman 
Mr. Stuart 
Mr. Klein 
Dr. Moynihan 
Dr. Kiss inger 
Mr. Brown 
Dr. Dubridge 
Mr. Harlow
 
Mr. Chapin
 
Mr. Paine
 

END 

• 



TASK FORCE DESCRIPTIONS 

1. Tax Legislation 

2. Inter-governmental Fiscal Relations 

3. Federal Lending and Loan Guarantee Programs 

4. 
,

Manpower-Labor Management Relations 

5. Fiscal .Policy 

6. Housing and Urban Renewal 

7. Transportation 

8. Resources and Environment 

9. 
~ 10. 

11. 

12. 

13. 

14. 

15. 

16. 

17. 

18. 

19. 

20. 

21. 

22. 

23. 

Government Organization 

Public Welfare 

Inflation 

International Economic Policy 

Education \
! 

Science 

Crime and Law Enforcement 

Health 

Space 

Voluntary Action 

Urban Affairs 

Production and Competition 

Youth 
•

International Trade 



{j) j)~- F I ~ ~_ ~
 
OFFICE OF THE PRESIDENT- LECT 

RICHARD M. NIXON 

. WASHINGTON, D.C. 

December 26, 1968 

MEMORANDUM 

TO: ALL PRESIDENT-ELECT NIXON'S CABINET OFFICERS 

FROM: JOHN WITAKER, CABINET SECRE'l'ARY 

Dr. (Colonel) Walter Tkosh will be the White House physician 
and tbe President-Elect would like eacb Cabinet Officer to be advised 
that Dr. Tkosh is also available to the Cabinet and their wives for 
metical attention. 

In the near future, we hope to advise you of other Government 
medical facilities for use of the Cabinet and the sub-Cabinet and we 
will advise you on this subject as soon as possible. 

Sincerely, j' ,

;} e /1/!tvt;:1JVL­
r!0v:vL- . 

John C. Whitaker 
cabinet Secretary 

T;D.
'bee: Ba14••ID 

IbrU~ 
Barlmr 
ClaplDv' DEC 28.196~ 

\
I BMN fJlE5S!\GE .. i 
. G?EM\.ERS BUREAU_-­

IOTH:p:OINTMENT OFFICE 



(]) ;;J~t;( F y-T (i) 
OFFICE OF THE PRESIDX~!EL.ECT 

RICHARD M. N'xo~ 
WASHINGTON. D.C. V 

December 24, 1968 

MEMORANDUM 

TO: ALL PRESIDENl'-ELECT NIXON'S CABINET OFFICERS 

FROM: JOHN WHITAKER, CABINEl' SECRETARY 

RE: JANUARY 7 HOUSE BREAKFAST AND SENATE LUNCHEON 

At tbe House breakfast, the fomat will probably be as follows: The 
senior Congressman for eacb State will introduce the Cabinet Officer 
from	 bis State and each Cabinet Officer would probab~ be ask~d a 
question something like, IIWbat do you believe are the greatest opportunities 
and cballenges in your area of responsibility?1I The response should be 
of tbe order of two to three minutes. After tbese specifics there 
will	 be questioning by the Members' for tbe remainder of the time. 
The tables will probably be arranged for tbe breakfast so that each 
Cabinet Officer is seated witb tbe senior House members directly 
concerned witb bis Congressional position. The meeting should adjourn 
by 10:30 A.M. 

At tbe Senate luncheon at 12:30 P.M., because tbere are only forty-three 
Republican Senators, the meeting will most likely be less formal and 
I imagine tbat eacb Cabinet Officer will be expected to make a few 
minutes remarks on bis Department. 

Sincerely, . / '-/---tl
V:tJA- C_tv /tckCZf<~ 
-C	 Jobn C. Whitaker 

Cabinet'Secretary 

bee: Bald-.n 
Drl1cbDan 

Harlow 
ChapinV' 

DEC	 ~ 8 1968 
I 
! RMN MESSAC'.:._. _ 
. SPEAKERS 8UREAU _ 
• OTHER 

I APPOINTMENT OFFICE 



V\~".r---~J 
MEMORANDUM 

ACTjOJ ~._-~ 
T/O . 

SCHi!OU':r.:OD­
DATE Rr:C'I~t'viicDecember 20, 1968 

Ut(;2 d 1968 
RMN MESSAGE 

TO: President Elect Nixon's Cabinet MembaR£AKERS eUR~
)THEn EAU________ 

FROM: John C. Whitaker, Cabinet Secretary 
APPOINTMENT OFFICE 

Friday, January 10, and Saturday, January 11 (firm and 
confidential at this time). Will you please make every effort to 
clear your calendar for ali-day meetings in New York City to meet 
with the President Elect's Task Force Groups for detailed dis­
cussions. In some cases, you will be asked to attend more than 
one Task Force session during this two-day period. 

A detailed agenda will be developed and forwarded to 
you as soon as possible. As indicated in my December 19 memorandum, 
there will be an informal stag dinner with the President Elect 
honoring the Task Force members on Saturday evening, January ll. 

There may be conflicts on Friday, January 10, with 
individual Senate Confirmation Hearings, which we will do our 
best to have resolved. 

Sincerely, 

~euLZ,IL, 
John C. Whitaker 

JCW:ew 
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December 19, 1968 " ,) /­
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'" . '\; 
I • J'TO: All President-elect Nixon's Cabinet Members ',(V! ,\,.~, SI 

FROM: John Whitaker, Cabinet Secretary it 

It would be appreciated if you would attempt to clear your calendar
 
for the following firm or tentative dates in January:
 

Tuesday, January 7 (Firm) 8:30 AM-10:30 A.Tv1--Cabinet members will be
 
the breakfast guests of the 192 Republican House Members - Room B337­

339, Rayburn Building. Probably each Cabinet member will be seated at
 
a table with House members, with interests related to your Department.
 
If further information is required, please contact Mr. Robert Hartmann
 
in House Minority Leader Gerald Ford's office, area code 202 - 225-4641.
 

Tuesday, January 7 (Firm) 12:30 PM-2:30 PM--Cabinet members will be
 
the luncheon guests of the 43 Republican Senators - Room S-207,
 
Capitol Building, Senate side, hosted by the Senate Republican Policy
 
Committee. If further information is required, please contact Mrs. Glee
 
Gomien in Senate Minority Leader Everett Dirksen's office, area code
 
202 - 225-3135.
 

Saturday, January 11 (Firm) Confidential information at this time. 
Dinner with the President-elect honoring Presidential Task Force 

, members in New York City. Stag - informal dress. Place and time still 
pending. 

Wednesday, January 15 (Very te:::tati'Je an.4 confidential) Arrive at
 
Williamsburg, Virginia in the evening and include in your party any sub­

Cabinet officers-designate, legislative liaison officer-designate,
 
information officer-designate and counsellor-designate that have been
 
selected at that time. There will be no meetings that evening.
 

Wednesday, January 16 (Very tentative and confidential) All-day meeting
 
with the President-elect and his staff at Williamsburg, Virginia.
 

Transportation arrangements to and from Williamsburg should be made
 
individually. Housing arrangements will be taken care of by the
 
President-elect' s staff. If this meeting firms up, I will be back. in
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touch with you to obtain the names and number of personnel you are 
bringing to this meeting. Stag, informal dress. 

Senate confirmation hearings could begin as early as January 8th 
and at the January 7th Senate luncheon, you will be briefed on the 
timetable for your Senate hearing. 

erely, . 

Wa~ 

JCW:eo 
bee:	 Bob Haldeman
 

John Erlichman
 
Bryce Harlow
 
Dwight Chapin
 




