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Box Number Folder Number Document Date

Document Type

Document Description

22

22

22

22

22

22

7

11/15/1968

11/18/1968

11/21/1968

01/09/1969

01/08/1969

01/04/1969

Letter

Memo

Letter

Memo

Memo

Letter

From Colle to Harlow Re: congratulations on
appointment to Nixon's staff, and request that
Harlow recommend Colle for staff. 1 pg.

From Timmons to Chapin Re: potential for
use of Helen Colle in the White House office.

Tpg.

From Harlow to Colle Re: Harlow to
recommend Colle to others on the Nixon
staff for a position. 1 pg.

From Elam to Chapin Re: Sen. Tower and
Sen. Wilson's request to meet with Nixon. 1

Pg.

From Elam to Chapin Re: Sen. Williams of
Delaware wish to speak with Nixon. 1 pg.

From Bush to Chapin Re: invitation for
Nixon to speak at an Awards Dinner for the
Institute of International Education. 1 pg.
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Box Number Folder Number Document Date

Document Type

Document Description

22

22

22

22

22

22

22

7

12/31/1968

12/17/1968

12/17/1968

12/30/1968

11/21/1968

11/25/1968

12/01/1968

Letter

Letter

Letter

Letter

Letter

Letter

Memo

From Harlow to Williams Re: inability of
Nixon to attend Willams' reelection banquet.

Tpg.

From Williams to Nixon Re: invitation for
Nixon to come to Williams' reelection

banquet. 1 pg.

From Burton to Nixon Re: invitation to
Nixon to speak at the Salt Lake Tabernacle
for Freedom Week. Envelope included. 2 pg.

From Harlow to Burton Re: Nixon to be told
of invitation to speak at Salt Lake Tabernacle
and response will be given. 1 pg.

From Anderson to Nixon Re: invitation from
Monroe McDowell for Nixon to speak at

Dixon High School for Lincoln's Republican
-Day. Letter copy & envelope attached. 2 pg.

From Harlow to Anderson Re: Nixon to be
told of invitation to Dixon High School and
response will follow. 1 pg.

From Chapin to Ellsworth Re: postponement
of meeting between Senator-Elect Bellmon
and Nixon. Two copies included. 3 pg.
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Document Type
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22

22

22

22

22

22

22

7

11/29/1968

01/05/1969

01/03/1969

12/30/1968

12/30/1968

n.d.

12/28/1968

Memo

Other Document

Other Document

Other Document

Other Document

Other Document

Other Document

From Woods to Harlow & Chapin Re:
request from Senator-Elect Ed Gurney to
meet with Nixon and ask about patronage.
Handwritten response from Harlow indicates
that Nixon will be unable to meet. 1 pg.

List from desk of Chapin of things to be
taken care of. 2 pg.

List from desk of Chapin of things to be
taken care of. 2 pg.

List from desk of Chapin of things to be
taken care of. 1 pg.

Day-by-day list from desk of Chapin to be
done for a series of five days, 12/30/1968 -
01/04/1969, 12/31 not included. 5 pg.

List from desk of Chapin of things to be
taken care of. 3 pg.

List from desk of Chapin of things to be
taken care of. 1 pg.
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Document Type
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22

22

22

22

22

22

22

7

12/27/1968

12/27/1968

12/17/1968

12/16/1968

12/15/1968

12/15/1968

12/14/1968

Other Document

Other Document

Other Document

Other Document

Other Document

Other Document

Other Document

List from desk of Chapin of things to be
taken care of. 2 pg.

List from desk of Chapin of things to be
taken care of. 1 pg.

List from desk of Chapin of things to be
taken care of. 4 pg.

List from desk of Chapin of things to be
taken care of. 2 pg.

List from desk of Chapin of things to be
taken care of. 2 pg.

List from desk of Chapin of things to be
taken care of. 1 pg.

List from desk of Chapin of things to be
taken care of. 1 pg.
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Box Number Folder Number Document Date

Document Type

Document Description

22

22

22

22

22

22

22

7

n.d.

12/11/1968

12/10/1968

12/09/1968

12/05/1968

12/04/1968

12/03/1968

Other Document

Other Document

Other Document

Other Document

Other Document

Other Document

Other Document

List from desk of Chapin of things to be
taken care of. 1 pg.

List from desk of Chapin of things to be
taken care of. 1 pg.

List from desk of Chapin of things to be
taken care of. 1 pg.

List from desk of Chapin of things to be
taken care of. 2 pg.

List from desk of Chapin of things to be
taken care of. 1 pg.

List from desk of Chapin of things to be
taken care of. 2 pg.

List from desk of Chapin of things to be
taken care of. 1 pg.
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Box Number Folder Number

Document Date

Document Type

Document Description

22

22

22

22

22

22

22

7

12/03/1968

12/02/1968

11/24/1968

12/02/1968

12/01/68

11/20/1968

11/18/1968

Memo

Other Document

Other Document

Other Document

Other Document

Other Document

Other Document

From Chapin to Nixon Re: "man in Hawaii"
unable to make a decision and unable to meet
in California. 1 pg.

List from desk of Chapin of things to be
taken care of. 3 pg.

List from desk of Chapin of things to be
taken care of. 1 pg.

List from desk of Chapin of things to be
taken care of. 1 pg.

List from desk of Chapin of things to be
taken care of. 1 pg.

List from desk of Chapin of things to be
taken care of. 3 pg.

List from desk of Chapin of things to be
taken care of. 2 pg.
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Box Number Folder Number Document Date Document Type Document Description

22 7 11/15/1968 Other Document List from desk of Chapin of things to be
taken care of. 1 pg.

22 7 10/27/1968 Other Document List from desk of Chapin of things to be
taken care of. 2 pg.

22 7 10/23/1968 Other Document List from desk of Chapin of things to be
taken care of. 1 pg.

22 7 10/22/1968 Other Document List from desk of Chapin of things to be
taken care of. 1 pg.

22 7 10/21/1968 Other Document List from desk of Chapin of things to be
taken care of. 1 pg.

22 7 10/20/1968 Other Document List from desk of Chapin of things to be
taken care of. 1 pg.

22 7 n.d. Other Document Various lists from desk of Chapin of things to
be taken care of. 8 pg.
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THE WIII'TE HOLSE

WASHINGTON

Movember 15, 198

Dear Mr. Harlow:

Juat wanted to add my congratularions to the
rmyriads [ know you are recciving on your
appointmen). Hpw [prtunzte the President-
elec: is to have you on his team!

1 hope to be able to work with you again.

I've indicated to Mz, Hopkins that I would

like to stay on in the new Administration,

if pessibla, As you know. I've been here since
the beginning of the Eisenkower Adrmanisiration
working firet for Lhe Counsel and since then in
the appointments oifice. Right now, [ work
with Jirm Tones and maintain contrel and handle
mail addressed to the Preasident on invitations
and appointmenl| requests. S5So - il you ferl

you could pot in a gaad word Jar me, T know it
would be helplul. 1. neot, I will cerlainly
understand.

Meanwhile, if I can help in any way, please let
mec know.

sncerely, Fi(- A
gl

(N 7 GJH/L
P, 5. Den't take the time te acknowledge this -
I'm anre you are ‘swamped.

S



MEMORANDUM

To: Dwlght Chapln DATE: Mow, 18, 1968

FROM: Blll Tlmmons

SUBJECT: Whlte HouBSe Fersonnel

Bryce Harlow would like to dlsascues with you the
poaalibllity af utbtlllizlng Helen Colle 1n your Whilte
House offlce.

Helen worked under Presldent Elsenhower and was
retained by Fresidente Kennedy and Johneon., She
currently 1s secretary to Jamee R, Jonee, the appoalnt-
ments secretary.

Mr, Harlaw kXnows her ag a dedilcated and loyal
Republicap who 12 expert 1ln her work.

Will you get together with Bryce when you hava

8 chance?

BT



U brpitnme .

ol

OFFICE OF THE FPREIIIENT-ELRECT
450 Park Avenue

New York, New York 10821

Novembar 21, 1968

Wise Helsn Colle
Trwe Wnite House

Washington, D.C.
Dear Halen)

I am no less than delighted by your
Hovember 15 letter. Let me simaply say
this =~ I am ltrnn;l{ reccoamanding to the
appropriate folk on tha NLmn staff that
you be utilized just as fully and as use-
fully as you were by tha Kissnhower pacple,
and as apparsntly you have performsd in the
succesd Administrations, I mow your
capabilities and am delightad that you
would like to stay. I earnestly hopa this
will work cut, and rather thhnk it will,

I look forward to smeing you when we
resuss tha old stand!}

With cordial regard,

Sincarely,

Bryce N, Harlow
Assistant to tha
President-Elect



January 9, 1969

TO: Imlzht Chepln
FROM: Harriet Elam

At 11 a.m. Senator Towerfa secretarv called with reazard
to aettling up an appolntpment with RN, I informed the secretary
that 1f she wished to echedule and appointment before the
Inauguration, 1t would be imposalble.

She agked that T mentlon toc you that Senator Tower would
like to meet with RN along wilth Cengressman Bob Wilson,
Conzressman Wilecn was Chalrman of the.Congreaaloenal Campalan
Committee. Senator Tower 1a Chalrman of the Senatorlal Campalan
Committee. They would llke to meet 1n connection with their
rcapective committee responsibilities.

I can reach Senator Tower'a msecretary at 225.2934,
zz,.ﬂﬂ"’
_

o
Eyu;%%ﬁzt}if i} Qf/zf?

/,/"



January 8, 1969
3:20 p.m.

TO: Dwlzht Chapin
FROM: Harrlet Elam

SUBJECT: Phone Call for BN

A Senmtor John Willlams From Delaware called to apeak with

Mr. Nixon. Senator Williams'! phone number at his Capltol office
15 225-2444 . "

ey




GEQRGE BUSH WAMENONT B EICK |
Tre DUSTRICT, TEXAA Loswymiciore Howmn Crmcs Bl ten

MEHEER THTRICT oM
WAYE AND MESMHE

SommrTTEE Longress of the nited Siates __ m"*‘%‘"ﬁ

ﬁuuu:u!mprtsmtﬂﬁm n H ad M
Sashington, BE. 20515 7 0 0T il IV*
January 4, 1969 1ﬁﬂﬁ[§ 115% { -
Dear Dwipht: é1i:ﬁkhd f i

S alc |"‘,"__
My good friend in Houston, Mr. L. F. McCollum, ﬂcnrﬂ“ﬂﬁﬂi&ﬂan—uf -
Continencal 011 Company, 1s alsc a Direccor uf the Institute of
Internarional Educatioen.

AS you know the Inatitute of International Educarion 1a clhie most
prestiglous organizatlon in its fleld and It 15 well and favorably
known to the President-Elecc. They are having an Awards Dinmer

in Washingcon which will be on February 19, 20, or 21, Thev would
werv much like to have Mr. Kixon present the awards or cto have him
come hy the meeting to deliver some remarks.

Mr. MNixon haz done this before, I believe, whéh he was Yice President.
President Eigsenhower did chis when he was President. I have heen
authorized hy Mr. McCollum to lavite the President-Elect to make

such an appearsnce gend I am hopefnl thar you wlll ke ahle o arrange
this. If you have any questions shout this, would you please call

ne at my Washington offilce {(202-225-1571) or mv residence (202-362-
1314).

1 am sure that Mr. Nizon wlll know most of the Members of the Board
cf Nirectors of this crganization and I believe it would he a most
approprlate forum for anyrthiog of Importsnce cthat he would care to
say on che subject af educarien or international relarions.

I recognlze that you will have many damande for appearances by Che
President-Elect, bur T am bhopeFul thar you will deem this of sufficient
importance char you can accept. Actually, we would appreclate a

prompt response so that the Inmstictucte of Internaticonal Education

could shape up 1its final plans.

Warmese persomal regards. Don’t work yourself teo death!

Yours wery L[ruly,

Mr, Dwight Chapin B ,; {x
Office of the President-Tleck ﬁ? -t L/'U /

N IV
Hotel Pilerre A - e '}rldj—;
5cth Avenue and élst SErest s AP AN te / . y(;'l .
Hew York, New York / , ,‘/ A )-( E R
osar A Sh, VAL T SR I A
-C: L ._.:!.___ o / - f’; ||." 1:;_. . ”!l -_A: /"'_ ' -



Honorakle Lawrence G, Willlams
Member of Congress

U. 5. House of Rapressntativens
Washington, D, C,

twmer Mr, Williame:1

Thanks vary much for your letter of Dacembwmr 17,
1968, extending an invitation to Richard Mixon to appear
at the Mayflower Hotel on January 3, 1565, for a reception
and bangquet on tha occamion of the start of your reelection
to Congrass, -

The President~Elact 1s currently combining a hrief
vacation with necespary work and will not return to the East
Coast untll January 4th. I regret thst previous commitments
will prevent his joining you and your supportaers on this
occasion, I know he would want me to axtend t¢ you hla warmest
beet wiashes,

Slncerely,

Bryce N, Harlow
Aasliatant to the
Praaidant-Flact

BCC:
Mr. [wight Chapin
w/correspondence



LAWREMCE G. WILLIAMS ColMTTERR |

Fral Dirreicr, Fras i lens BAMM MG AMND CURHEMCY
ETAMOAMDE OF OFFCIAL COMNDLUCT
1744 Loy Hiosr s Bon ciwe

— Congress of the Tnited Htates gyl

rial b T Bk Therk. il | B AT Breecrmn O, Fa. |G
it AT Bouse of Bepresentatives e S T
AL FATES CATHERINE I MIMSICH
mort wrmx @ashington, BE. 20315 Sacur ey
VIRGINIA HEYERCAHL December 17, 1968 1\1’7 )
\ 1 TR
SN
!
President-elact Eichard M. Hixon i}

450 Fark Avenue
Hew York, Hew York - 10022

Dear Dick:

Your lerter of Dacember 5, 1948, hap been received. Fleese dccept
wy appreciatien for your kind thoughts concerning wy reelection ro the Hause.

I agree with you that we ahall be able ro aet up a productive and
afficienc Exacutive-Congresspipnal team to provide the new lesdership that our
country naeda, You can be assured of my fullesr efforta in chis regard.

I an having approximarely 1000 people from wy Coangresslional Districe
at the Mayflower Hotel on Janwary 3, 1969, for a receprian and hanquee, Thege
people aré coming to Wasblngron eo honor Margy and I an che accaalaa af the
atart of wy aecond term in Congress, Yon will recall that yau made an appaar-
anca at 4 almilar affair at tba Mayflowsr Hotal or January 10, 1947, when an
equal number of peopla came Lo Waphington on tha accasion of my swesring-im ac
tha gtart of =y firat teéerm Iin che HAouse. Yoo have alruady recaived an invica-
tion for tha Jaouatry Jrd sffalr and I bopa rbat yan and Pat will he ahle to be
at the Mayflower Hotel, if only for a few minutea, to say "hella" to some af
our ataunch supporters,

Margy and I wish you and Pat a very mery Christmas and [aur happy,
prosperous and auccesaful new yeara.

Filndest persomal regardas.

1lliams, M,.C.
7th Diastrict - Petnaylvanis

LiW:n
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December 17, 19648 -

The Honorable Richard M. Hiuxon
450 Park Avenue

Yew York, N, Y. 10022

Dear Mr. Wikon:

You have a letter dated November 12 [rom Mr, Levl E.
Revialds, Freedom Program Chairman of the Sale Lake Sertoma
Club invitlng vou tg speak in the Salt Lake Tabernacle,
February 72, as part af Freedom Week activities, That letter
was acknowledged by Mr. John C. Whitaker,

Although T bhave some idea ol the demands which will be
made of wou during the first few wmunths after sou take office,
I do urge ¥ou to accept thla invitation If It iz at all

posaibie.

Tours sincerel

Laurence J.

LIE:F]
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Honorable Laurance J, Burton
Membar of Congress

U, 5. House of Reprssentstives
Washington, D, C,

Dear Mr, Durtont

Thanks wvery much for your lettar of Dacember 17,
1968, extanding an invitation to Richard Nixon to speak
for the Salt Lake Sartama Club in the Salt Lake Tabarnacle,
Februery 22, 1969 ag part of Freedam WHeek activitiee,

I shall certainly oall the President=-Elect'a
attention to this invitation when he returns to Mew

York after the Holidays, You should be hearing from
Mr, Nixon or his sppointmesnts macretary soon.

¥With cordisl regard, I am

Sinceraly,

Bryca N, larlow
Asgimstant to the
Prasident-Elact

BCC:
Hr. Dwight Chapin
w/correspondence
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Novepber 25, 196H

NOV 2 7108

TR
FE ORIV fpﬂ;
AN T / .
LT K
President-Elect Richard M. Wixpn e e f '

Notel Plevre if--: o 3 Tn”}
Hew York Cicy, Hew York —

Dear Mr, Hixon:

Mr. Monree McDowell, Chalirman of the Republlcan Gentral Committee,
Lee County, Illimnis, whose offlce 1z at 1024 Institute Boulevard,
Dixen, Illinois, has furnlshed me with & copy of his letter addvessed
te your Waehingbon, D, C., offices under date of Hovember 21, Ln which
he asks about the possiblliry of yon being Chelr spraker ab the Lee Vol
County lincoln-Bepnblican Day Program at the Diwpn YHigh School, om | ' d
Wednesday, February 12, 1969, at 8:00 o'clack in theevening, *{{i}///

If you can [ind 1z possible To secept, we would be delighred.

With kindent persgonal Tegards, 1 am
-

HN B. ANDERSOM

Enclosure



November 21, 1568
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Honorable John B, Anderson
4ember of Congrens '
Uy S. Nouss of Repreasentatives ' Ql

Waphington, D, C, -

Daar Mr Mrumy(.h'é'# | i [3( "O?

Thanke very much for your letter of November 25,
1964, axtending an invitation to Richard Nixon to apeak
at the Lae County Lincoln~=kapublican Day Yrogram at tha
Dixon High School on Wednesday, February 12, 1949, at
8:00 o'clock in the evaning,

I shall certainly call the Prealdent-Elact's
attention to thia invitation when ha raturns to NHew - T
York after the Holldaya, You fhould be hearing from e -
Mr, Nixon or hia appointmanta aacretAry soan,

With cordial regard, I am

Sinceaercly,

HAryce M, Harlow
Aaslatant to the
Prasldent=Elact

BCCy
Hr, Dwight Chapin !
w/correspondencs .



MEMORANDUM

—
December 1, 1968
TO: Bob Ellaworth
FROM: Dwlght Chspln
RE: HENRY BELLMON REQUEST FCR APPOINTMENT WITH

PRESIDENT-ELECT NIXON

Mr. Mitehell recommends thet a meeting btetween Senstor-
Elegct Bellmen and Preslgdent-Elect Nixon be pozstponed
untll "other matters" cen be cleared up, Would you
please let Governor Bellmon know that an sppeolntment 1a
not peosslble at thls time but thet'you heve passed along
his comments regerding the merit of combining the
Department of Agriculture wlth the Department ol the
intericr.

Thank vou.

DC:eo

ce: Bryee Harlow




MEMORANDUM

December 1, 1968
TO: dob Ellawerth
FACHM: Dwlght Chapin

dE: HENRY JELLMIN REQUzST FOHE APPUINTMENT WIIE
PRESIOENT=ELECT WIXOY

Mr. Mitchell recommend: that a meeting between Senator-
Elect Bellmen and Presldent-Ziect Nixcn De rpostponed
until "other matters” can bte cleared up, GWould you
pleese let Governer Belilimpgn know that an azpolintment 1s
not possivle at tikls time but that ycu have passed slong
nls comments regardiling the nterlt of canbinlng the
Departnent of Agriculture with the Department of the
Interlar,

Thank vou,

w

SO eo

cg:  Bryce Harlow



MEMORANDUM

Decerber 1, 1568
TO: Rob Ellsworth
FROM: Dwight Chapiln

RE: PENRY DELLMON REQUEST FOR AFPCIHTMEHT WITH
PRESIDENT-ELLCT NIXON

r, Mlitehell recommends thet s meetlng ~etween Senatar-
Flect Bellmon and Fresldent-Flect Nlxon he portponed
untll "other mattera™ can be cleared up. Would you
plesse let Govermor Bellron know that en aprolntment 1a
not poeslivle at thls time but that.yau have passed along
hle comments regardling the merit of ecomblinling the
Lepartment ol Agriculture with the Department of the
Interior,

Thank you,

DC:eo

c¢e: Oryee taArlow



—— === Ta . Bryce Harlow

From: Dwlght Chapin

SEE GURNEY ----

Thank

MEMORANDUM
TO:

FROM;
RE:

' ) CRESEIVEDT
P

Bryce Harlow \,h
[
4

Dwight Chapin |

Rosce Mary Woods \
[
Senator-Elect Ed Gurney Hh‘

Lois Elliorr called to say thar the Senator -elect

will be coming o New York the night of the 8th of December and would

iike 10 see the President Elect for a very few minuoes on either December

9th or 10th. Following thar meedng he would like tw ralk 10 someone

about paonage and how if works, eiw.’

If it would work berter with the schedules here in

New York, he could maka itz the 10ch and 1lth,

oA | M

BWJMTMP&“‘J pANS

il b i NHC. actlan e ¥ o
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DETEPYINED 13 BE AM
erms'"mrwﬂ MARKTHG
WL <5 meetion 1.l .
wy (93], __wams, pate 2{2E[57
&:30PM

Dec. 3. 1968
Mr. Lec in Mc Cones office called with the following message:

-The man in Hawail can not male a decision for vne more day and
asks [or indulgence .

~Also he can't say on a meeling in Calif. on Th. or Friday

--- Ile will be in touch tomorrow concermng both eof the abgve paints.

Dwight Chapin
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