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CommiHee 

for the Re-election 
of the President 1701 PENNSYLVANIA AVENUE, N.W., WASHINGTON, D.C. 20006 (202) 333-0920 

May 9, 1972 

Dear Gordon: 

Since Mr. Halderman sent us a note about 
Glenn Campbell's participation in the fund rais­
ing event, you might want to forward the attached 
to him. 

Attachment 

Mr. Gordon Strachan 
White House 
Washington, D. C. 20500 

Sincerely, 

Jon A. Foust 
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. ::\Ir. John Y. Brown 
Chairman of the Board 
Kentucky Fried Chicken 
Louisville, Kentucky 

Dear Mr. Brown: 
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We arc writing in our capacity as public relati::ms counsel to Glen Campbell 
and at the specific direction of his manager, Mr. Nick Sevano, witn re:gard 
to astor.\· carried in Sunday editions of the Los Angeles 1:imes. w~ nndcr­
stand that similar stories containing reference to a forthcoming telethon 
and the supposed participation of Mr. Campbell have appeared r:L.,;(:WIH:l·e. 

As the attached press advisory which we are distribuUng today indicates, 
neither l\lr. ·Campbell nor any of his associates has ever been contacted 

·\\·ith regard to your telethon. Were the request to have been made, it 
would have been politely declined for the reasons outlined in Mr. Sevano's 
press advisory statement. 

\Ve ask that you take measures immediately to insure that .iVIr. Campbell's 
name is in no way used in connection with this event in any forthcoming news 
releases or in any other fashion. Too, we respectfully request that you take 
step:-; now to issue a correction lo news media where stories using ::\Ir. Campbell 1 :; 

name have appcar('d or been broadcast. 

Thank :you fot• your attention to this request. 

RSL:bd 
cc: l\Ir. Elton Rule 

President, ADC-TV Network 
D~;110cratic National Party 

~<:N ,rr;. .100 central park west I sude 12e I new york. new york 10025 I(?!?) 595-.l33c' • a1so. <:·.:::o" 
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May 1. 1972 For Immediate Release 

PRESS ADVISORY 

Los Angeles--Glen Campbell knows nothing about plans to raise 

funds for the Democratic Party through a telethon in July. despite 

published reports that list him among entertainers scheduled to perform 

during the event. 

"Neither Mr. Campbell nor anyone connected with him has been 

contacted concerning such a telethon." stated his personal manager. 

Nick Sevano. "Mr. Campbell is not associated in any way with this 

project and, were a request to be made for his participation. it would 

be declined. ) 

''While Mr. Campbell regularly lends his time and talents to a 

variety of charitable projects. these are non-political events. 11 3evano 

continued. 'He prefers to stay removed from partisan politics. whether 

Democratic or Republican in nature." 

Sevano said a letter asking that Campbell's name be removed from 

future announcements--and that corrections be issued where reports of 

participation have been published- -will be sent today (Monday. May 1) to 

people identified as backers of the event. 

#II## 

Note: The story in question first came to attention in Sunday, 
April 30, editions of the Los Angeles Times; Section A, Page 16. 

new york los angeles london 



COMMITTEE FOR THE RE-ELECTION 0-F THE PRESIDENT 

MEMORANDUM 

-eelWIBEN'i'IAI:; 

MEMOR4NDUM FOR: 

THROUGH: 

F.ROM: 

SUBJECT: 

May 3, 1972 

MR. JOHN N. MITCHELL 

JEB S. MAGRUDER 

HERBERT L. PORTER 

Invitation for the Vice President 
to Appear at Nassau County Republican 
Committee Fund-Raising Dinner 

We would appreciate receiving your recommendation on the 
question whether the Vice President should accept an invi­
tation to appear at a fund-raising dinner sponsored by the 
Nassau County Republican Committee, which is to be held in 

,. .;_ the Nassau Coliseum, on June 12, 1972. The financial arrange­
ments would b~ a payment of $15,000 to the Finance Committee 
to Re-elect the President. In addition, the Nassau County 
Republican Committee would pay the expenses not in excess 
of $10,000. 

The invitation was extended by Mr. Joseph M. Margiotta, 
Chairman of the Nassau County Republican Committee. Mr. 
Margiotta would not, under any circumstances, agree to a 
50-50 net split with the New York Committee for the Re­
election of the President, or to a payment of 15% of the 
gross proceeds to the Finance Committee to Re-elect the 
President. Mr. Margiotta would not agree to a lesser 
surrogate subject to our 10% rule. Mr. Stans does not 
agree with Mr. Margiotta's financial proposal, but requested 
that we refer the matter to you for consideration. 

We discussed the matter with Mr. R. Burdell Bixby, who 
reported that 5,000 people will attend the dinner at a 
cost of $125 per plate. The size of the crowd will not depend 
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on the presence of the Vice President. Mr. Bixby stated that 
the question depended solely on the political value of an 
appearance by the Vice President in Nassau County. He said 
that they "urgently need" the Vice President in Nassau and he 
recommends ·that you approve the event on Mr. Margiotta's 
financial terms. 

We recommend that the Vice President consider an invitation 
to appear at the Nassau County Republican Committee fund-

• raising dinner on June 12, 1972, on the condition of a payment 
of $15,000 to the Finance Committee to Re-elect the President, 
plus expenses not in excess of $10,000. 

Approve ----- Disapprove ------ Comment 

cc: Harry Flemming 

'.CONFII)ENTTAL _ 

.. 



COMMITTEE FOR THE RE-ELECTION OF THE PRESIDENT 

MEMORANDUM 

TO 

THROUGH 

FROM 

JOHN MITcHELL 

JEB MAGRUDER !)Jj/\ 
DON MOSIMAN l.P... . 

May 3, 1972 

SUBJECT ADVISORY LETTER TO CERTAIN STATE NIXON CHAIRMEN 

The attached letter is suggested to "formally" advise named chairmen in. 
my assigned states of my role. It will give me "status" when I personally 
contact them and enable me to set up early meetings with the right people. 

Suggest it be sent as follows: 

Wisconsin 
Michigan 
Pennsylvania 
Maryland 
Delaware 

John Maciver 
John Gibbs 
Arlen Specter 
Edward Thomas 
William Campbell 

I've already established contact with Will Hays (Indiana) and Chuck Ross 
(Ohio). 

.o 



Commiffee 
for the Re-election 
of the President 

Dear 

1701 PENNSYLVANIA AVENUE, N.W., WASHINGTON, D.C. 20006 (202) 333-0920 

May 3, 1972 

The purpose of this letter is to formally affirm that Don Mosiman now 
has the Re-election campaign coordination and liaison responsibility 
between this Committee and your State Committee. He will be reporting 
directly to me and operating out of our 1701 Pennsylvania Avenue offices. 

Don will be calling you within the next few days to arrange a meeting 
at your headquarters with you and your key people. This will only be 
the first of many such meetings he anticipates throughout the campaign 
and I am sure will result in the development of a working relationship 
~hat will help insure the re-election of the President. 

Thanks! 

.Sincerely, 

John N. Mitchell 

·.· 



Committee for the Re-election of the President 

MEMORANDUM April 18, 1972 

€0H~BEN'fl:At 

MEMORANDUH FOR THE HONORABLE JOHN N. MITCHELL 

FROH: JEB S. MAGRUDER 

Attached for your information is a copy of the Group Recruiter's 
Handbook and a copy of the Orientation Kit for Nixon Leaders for 
the telephone campaign in California. 

Attachment 

;:·.,. 

0 





Committee for the Re-Election of the President 

T E L E P H 0 N E C A M P A I G N 

THE GOAL: 

A concentrated phone campaign to locate the voters who support the President 
and remind them of the importance of their vote on Primary Election Day, June 6. 

THE PURPOSE: 

To show enthusiastic volunteer support for the President. 

To involve and develop a corps of volunteers for both the Primary and the 
General Election. 

To remind Republicans of the importance of the California Primary in the eyes 
of the nation and increase the Nixon voter turnout by urging Republicans who 
favor the President to vote in the Primary on June 6. 

THE PLAN: 

Telephone Centers will be set up in several locations throughout the state 
with ten phones per center. 

For twelve hours each day, six days each week, between May 1 and June 6, volunteers 
will report to their local Phone Centers for the following shifts: 
9:00am to 1:00pm; !2:30pm to 4:30pm; 4:00pm to 6:30pm; 6:00pm to 9:00pm. 
(Except Saturday: !O:OOam to 1:00pm; !2:30pm to 4:30pm.) 

The weekday shifts will be covered primarily by women phoners. For evening 
and Saturday shifts, great effort will be made to recruit men phoners who, 
because they are accustomed to conducting business on the phone, will be very 
effective on the President's behalf. 

THE THREE STEPS OF THE TELEPHONE CAMPAIGN 

Step 1: Phone calls to registered Republicans (May 1 to May 31) 

Purpose: To locate Republican voters who favor the President and 
ask them to help in the Primary Campaign. 

To locate Republicans who are opposed or undecided about 
the ·President, and record that information so that they 
are not contacted again before the Primary. 

Step 2: Follow-up Calls to Republicans who agreed to work (May 3 to May 31) 

Purpose: To schedule Nixon volunteers for work in the Primary ••. or, 
if enough volunteers are already scheduled, to ask them to 
help later in the General Election. 

Step 3: Get-Out-the-Vote Calls to all GOPs who favor the President (June 1 to June 6) 

Purpose: To assure a Nixon landslide in the California Primary June 6th! 
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Committee for the Re-Election of the President 

OBJECTIVE 

To fill, on a shift-by-shift, day-by-day basis, as many volunteer 
slots as possible before the calls to voters begin and the 
phone campaign progresses. The aim is to fill all of the coming 
week's time slots .•. plus as many others as you can. 

PROCEDURE .•.. GROUP RECRUITER SESSIONS 

Group Recruiter Sessions have proved to be the most effective means 
of getting as many volunteers as possible, as quickly and efficiently 
as possible. 

Groups of five to ten recruiters meet at the Phone Center for either 
day or evening shifts. The Group Recruiters call not only people 
they know personally, but also call names from various civic and 
social clubs such as the Chamber of Commerce, Rotary, AAUW, Church, 
Country Club, Bar Association, Garden Clubs, etc. 

Wheri using these lists, no name is crossed off until the person has 
agreed to volunteer. If someone refuses, a check mark is placed by 
his name. 

At the end of recruiting sessions, all source lists are returned 
to Phone Center Chairman. 

RECRUITMENT OF WOMEN FOR WEEKDAY PHONING 

The President deserves effective and enthusiastic volunteers working 
on his behalf. Women active in club and civic projects are naturals 
for daytime phoning. At the same time, don't forget to invite friends 
who may not be civic leaders, but who would welcome the opportunity 
to help the President. Senior citizens and college students should 
also be recruited, particularly for the afternoon and evening shifts. 

RECRUITING MEN FOR EVENING AND SATURDAY PHONING 

Executives accustomed to doing business on the phone will be very 
effective on the President's behalf ... and great effort should be made 
to find and recruit these people. (If wives want to come, too, fine!) 

RECRUITER 1 S JOB 

Face facts. Most people are busy. They are not sitting at home 
waiting to be asked to come to the Phone Center to work. YOUR JOB 
is to let them know how urgently their help is needed ••• and to 
persuade them to take part in the campaign to re-elect the President. 



GOAL OF THE TELEPHONE CAMPAIGN 

To show enthusiastic volunteer support for the President and increase the 
voter turnout in the Primary Election. 

VOLUNTEER JOBS TO BE FILLED BY RECRUITERS 

1. Phone Captains: Volunteers who agree to be phoners themselves and 
also bring two (or more) other phoners for a given shift(s). In 
other words, you are really recruiting a phoner and a recruiter 
rolled into one. ---

2. Phoners: Volunteers who come to the Phone Center to call Republican 
voters on behalf of President Nixon for one or more shifts. 

3. Clerical Volunteers: Volunteers who are responsible for transferring 
missing phone numbers to the IBM cards which the phoners use in 
making their calls. They are also responsible for any other clerical 
work necessary to put the phoning and mailing lists in order. 

VOLUNTEER SHIFTS 

Weekdays 

Saturdays 

(#1) 9 to 1; (#2) 12:30 to 4:30; (#3) 4 to 6:30; (#4) 6 to 9 

(#1) 10 to 1; (#2) 12:30 to 4:30 

ARRANGEMENTS 

The Phone Center is located at: -----------------------------------------
Phone: -----------------------------

Parking, coffee, and refreshments available. 

FORMS TO USE •.. VOLUNTEER WORK SHEETS 

Fill out completely one of these forms for every person you call .•. 
whether the person agrees to help or not. Be sure to circle calendar 
dates and shifts agreed to by the volunteer. 

If the volunteer is a Phone Captain, be sure to indicate how many phoners 
he has agreed to bring. If the person refuses to help, check "Refused" 
and jot down the reason in the space provided. 

REMEMBER YOUR ABC' S 

A = Ask for enough! 
--- Will you be a Phone Captain and bring 3 people for one of the 

shifts on (mention date)? If not: 

B = Bargain down. 
Will you come yourself to phone for two or three shifts? How about 
this Monday and Wednesday? 

C "Certainly you' 11 come" ... 
for at least one shift. How about this Thursday or Friday? 

You'd rather not phone? Well, we need clerical volunteers, too. 
Which would be better, Thursday or Friday? 

D = Don't tell anyone they can call from home. 
We can't let phone lists out of the Phone Center. 
Group phoning is more effective; generates enthusiasm; gets the job done. 

E = Establish Deadline with each Phone Captain for recruiting his phoners. 
Tell him that three working days before he and his volunteers are to 
come in, he will be called back and asked for their names, addresses, 
and phone numbers. 

For deadlines. notice the letters "DL" and the date on the Volunteer 
Work Sheet, Calendar Section. 



Check 
one 

OMr. 

0 Mrs. 

0 Miss. 

0 Ms. 

0 Dr. 

0 Rev. 

FOR OFFICE 
~ 
Is info: 
Posted in Volunteer Notebook ? 
Posted in Master Recruitment Book ----? 

Recruited By: 
(name) (phone) 

Fill i11 your name (above) and the "Volunteer Recruited" section (below) before calling each prospect. 

V"CLutJI EE2 12Ets~fi"tt) 
Married Woman's Given Name 

I I I I I I I I I I I WILL SERVE AS: 

PHONE CAPTAIN --First Name (Husband's Name if Married l Middle lnit.,_.;L:!a~st'-'N~a~m~e__,_,---.----.---.,--.--..--.----.-.--,---, 

~Je 1J J J. I lJJ IStree~aJ I I I I I I I I I LJ TLI I I 
1111111 OJ 1111111111111 OJ 

Agrees to come & bring 
2 other people -- 3 other people 

bty State ~r=--''"'-P ,---.----.---.,----, 
11111111111111 OJ 111111 
Area Code Home Phone Area Code Business Phone ,--..,--..,--.---, 

I I I I I I I I I I I I I I I I I I I I I I I I I I 

(check one above) 

PHONER --
CLERICAL VOLUNTEER --

WILL SERVE AS A LEADER: 
RECRUITER: 

DAILY SUPERVISOR --To fill in the s,quares of the "Volunteer Recruited" section (above), 
see instructions and sample on reverse side of sheet. RECRUITMENT COORDINATOR 

1. Always use red flair pen. 

2. Fill out a Volunteer Work Sheet for each person·to be called. 
••• Use capitai letters only to lvrite the name, address and 

phone number(s) of each volunteer. 
••• Always indicate the "Result of Call" in the box at right 

whether the person called is able to help or not • 

--
--
--

--

GROUP RECRUITER 

REFUSED 

Reason: 

CALL BACK? 

When?? 

••• If the person is willing to volunteer, circle the shift 
number(s) for the day(s) he has agreed to work on the 
Campaign Calendar. 

3. Turn in completed sheets to the Phone Center Chairman for posting 
in the Master Recruitment Book. 

(date)(day of wk.) 

~.-. 
9:00-l:OC 1 

12:30-4:3( 2 
4:00-6:30 3 
6:00-9:00 4 

9:00-1:00 1 
12:30-4:30 2 
4:00-6:30 3 
6:00-9:00 4 

9:00-1:00 1 
12:30-4:30 2 
4:00-6:30 3 
6:00-9:00 4 

9:00-1:00 1 
12:30-4:30 2 
4:00-6:30 3 
6:00-9:00 4 

9:00-1:00 1 
12:30-4:30 2 
4:00-6:30 3 

"6:00-9:00 4 

9:00-1:00 1 
12:30-4:30 2 
4:00-6:30 3 
6:00-9:00 4 

CAMPAJ GrtJ C.ALEtJ~ 
C.ldt:.. V"cluntuf CD~~ 

MO,_, TUI:S. W'£~ TMO~'!t. Fl2.l. 3AT 
MA'/ t 1 2 1 .3 1 ~ 1 s 1 " 2 2 2 2 2 

3 3 3 3 

DL = 4/27 4 DL = 4/28 4 DL = 4/29 4 DL = 5/1 4 DL = 5/2 DL = 5/3 

8 1 'f 1 /0 1 II 1 12. 1 13 
2 2 2 2 2 
3 3 3 3 

DL = 5/4 4 DL = 5/5 4 DL = 5/6 4 DL = 5/8 4 DL = 5N DL = 5/10 

15' 1 lh 1 11 1 18 1 19 1 2.0 
2 2 2 2 2 
3 3 3 3 

DL = 5/11 4 DL = 5/12 4 DL = 5/13 4 DL = 5/15 4 DL = 5/16 DL = 5/17 

22 1 25 1 24 1 2.5' 1 2h 1 27 
2 2 2 2 2 
3 3 3 3 

DL = 5/18 4 DL = 5/19 4 DL = 5/20 4 DL = 5/22 4 DL = 5/23 DL = 5/24 

2.'1 1 30 1 3/ 1 .JCJNr/ 1 z 1 3 
2 2 2 2 2 
3 3 3 3 

DL = 5/25 4 DL = 5/26 4 DL = 5/27 4 DL = 5/29 4 DL = 5/30 DL = 5/31 

S' 1 6 
2 Note: DL = Deadline of 3 days before shift when 
3 ·phone captains report to Phone Center the names & 

DL = 6/1 4 DL = 6/2 
phone numbers of the phoners they've recruited. 

I I I 



Tiw sample Volunteer Work Sheet below shows thc!t: 

Mrs. Sam Craigie, a Group Recruiter, called ... 

Paula ~1iner ... 

~ho agreed to be a Phone Captain and bring three other people. 

Paula agreed to come to the Phone Center e'(ery Monday from 9AM to lPM. 
(Note that shift #1 is circled on every Monday of the Campaign Calendar.) 

She also agreed to come every Wednesday from 9AM to 4:30PM, 
so that shifts #1 and #2 are circled every Wednesday on the Calendar. 

RECRUITER: 
To fill in the squares of the "Volunteer Recruited" section (above), 
see instructions and sample on reverse side of sheet. 

Street Abbreviations · 

AV - Avenue PL - Place 
BL - Boulevard PT- Path 
CR - Circle py - Parkway 
CT - Court PZ - Plaza 
CV - Curve RD - Road 
DR - Drive SQ - Square 
FR - Freeway ST - Street 
Hl - Highway TE - Terrace 
LA- Lane TR - Trail 
~lL - ~lall ~'Y - 1\"ay 
PK - Park , 

calling each prospect. 

WILL SERVE AS: 

V PHONE CAPTAIN 
Agrees to come & bring 

2 other people 
( '?'3 other people 

ck one above) 

PIIONER 

CLERICAL VOLUNTEER 

WILL SERVE AS A LEADER: 

DAILY SUPERVISOR 

RECRUITMENT COORDINATOR 

GROUP RECRUITER 1. Al~ays use red flair pen ••• and the street abbreviations listed abov 

2. Fill out a Volunteer Work Sheet for each person to be called. ...-------------1 
••• Use capital letters o~y to write the name, address and 

phone number(s) of ea volunteer. 
.•• Always indicate the "Result of Call" in the box at right 

whether the person called is able to help or not • 
••• If the person is willing to volunteer, circle the shift 

number(s) for the day(s) he has agreed to work on the 
Campaign Calendar. 

3. Turn in completed sheets to the Phone Center Chairman for posting 
in the M~ster Recruitment Book. 

REFUSED 
Reason: ______ _ 

CALL BACK? 

When?? 
7(d..,a'""t'"'"e""")(..,dr-a-y -o"""f_w...,.k-;.) 

DL • S/30 DL • S/31 

Note: • Deadline of days before shift when 
'jiliiiiie captains report to Phone Center the n .. s 6 
phone nUIIbers of the phoners they've recruited. 

DL • 6/2 

~ 



'. 

"' . 



Committee for the Re-Election of the President 

T E L E P H 0 N E C A M P A I G N 

THE GOAL: 

A concentrated phone campaign to locate the voters who support the President 
and remind them of the importance of their vote on Primary Election Day, June 6. 

THE PURPOSE: 

To show enthusiastic volunteer support for the President. 

To involve and develop a corps of volunteers for both the Primary and the 
General Election. 

To remind Republicans of the importance of the California Primary in the eyes 
of the nation and increase the Nixon voter turnout by urging Republicans who 
favor the President to vote in the Primary on June 6. 

THE PLAN: 

Telephone Centers will be set up in several locations throughout the state 
with ten phones per center. 

For twelve hours each day, six days each week, between May 1 and June 6, volunteers 
will report to their local Phone Centers for the following shifts: 
9:00am to 1:00pm; !2:30pm to 4:30pm; 4:00pm to 6:30pm; 6:00pm to 9:00pm. 
(Except Saturday: !O:OOam to 1:00pm; !2:30pm to 4:30pm.) 

The weekday shifts will be covered primarily by women phoners. For evening 
and Saturday shifts, great effort will be made to recruit men phoners who, 
because they are accustomed to conducting business on the phone, will be very 
effective on the President's behalf. 

THE THREE STEPS OF THE TELEPHONE CAMPAIGN 

Step 1: Phone calls to registered Republicans (May 1 to May 31) 

Purpose: To locate Republican voters who favor the President and 
ask them to help in the Primary Campaign. 

To locate Republicans who are opposed or undecided about 
the ·President, and record that information so that they 
are not contacted again before the Primary. 

Step 2: Follow-up Calls to Republicans who agreed to work (May 3 to May 31) 

Purpose: To schedule Nixon volunteers for work in the Primary •.. or, 
if enough volunteers are already scheduled, to ask them to 
help later in the General Election. 

Step 3: Get-Out-the-Vote Calls to all GOPs who favor the President (June 1 to June 6) 

Purpose: To assure a Nixon landslide in the California Primary June 6th! 



STATE TELEPHONE CAMPAIGN CHAIRMAN 

PHONE CENTER CHAIRMAN 
and 

VICE CHAIRMAN 

GROUP RECRUITERS 

I RECRUITMENT COORDINATORS r DAILY SUPERVISORS I I DAILY SUPERVISORS 
f~h~ oo .. a\ I I {,.la-~,..,1\ 

H PHONE CAPTAIN J 
; 
I 
I 
I 
I 

: 
I I I I I I I I I I I I I I I I I 

PHONERS RECRUITED BY PHONERS CLERICAL VOLUNTEERS 
PHONE CAPTAIN AND CON 
FIRMED BY RECRUITMENT 
COORDINATO' 



Committee for the Re-Election of the President 

CLERICAL WORKERS 

PHONERS 

Responsible for looking up and transferring phone numbers to the 
computer cards which the phoners will be using to make their calls. 
Also responsible for any other clerical work necessary to put the 
phoning and mailing lists in order. With the lists in order, phoners 
can spend all their time phoning and make the maximum number of calls. 

Volunteers who come to the Phone Center to call registered Republicans 
on behalf of President Nixon. For six days each week between May 1 
and June 6, phoners report to the Phone Center for one or more of the 
following shifts: 9:00 am to 1:00 pm, 12:30 pm to 4:30 pm, 4:00 pm to 
6:30 pm, 6:00 pm to 9:00 pm. 

PHONE CAPTAINS 
(one per two or three phones) 

Volunteers who agree to be phoners themselves, and who, in 
addition, agree to bring two or more other volunteers for a 
given shift or shifts. 

DAILY SUPERVISORS 
(two per shift) 

Assist the Phone Center Chairman in as many ways as possible. 

Arrive early for shift' in order to greet workers as they arrive. 
Make sure every volunteer has a name tag. Begin creating congenial 
atmosphere by introducing the volunteers to each other, offering 
coffee, etc. 

As per request and need of the Phone Center Chairman, assist in 
supervising and training the phoners and/or the clerical volunteers. 
See that volunteers have the supplies they need and are doing their 
jobs correctly. Keep computer cards in order, answering questions 
and help the work flow smoothly. Keep the room straight and coffee 
cups cleared ••• especially after each shift. 



.. 

In short: help keep everyone happy and productive and express to the 
volunteers how much their help is appreciated. 

Note: Ideally, supervisors are people willing to serve for one or 
more shifts •.• on one or more days of the week •.• for all six weeks 
of the Telephone Campaign 

RECRUITMENT COORDINATORS 
(suggested 6 to 12 per Phone Center to cover from 9am to 4:30 pm 
each phoning day, longer if possible.) 

Responsible for coordinating the recruitment of supervisors, 
phoners and clerical workers. 

Three working days before phoners are to report for work, calls 
Phone Captains to get names and phone numbers of volunteers they've 
recruited ••• posting them in the Master Recruitment Book and in the 
Volunteer Notebook. 

Also calls all phoners and clerical workers scheduled for the 
next day to remind them of the hours we're counting on them to 
be at the Phone Center. If any vacancies occur or exist, confer 
with the Phone Center Chairman, and if asked, recruits replace­
ments. 

Keeps recruitment forms current .•. working from the Master List in 
the Master Recruitment Book. 

Note: Ideally, Recruitment Coordinators are people willing to 
serve one full day per week for all six weeks of the Telephone 
Recruitment Campaign. 

GROUP RECRUITERS 

The "advance wave"---people who come in, starting now, not to call 
voters but to recruit the volunteers needed to fill all the slots 
in the Phone Center. 

PHONE CENTER CHAIRMAN 

The Phone Center Chairman is responsible for the entire operation 
of the Phone Center. This includes pre-campaign recruiting, daily 
recruiting, training and supervision of volunteers, all record­
keeping, and seeing that the Center meets its quota of 1,500 
completed calls per day. 

The secret of success is to involve as many people as possible, train 
them well and ask them to give ~ time and assume ~responsibility. 
In this way the Phone Center Chairman can then delegate many assignments 
to other volunteers, while maintaining overall responsibility for per­
formance. 

She sees that the Headquarters atmosphere is warm, friendly, 
positive and constructive so that volunteers enjoy working 
for President Nixon's re-election.;.and want to come back to 
work again. 



Check (v') voter spoken to: 

0 Mr. HERBERT 0. JOHNSON 1916 FERND.&_LE RD. 

0Mrs. HAZEL M. JOHNSON ALHAMBRA CITY, CA. 90017 

0 

0 
0 

JUDY J. JOHNSON 

CALL # 1 (To registered GOP's) 

FOR Nixon AGAINST Nixon 

[W D 

1659854 

Undecided 

D 
H "FOR Nixon", check appropriate box below 

Will help in primary with: 

a,lil'Phoning from Phone Center 

0 Clerical work at Phone Center 

0 Favorable, but can't help. 

Date of No Answer, Busy, etc.: 15/Z.I 15/71 EJ 

Sa~b cf-: 
''A PC>'' t:,A 120 

County City Code AD. Precinct 

037 015 42 1518 

CALL # 2 (To schedule GOP's willing to help in primary) 

(Ja'call completed 
~cheduled to work 

D Could not schedule 

Date of No Answer, Busy, etc.: EJ EJ EJ 
CALL # 3 (Get-Out-the-Vote call to all GOP's "FOR Nixon") 

D Call completed 

Date of No Answer, Busy, etc.: ~ 0 ~ 

Check one First Name Middle lnit. Last Name 

)(Mr. l21o IBIE"ieh-1 I ·I I I [] IJ4D ILIE"I~ I I I I I I I I I 
){Mrs. 

House Number or A.A. Direction Street Name Street Type 

1712.~1 I I I ~ lz.rr lrl .. l I I I I I I I IAivl 0 Miss. City State Zip 

0 Ms. ILiolsl ~~Ni~&lLIEisl I I ~ lt~lblo lo 71 
0 Dr. 

Area Code Phone Number County City Code A. Dis!. Precinct 

ILILI~I ,,17131 lo 15lz.ls1 loiJirl lt~l~ I:JI'I l1l7l7lzl 0 Rev. 

CALL # 1 (To registered GOP's) CALL # 2 (To schedule GOP's willing to help in primary) 

FOR Nixon AGAINST Nixon Undecided 
[0 Call completed 

D Scheduled to work 

[0' D D ¢ould not schedule 

H "FOR Nixon", check appropriate box below Date of No Answer, Busy, etc.: 5I] ~ 1
5

' I 
Will help in primary with: 

CALL # 3 (Get-Out-the-Vote call to all GOP's "FOR Nixon") 0 Phoning from Phone Center 

Vclerical work at Phone Center [0"' Call completed 

0 Favorable, but can't help. 

Date of No Answer, Busy, etc.: EJ EJ EJ Date of No Answer, Busy, etc.: 0 0 ~ 



Committee for the Re-Election of the President 

PHOtJJJJb- DA:g__ 
Stdtl. 'MoN ruEs !I.JE:JJ ITJIUPS Fill SltT 

A"PPZZ L- l!!i:' 

LEADERS I 

ORIENTATION 
SESSION 

''-
17 re rCf Zo Zl zz 

_, 
12EC.~'IT1-'\ e IUr cOF IL;y LE ~DEl'Z~ ~ , 

Phone Center Chairman r ruit Vice Chairman, Dai Supervisors and Recruit ~ent 
Coordinators and invite hem to attend the Regio~ Kick-Off Meeting. 

23 'Z-£1. ~~-ow~.2S ~61c:N iltkef:F M{h. Z.(.. ~ ,qu;-a:r MfO. 27 ~ 21 
Deadline for Purpose o Region Kick-Offs: To d' tribute and explain 

phones installed the IBM c ~ds and the Phone Center naterials. 

in all Centers ~ H-old Ll (bl)"D 'l<'~(..r"Ui+tv ~jL)~ itt ~N. ~ ---7 
10 MA.y I z 3 4 5 b 

J;'E""I~ CALL*-l F:£l:,jtJ ~ # z. 
to all registered Use 1 or 2 phones to 
Republicans. schedule GOPs willing 

to helo in Primarv. 

7 e q ~~ I I IZ I~ 

l'f 15' lie 17 IB ,, 2A 

Z( 2Z. z.~ 2.4- Z5"' ZJ. Z7 

ze z.q ~ 31 ..lciAJ~ I z ,31 

~t;t~ 
P-£G>IJ Get·;Out-the-Vote C::oTV f::,oT{ Calls to all voters 

e.At..e ~~~~2 favorable to Nixon (Get-Out-the-Vote) 

il ~ ~ 

(eJe:rt( G6r{ ~Get-Out-the-Vot( 
Calls 
PRIMARY ELECTION DAY 

--~ 
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,. 

Recruiting, of course, means actually getting the man, many people needed 
to run a Phone Center, and once they are commited, following up to be 
sure they are coming in as scheduled. 

Tiie importance of recruiting cannot be over-emphasized ••• nor can the 
importance of accurate record-keeping, as the only way to keep track 
of recruiting progress. 

Involving the volunteers to begin with ••• calling them to confirm their 
schedules ••• posting them to the proper sheet ••• all of this is essential 
if the Phone Center is to function effectively. 

To accomplish this, each Phone Center is provided with a ''Master 
Recruitment Book" (yellow) which has index tabs for each day of the 
Telephone Campaign. 

This book contains forms which have been designed to fit 
every need in recruitment record-keeping. 

The forms provide a day-to-day record of all leaders and 
workers who are scheduled for shifts at the Center. 

As a pl~uming tool, the "Master Recruitment Book" shows at-a-glance 
which daily job slots have been filled ••• and which have !2! been filled. 

Thus, Phone Center leaders can spot possible recruitment problems 
in advance and concentrate their efforts on filling the time 
slots most crucial to the Phone Center's on-going success. 

On the following pages are samples of the forms described below: 

Master List of Supervisors .•.•••••••••••••••••••• (white) 
There is room to post all Supervisors' names for the 
entire campaign. 

Master List of Recruitment Coordinators •••••••••• (yellow) 
Again, there is room to post the names of all Recruitment 
Coordinators for the entire campaign. 

Volunteer Work Sheet·····························(white) 
Instructions for completing this form are on the back of sheet. 

A separate Work Sheet is filled out for every person asked to 
volunteer. 

The information is then transferred to the appropriate Master 
List in the "Master Recruitment Book". 

All Work Sheets are then filed alphabetically in the "Volunteer 
Notebook" and updated as volunteers sign up for more shifts. 

Master List of Phoners ••.•••••••••••••••••••••••• (blue §white) 
One for every day of the campaign, filed behind the day-of­
the-week tabs. 

Master List of Clerical Volunteers •••••••.••••••• (green §white) 
One for every day of the ca.paign, also filed behind the 
day-of-the-week tabs. 



MAstEr Usr of ~PEflVI~«' 
9:00 - 1:0D 

12:30 - 4:30 

4:00 - 6:00 

6:00 - 9:00 

9:00- 1:00 

12:30 - 4:30 

4:00 - 6:00 

6:00 - 9:0(j 

9:00 - 1:00 

12:30 - 4:30 

4:00 - 6:30 

6:00 - 9:00 

9:00- 1:00 

12:30 - 4:30 

4:00 - 6:30 

6:00 - 9:0:1 

9:00 - 1:00 

12:30 - 4:30 

4:00 - 6:00 

6:00 - 9:00 

9:00 - 1:00 

12:30 - 4:30 

4:00 - 6:30 

6:00 - 9:00 

MeN~ -n.> Ei"S ~'t/ I Wr:;r,N~ 
· -rL 11, MA.V I Name~"!!~_ Nametf"~_$~- _ 

Name ~.:lt.~ _ Name~!::!":....~:!:'·~_ 
Name fi..~t~-- Nam~~~~­

Nam~ff-u;~~ 

Name ~ct~- _ _ Name #1 _______ f:_ .,Name t1,_, . .,;.~L.n<H _ Name ?o-4-~T"Piv ~ 
NameL fJ':_~ __ Name #2 _ _ _ _ _ _ _ _ Name tf~--L~ Namt~~,...,~ _ 

Name.,Je.u.-_rZ'~- _ Name #3 ________ Name tJ~-'(~ __ Namejp~~,_,........,.,.o _ 

Name J!a..wd- '"7f'.....;, Name #4 

. 6 .A'. f (J. -- _I/( ,. q 
Name 4"~~- Nam~:(f~- Nam~(J':._7J.~-- Nam~~h.ck,e}__ Name /!:5~,_.~·~ 

Name~~,..#....,._~­

Name .Ji~-rf- -
Name ~ ~'::~ _ Nam~~""-4"~ _ NameAk_fZ~ __ Name~.cA:LJ- _ 

Name~~E~- _ _ Name~jf~_d _ Name 1___ ..... _t['-r-~ __ Name~-~_ 
Name~ Cfo~ Na~tMz._t'u,~~ Name Jta.-u.£ . 

Named~.ff~ _ Nam1JJ\.~ ~~~~~ Nam~~~- __ Name~~o['.,SirV~~ Name~~r.Pa..~ _ 

Name~£=-~- Nam~.1.-.y~-- NameAL.a-'.J~--- Name,4~a(~- Name&~e.1 ... ~­
Name.iJ.:!::,~-Ji'~ __ Nam~-~~.:_~ _ Name/"4_ _t'_~ __ Name~-(;,~_ Namef{~U>L ~""7 __ 
Name64~~~ Nam~~b"~ Nameff,_.,-.a. t~ Name~t.cu. £..b4./ Name.-i~.t 
Name4~~..!.~­
Name ~ $a-.... ... .Va..-

~--------

Namefi'~ ~~ __ 

Name.4~ 

Name~sfi.~­
Name 4(!;~~ ~~~ _ 
Name~-::~~-~ __ 
Name~ 

Na~~ ... ~­
Nam~~~­
NamJ'-;~~--
Namc~ 

2.2 
1 

I ;;: . ( ' 23 · 
Nam~~~~-- NameL~-: ~-- Name,~-:{:~- Name~~~~-
Namefo!.~~~ _ Name~~ __ Name ~~ 4r:~W. _ NamifJ....4.n(~ _ 

N~_g;;,!_~~- _ Name/~ q; Name ~tp-4_~ _ _ Name Aut. b- __ 
N~""iu,jJ-n......,/ NamefffL.tl-rd- Name_~~£~ Na01e£~ 

I 2_lf .11 , l ·(/ • 'I' .30 :... .d 
Name~~~- Nam~~rj"~-- Name;(~~~~~- Nam~~~-
Nam:~~~- Nam~c_ ~-- Nam~~~~- Name&4_~~-
Namtr~~.5~- Namektc_ ~-- Name)~'r-~- Name£~~--
Nam~J::.,~-...,/ Namelt:_-,,~'X;~ Name/iiit ... h,._,C.t...,ut~ Name " 

,'I 

Nam~ .. ~c:$. . .._~-
~ame~.4f ... -~r;r -

Name£i~b---
Name lfi.u.;' )f'; · · 

JO 
Namejp ./e,v-~~:_ 

Nam1f~~-
Name?f'~-

1'7 
Nam~~J~~-
Nam~ (pt>-k ,.,~-.-.1/­
Nampt~.,~~~ _ 

1 ,. 2t 
t-;am~llw.JJ..~~...-,/- -

':;amef!i.;....~-~¥­
:-lame~ Ui.·k~ -

3/ 
Name~.A.o,4..1.->"1-4L -

r /!: 
Nameytl-"",;lt.~-

-::.am~IJ..-v...JlA..,.,.JAJ'v __ 
. ti'.Y' ~ . ~am~~~~-

''"ll> ·- ')-' • Name "f1:1..(L.vz._~--- -

~am<'Jiw_z, .{';--n.._,~ 1 



HAftt ·IJ'f rJ TlEC2cJifH&lr ~EL>tN.t\tCRS 
S~l~ 

9:00- 1:00 

12:30 - 4:30 

9:00- 1:00 

12:30 - 4:30 

9:00- 1:00 

12:30 - 4:30 

9:00- 1:00 

12:30 - 4:30 

9:00- 1:00 

12:30 - 4:30 

9:00 - 1:00 

12:30 - 4:30 

. M.ot..n:~\1 

A.M. L ~A'f I 
Name_ ..q~ ./~P:f ~ 

Tel C.s-r- ofi:J.f 
P.M. ------
Name av,_, £,~ 

~e~ ,5--.,:i-i,:zl 
A.M. ~ .a A 
Name~.!.~"¥'-~ 

Te I C, !F 'I- .,t '.:1/ 
PM ------

N~me _ ![_ ~- !r-.fi_b_ 
Tel 866-1~,.3 

:TV E'S f::Jt'r'i_ 

A.M. (lv:, t_ 
Name _j: ~2:'-'_ 9('~ 

PM Tel _lSJ~·-'.:?~_r 
N~m~-?'~?f'~ 

Tel .S'J'J--/5'7:~. 

A.M. (Y.; CJ 
Name_Ol~~~i 
p M Te I _!!_f.:?::_!_?_ -I_:) 

N~me_~"';:_!t~ 
~?J.·'- 1/9./:J. 

A.M. /! .tl Jr;"'lA.M. 1~ .. lb 
Name .fl._/!_~ ~1/i:!/ Name_ .,f !-'::..._..:. ?Y_~ 

Tel {p,!j<f---f,.:J./ Tel 5-:'~J-1~-..,:.2 

~~=e_cj~-~v~.f;~:~~4C ~~=~~ i-;;_ ~~ 
Tel C,:J-1.3'-f:JI Tel 5J:l-/;;...j-a_ 

A.M. ~ /} 2:2.\::·M. ('/ --11__,.2~ Name .tfl~_/i} ~a- Name_ ff'.!!-:?"':!:<!!. ~ 

Tel.J.§::!-_~'3' Te.l ,?'t:J._::.I_?._J./_4 
P.M. {" . p M. ~-i. .-v...- •... 
Name_/i._4_ ~~~~.{. N~e_,Jlf:-~ ::r_~ 

Tel 8f.,./,3tJ ,.;,1_57~·/ff.lf-.:l_ 

A.M. ,f /.JZ.'/~A.M. (};; .• q,L.-- ~~ 
Name_.Qt.~Y.- ~~;t-d- Name(/l/!:.~ _:(_tt_!-:_7? 

Tel ~![f-_-1.!_~1 ~el _SJ_E_::_.:f_--1-_-v 
P•.M. . L · P.M tV. '14, ' 
Namef:_~-~~ Nam~_~t_~"'.:_ -:_~':_.J_v 

Tel f., !>-l-.3¥.:1./ Tel 5J::J. · 15J.f:J.. 

A.M. tf ;.:{_ ... l:i A.M. (1./ "d..- Ia, 
Name .R_.-2_q(l _!c~?'~ ·Name_ r- :_•~ ~~ 

Tel _{..:_!J_-i;_'t_'31 T~ _:f.J-'--!~~~ 
P.M u ,r "'- ~ . P.M ~ · •U_.; 
Name_ ~ ::_(...:_ ~Y:..' .:_.f::_ Name -(F~.,.~ "'£(!!~I;! 

8~6: .,:J,.3 ~'"~:; -I.:P/-v 
TJ>l Tel ._.If' 

Ill) EC*I e!o.t¥o.y l).l.u12':. 'PA'I ~DA'/ SATW~PAA) S<..liiJT:::JitiY 

A.M. £ · i) ! A.M. ~ ~ • '-1 A.M. ft' (,( ~JA.M. If..• ~ (o A.M. 7 
Name ___ ~~-~~ Name ___ -~Name_£;!_~~ Name _ _.,~--~ Name ________ _ 

Te~p_"-f_-J1f~3 'Te! __ J-..::1_-_C,_!~f Te!_~t!_~-.ff.!EI Tel~.ff::f:..i-!_~1 Tel ______ _ 
P.M. '{;< . )'; P.M. ~r.,t? • , P.M.~ j4..1 P.M. P.M. 
Name~/- '-d;=.i;_ _~Name___ .~ Name ~/Y~ Name_________ Name ________ _ 

Tel (& :i 4/- -~1..?3 Tel ~ ~-~ I.:J I e! t I 7. o!i!l!5i_ Tel Tel 

A.M. e' . (·) . (0, A.M. -11. / f-._L} .II A.M. /{__ . _ f?_ .. 1.l
1 

A.M. /t-''· LJ 1,a A.M. Jl.j 
Name_h4<-'· T~· Name /rl4foJ~ Name~~ Name"'' u...t:J /::)()F- Name 

Tel {c§j. :. ?;j !:0 Tel .ft_ ::.€~.:~_! Tel y,2!f-t~.:)__/ Tel ~_?_.f_-_-f_'E I Tel ______ _ 
P.M. v! 'tt{-'f., P.M ~ t / P.M • (U JJ;;. P.M /J.. ')1/t:LU:.vt.) P.M 
Name_&:"A-~ __ ::!:-!:.'~Name ____ 'ff/-- 'Namet'"'""~-:!:V--~~ Name~---- Name _______ _ 

Tel &.:>'1- :;zv.3 Tel .57;:1-~~~1 Tel ~/1-e>,/9 Tel Y't.t.-18.:ui Tel 

A.M. ( . j.) . /7 A.M. (')..,( 
1 

~ 18 A.M. / 
1 

~ A.M. ~ . ki~A.M. Z,.J 
Name_.. fi;fi..4._ !l-!:1!:!-Y Name+A:::nY:.:. _ ~ Namefl-~- _ _ Name_;;~ __ -'.f'!Y Name ________ _ 

Tel t:_.s:_~:}f~;3 Tel -~J-:1_·!_!!._1_:; Tel _t:~1:ci,.!.": Tel ~E:!::."f!_~l Tel ______ _ 
P.M. f J£ P.M. fk.~.' ?t-1. P.Mlli /./.._. P.M. "#..- .M. 
Name_/§~---~~ Name_~~~--fi::_~Nam~~_:' ___ f!:j Name.£l~£Y, __ Name ________ _ 

Tel (..5-¥- ,fl1:J3 Tel §7.2 -I~Jj~ Tel c: 'J'-~9 Tel 8 '~- 1$~..$__ Tel 

~~=~-~~~~~~#i-J:_ ~!P ~~~L~43l2#-'lf ~· ~~- !0~ ~zr~~~~- ______ -~s 
T~l }€!-_~{~J Tel_5_7'_:l~!:-~. ~:( Tel _~.?_~iJ.!_~I Tel_&._?_.f_-i-!_~1. Tel-------

P.M.~ . ~. P.M.}/'j- :Jh P.M.'}! ~#<.. P.M. a ?f"u....tu) P.M. 
Name __ -:4!!. _ ~ ame __ 1 -E-·..1:: l.V_ -~ ame _ ~--~~ ame_ ~- _ _ _ _ Name ________ _ 

Tel 3!;:.l-r&4o3 el 5'f:l·I.S-r< el (, 11-ef/81 '1 Tel !j,f.>- t8.:l_q__ Tel 

/ ~ /,. , . ? '3 
~~-~t.?>L~~~=~-f;.:_~--~· ~~~A~M ~~=~-~~~ ~~~--------} 

Tel ~~.P.:.~~~3 Tel_::-?:.~s/_R. Tel ~.?Y--~~-:? _ _1 Tel_!-~t-_¥:.. 1.?.! Tel ______ _ 

~~~ lf. '! · p~~ a-.-w /V~ ~~~ 4_,. ~ ~~~ a&.v 'I~' ~~=~ ~e~~~?:~3 ~~.ip-:_ li-~:J re~~i-~i/:t ~e~ ei;;-~t8-;_ 1 ~e~-------
. . ·~--.I------ . ~ /./} 

A.M. ~.M. . A.M. · ~ A.M. • , ~A.M. Name_~A'~_p--. ame-t "::.?:-~at;'! Name _ :uc-_ile. ~ Name _ _!;_ ~~j~ Name ________ _ 

Tel }_f_~::_fl_o}. T~l ? ~ -ld_.¢. _:1 lli! !: ::_"~_-l;,;t__ 4_1 Tel C,._.·.,5j:_~1!}! Tel ______ _ 
P.M. Jl , "'U/ P.M "7:-j[_;. , J P.M. • ,/ P.M /f.J; 11~· P.M 
Name //Ja.t#JnJ/IItl.J ame · n.<.- /f/:1-i . ..;.'V Name' .:>Vn.; A.;~ Name ,/10>v /r~ Name 

~e~ 3#:~-:l,je-J . ~el -;J -~-_};§;;~ __ '.n:: -;, "";~c:-f1q ~e~ 8~ -:_-;8;1 ~e~------ -

/ 



FOR OFFICE 
~ 
Is info: 
Posted in Volunteer Notebook ? 
Posted in Master Recruitment Book ----? 

Recruited By: 
(name) (phone) 

Fill i!l your name (above) and the "Volunteer Recruited" section (below) before calling each prospect. 

YaL.uAJI EE12 tzEts~c'Tb) 
Married Woman's Given Name 

I I I I I I I I I I I WILL SERVE AS: 

PHONE CAPTAIN --Check First Name 1 Husband's Name if Married) Middle I nit .. ,....=!La~s!....t N~a~m~e~,..--.--.----r---r--r--r--,.-~.--.---, 

~eMr. loul1J J J I lJJ ls ..•• W.J I I I I I I I I I LJ T11 I I 
OM:s. I I I I I I I rn I I I I I I I I I I I I I rn 

Agrees to come & bring 
____ 2 other people 

0 Mtss. b.ty State~ ~·li!.P,-.,.---r---r--, 
0 Ms. r I I I I I I I I I I I I I rn I I I I I I 
O Area Co~e Home Phone Area Code Busoness Phone r--o--r---r-• 

o ::·v. I I I I I I I I I I I I I I I I I I I I I I I I I I 

3 other people 
(check one above) 

PHONER --
CLERICAL VOLUNTEER ----

WILL SERVE AS A LEADER: 
RECRUITER: 

DAILY SUPERVISOR --To fill in the s.quares of the "Volunteer Recruited" section (above), 
see instructions and sample on reverse side of sheet. RECRUITMENT COORDINATOR 

1. Always use red flair pen. 

2. Fill out a Volunteer Work Sheet for each person· to be called. 
••• Use capi tai letters only to 1vri te the name, address and 

phone number(s) of each volunteer. 
••• Always indicate the "Result of Call" in the box at right 

whether the person called is able to help or not • 

--
--

--

----

GROUP RECRUITER 

REFUSED 

Reason: 

CALL BACK? 

When?? 

••• If the person is willing to volunteer, circle the shift 
nurnber(s) for the day(s) he has agreed to work on the 
Campaign Calendar. 

3. Turn in completed sheets to the Phone Center Chairman for posting 
in the Master Recruitment Book. 

(date)(day of wk.) 

~, 

9:00-1:00 1 
12:30-4:3( 2 
4:00-6:30 3 
6:00-9:00 4 

9:00-1:00 1 
12:30-4:30 2 
4:00-6:30 3 
6:00-9:00 4 

9:00-1:00 1 
12:30-4:30 2 

4:00-6:30 3 
6:00-9:00 4 

9:00-1:00 1 
12:30-4:30 2 
4:00-6:30 3 
6:00-9:00 4 

9:00-1:00 1 
12:30-4:30 2 

4:00-6:30 3 
'6:00-9:00 4 

9:00-1:00 1 
12:30-4:30 2 
4:00-6:30 3 
6:00-9:00 4 

CAMPAJ GtJ C.ALE~~ 
C.l rclt:.. \""clurduf CD~-ttMult 

MOtf TUE'S. W£~ TMO~,._ F21. ~· MA'J I 1 2 1 .3 1 ~ 1 s 1 " 2 2 2 2 2 
3 3 3 3 

DL = 4/27 4 DL = 4/28 4 DL = 4/29 4 DL = 5/1 4 DL = 5/2 DL = 5/3 

8 1 'I 1 /0 1 II 1 12. 1 13 
2 2 2 2 2 
3 3 3 3 

DL = 5/4 4 DL = 5/5 4 DL = 5/6 4 DL = 5/8 4 DL = 5N DL = 5/10 

IS' 1 lb 1 11 1 18 1 19 1 2L) 
2 2 2 2 2 
3 3 3 3 

DL = 5/11 4 DL = 5/12 4 DL = 5/13 4 DL = 5/15 4 DL = 5/16 DL = 5/17 

22 1 2:5 1 24 1 2s-· 1 2h 1 27 
2 2 2 2 2 
3 3 3 3 

DL = 5/18 4 DL = 5/19 4 DL = 5/20 4 DL = 5/22 4 DL = 5/23 DL = 5/24 

2.'1 1 30 1 3/ 1 .Ju~t~rJ 1 z 1 3 
2 2 2 2 2 
3 .3 3 3 

DL = 5/25 4 DL = 5/26 4 DL = 5/27 4 DL = 5/29 4 DL = 5/30 DL = 5/31 

5' 1 6 
2 Note: DL = Deadline of 3 days before shift when 
3 'phone captains report to Phone Center the names & 

DL = 6/1 4 DL = 6/2 
phone numbers of the phoners they've recruited. 

I . I I 



The sample Volunteer \Vork Sheet below shows thllt: 

Mrs. Sam Crajgie, a Group Recruiter, called ... 

Paula Hiner ... 

!"ho agreed to be a Phone Captain and bring three other people. 

Paula agreed to come to the Phone Center e~ery Monday from 9AM to lP~f. 
(Note that shift Ill is circled on every Monday of the Campaign Calendar.) 

She also agreed to come every Wednesday from 9AM to 4:30PM, 
so that shifts Ill and #2 are circled every Wednesday on the Calendar. 

OMiu. ~~i;:;=;:;~~~~;;~~~~~~~~~¢;~~~~ 
Olh. 

D Dr. 

0 llov. 

RECRUITER: 
To fill in the squares of the "Volunteer Recruited" section (above), 
see instructions and sample on reverse side of sheet. 

Street Abbreviations · 

AV - Avenue PL - Place 
BL - Boulevard PT- Path 
CR - Circle PY - Parkwar 
CT - Court PZ - Plaza 
cv - Curve RD - Road 
DR - Drive SQ - Square 
FR - Free~<ay ST - Street 
H1 - Highway TE - Terrace 
LA- Lane TR - Trail 
~IL - ~!all 1\'Y - \'.'ay 
PK - Park , 

calling each prospect. 

WILL SERVE AS: 

V Pt«lNE CAPTAIN 
Agrees to come & bring 
__ 2 other people 
~l other people 
(checlt one above) 

PIIONER 

CLERICAL VOLUNTEER 

WILL SERVE AS A LEADER: 

DAILY SUPERVISOR 

RECRUITMENT COORDINATOR 

GROUP RECRUITER 1. Al~ays use red flair pen ••• and the street abbreviations listed abov 

2. Fill out a Volunteer Work Sheet for each person to be called. ..~~--------------------... 
••. Use capital letters o~y to write the name, address and 

phone number(s) of ea volunteer. 
••• Always indicate the "Result of Call" in the box at right 

whether the person called is able to help or not • 
••• If the person is willing to volunteer, circle the shift 

number(s) for the day(s) he has agreed to work on the 
Campaign Calendar. 

3. Turn in completed sheets to the Phone Center Chairman for posting 
in the Master Recruitment Book • 

. 
DL • 5/26 

1 

REFUSED 
Reason: ____________ __ 

CALL BACK? 

When?? 
7(d"'a,-:-t~e )r:(~d-ay_o.,..f_w..,..k""'.) 

DL • 5/30 DL • S/31 

s :z 
3 
4 DL • 6/2 

Note: DL • Deldline of days before shift when 
"jiliciiie captains report to Phone Center the n-s 6 
phone nlllllbers of the plloners they've recruited. 



M~E"2 La~ of ~ fe(~i,llf]) -h:r· ;:,J Do'\:"t") 
, 

lPA'JI ~ ~NZE~t...) -
~ .8 .. ?Ju,~ 

PIION"E CAPTAIN'S COLI.Dt'< . 

/£.21/i3 Jll-4 ::.::o,::·;~c:~·:;"::.::··· @;: I G 

' ~0 -~ J" f-..:V) -"' tecrs he's bringing. Then, ....., 4- :0 
4:-. going do~o.'Tl the sar:1e column, § ~ ,{: 4:-, &c;, " 

""' place an "..X" by the spaces ,..0 0 CJ cj,. ._,v, cJ 
. ~ 0 ~ ~~ ~ 

reserved for h1s volunteers. ;q, ~ !;' WEEKDAY SHIFT 9AM' _ !PM . lfEEKDAY SHIFT 12:30P~I- 4:30PM ,,' , KEEKDAY SHIFT 4PM- 6:30PM WEEKDAY SHIFT 6PM - 9PM 
II If ~ • ~ 

Q,. ~ 4:" Saturd:J.y Shift = !O:OOam- 1:00pm Saturday Shift = !2:30pm- 4:30pm -:-

Phoner #1 - .v~ tJ y--;,_,ul., .,u;-. r.....vvtP -_/J'~~;~ !f_JJP-- -'P-~-~-~~---name 

phone ~-:z~~~~l------ , -- -:55a~-to3~/\--- p!J.:J-_L//~ 
Phoner #2 D ,.,(_ ~-"C..V ~ • c...u; ' ~--~ Yj-~/~ ~'I:!~ A:_- __ ff_~il¥~- ·~~~~--name 

I . phone ~~ -~r--:r-I_re--- --- ,.53~- 0 ,!J ~ 
Phoner #3 ' "\ ..u,- ~HI V a-{~~ _!!?f. 2'Un. -~5i_· ;r~--name ,1\-- -:53-:l: 'f31 j---..: =l ----------------- I ~. -6o--r--~r~------ -Cl 0' phone 
Phoner #4 ' ~~7~~------ -~~'f!;.~--- ~~~----name ----------------

_phone I 1\ 2L _.,. 
Phoner #5 I~ / .,;;~ _-~?_.U.,.kJf/ ~~-1ff~~H-name ... -$z~-- "f__.:Z r-~----- ----------------

phone 
·' _L ~ .A...<_ 

-- 3~-: c §'?/~----- 5'!Jl ~ .:t I 3 
f---

~!W.~-;y_~~- ~-~~~~ z ~~:-~-.y'__- I Phoner #6 name 

.~ ---------------- ---------------
phone / I' - H-91 ,3 c:l- e>,3 

Phoner #7 /VD.'C-0~~ ..1~-~ ) \- ~ !~! {!--:;;;;-·~-name r-------------.--- ---------------
phone 

~-~23-: N~-------
--· 

Phoner #8 \ 

\~.?--~~- \ l .1.~ TI/Xllt· 7. nJ ---------------1 name 
~----------------- I \- -s5:t#-.57.:to ____ 

phone l 
Phoner #9 

name ra AJ~~ ' I .e!P-....V ;rn~ 
- -- ::r:J3-= -f>i;:J7------ ~- -~5-p-_ <i~-"£F---- ~--------------- ---------------

_phone ..._ I 
Phoner #10 _ _:'~~Fef~---- A-t;,~;3~~)iJt-----name 

~---------------- ----------------
phone 

Standby #I na.oe '-1 ev YV~~. ; -~~j~:s~~~~-- - - -:2~--(;r.:rr - - - - - ~--------------- - - - - - - - - - - - .- - - -
phone --

Standby #2 name W_.at-.v 7Y"~ 
--~6l~~~~1 ------ --------------- --------------- ---------------

phone 

name ~ ~ JfA ~/ _!~~~n~----- --~~~--------- ~~!} ~Jii/5--= :__-::;_-:__v_- -------------------
Supervisor phone 

name _ _ qfl~ _'if¥'! ___ 
~------------------ ------------------ -------------------

Supervisor phone < 3- ~j' .# 

name '!-v-tu ~_A'~ ~ ) 
t-- ~tq'_~?Y- £!.~~--Recruitment ------------------- ---------------------~?)~_-gil-------- 'f..-1 . .3 Coordinator phone :2 I 



( 

~ 8. ___ _..__?he~ 
(P.t..~ --"' 'O,.:.Y--Gf WUK.) 

I 2 3 4 
5!1HT ~l.\'1- JF:·I SIIII"T 12:301':·1 -· ~'EEKlJAY SIIJFT ·li•:.J - 6:301'11 <d"l- '11'\1 
Shlft 10A.1·l lf'~! Shift 

#l 
name ~-~ -~~~- _ 

ib6- 16+~ 
#'l 

~~~-------------

#3 --

--------------- ---------------
#4 

r--------------· ----------------

1 NS -

1---------------

#u ----
name ---------------- 1----------------

-~e 
N7 

name 

-~e 

r jlt' 4«.1-~ _.,...,~ 
~---------------

~J/-1-11'1/ 
~--------------

#8 
name ---------------- 1---------------

---~e 
N9 

name ---------------- 1------------------ 1-----------------

~e 
no 

name 
-· - - - - - - - - - - - - - - - ~--------------

~hone 

Standby #1 na.ne 
---------------~ 1---------------- ~--------------

£hone 
Stand!- #2 

name - - - - - -- - - - - - - -- - - ~ I- ·- - -- -- -- -- - - - - - - - - ~--------------
rhone 



Committee for the Re-Election of the President 

, VA I L.Y. Qud'TAS .. 
DArt L\J T_ALJ.JE'"S '........._' , 
PAIL<! 12£1='0~ IS 
The quotas assigned to a Phone Center, and the Tally Sheets used to measure 
actual production against these quotas, accomplish two objectives of equal 
importance. 

1. MOTIVATION 

The quota system results in increased production in a positive, spirited, 
and cooperative atmosphere. People like having a tangible goal. It 
steps up the tempo and gives the volunteers on each shift the incentive 
to make "just one more call". 

2 . BAROMETER 

The other equally important result is that the Quota-Tally-Report system 
fills the very real need of leadership at all levels to have a quick, 
accurate measure of progress of individual Phone Centers and of the 
Telephone Campaign as a whole. 

By assimilating and analyzing the information received from every Center 
every day, problems can be solved before they mushroom and the overall 
campaign is kept on schedule. 

Within every Phone Center, the Quota-Tally-Report system aids the Phone 
Center Chairman in the same way. 

In California, using Phone Centers of ten phones each throughout the state, 
the quota is 1,500 completed calls per day per Center. 

Ideally, it is suggested that individual shift quotas be set at 400 calls 
per shift in order to not only assure that the Center reaches or exceeds 
its daily quotas, but also to give each shift's volunteers a greater sense 
of accomplishment and challenge. 

Each shift's volunteers can be made very aware of the quota to be met by 
posting wall signs throughout the shift to measure progress. 

ATTENTION SHIFT # z I I 

Total Daily Quota l1~ 
Shift Quota ~ 

Calls completed at Lf J:M 2.q7 
CALLS TO GO in 1/~ hour(s) IDJ 
0#'\1"'/ I ( h'lore. l!A-1(~ p!.r ~ 
~ lvt.'rL ~&~I . 

By tallying shift-by-shift, day-by-day, the calls will be made on schedule ••. 
the campaign will progress ... and the many volunteers participating will 
experience a very real sense of accomplishment. 

On the following page is a sample of the Daily Tally Sheet which is the tool 
that makes the Quota-Tally-Report system possible. 



Daily Quota 150o 
Total # Completed /fll1 

City or 
Assem. Dist. Prec. Will Phone 

CR 4/oG l!t ~tc! 
.,It ,, :1.. J.f 
II 

:J8 ' 6 3q-+ I 

s4/ ;:iJ(J.ill.l.r>f) tr 857 3 
#" '!-~ 7 
I#" 1oct 5 

~N' Vt:tLL.6V 
I#" ~0 A./ , 
~ 
/~ 01 1 

f 

'I J'9j- I 

h'eSIE.J)4 
#. 

3 1:2.. 
tJ: 34 .:l. 

If:" 4+s- 7 
J4N ;../ u ys ~801 ~ 

'1T; .3 i 3 + 
-F 3q 1 

AI !loLt "IA)td}) -& -'150 13 

fl:= c. I 3 .:l. 

II: -'I 7 0 

~~~/fiLLS #8t98 1-
#" 

5"4 I 
-q,-.35~ ~ 

~881 I 

:#" .3 9 .3 

~ .:157 .,_ 
~ ,tft II 

TOTALS 10 ~ 

" F 0 R " Sub-totals 
Will Do 
Clerical Can't Work 

G. +~ 

3 3&> 
r """ 'I cG:l. 

' ?-5 

-< IS 

1.:/ 4o 
9 ""f:l 

{. "5 

' .3, 

9 51 

I/ /;/7 

15 I~ 

7 31 

/~ <4.J-9 

18 154 

t /I 
3 .;17 

I ~~ 

0 .:2 

4 ,, 
.3 /;} 

4 3o 
1 f3 

...3 I 7{p 

/~ t It '-'/ 

TotaJ ,;FOR"· 

5' 
.3q 

""1 
7+ 

.38 
.:1:1. 

Sin 

58 
3:J. 

-fo 

'~ 
/45 

35 

-'-~8 

t7 
185'" 

'9 
.3o 

.:11 
.3 

.;;a_ 

;(p 

.3, 
64 

1 qo 

138~ 

Date "1,. t -! 
Day of Week r~n.t R S 

Running Daily Quota 6 e>o o 
Running # Completed t>,-1 J 

Total Calls 
"AGAINST" "UNDECIDED" Completed ; 

3 .::l.:l 81 
~ ~ 47 

- t, 35" 

I '5 9fJ 

- " ++ 
"-- -:2/ ~7 

IO 33 1'1 
3 r 7fJ 

' 4 4Y 

- 7 +7 
5 I!) 8.:<. 

/o lt5' IJ3 
I ...; 4o 

.3 II '~ 
.5 .::Jt '1.3 
9 .::>7 :2::1./ 

- - l'f 

- .5 35 

~ 5 3' 
I lf:j ~3 

- - c<.:t. 

.3 ~ .:1J 
,;'l /0 --1-q 

~ /$ 71 
q t4 ~~8 

' 

8S 3 ~(p ;tfiJ 



Ttit -~~1JE l!A.~l61\J. 
ITS UP TO you! 

In this Orientation Kit you have 
the highlights of the Telephone Campaign as a whole. 

We hope you find the plan workable and challenging ••• 
and agree that it can be one of President Nixon's most effective 
victory tools in his Primary Campaign! 

By offering a comprehensive telephone program in both 
the Primary and General Elections, the 
Committee to Re-Elect the President 
opens the way for thousands of citizens to 
actively participate in the Nixon Campaign. 

Our purpose is to attract and win votes in order to re-elect 
a man who has done an outstanding job as President of this country. 

We are convinced that person-to-person contact is the key 
to winning this election. 

We believe that your participation is the most significant 
contribution you can make. 

We appreciate your joining us early 
in our grass roots, action-oriented effort 
to re-elect Richard M. Nixon President of the United States. 

Welcome aboard! 

. .. 
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COMMITTEE FOR THE RE-ELECTION OF THE PRESIDENT 

1701 PENNSYLVANIA AVENUE. N.W. 

WASHINGTON. D. C. 20006 

( 202\ 333-0920 

April 5, 1972 

MEMORANDUM FOR· THE HONORABLE ~~~ N. MITCHELL 

FROM: JEB S. MAGRUDEpv-

Attached for your information is a copy of the results 
of a recent survey of campus opinion. You will note 
the increase in the President's standing. 

# 

. r 
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By D A N I E L C. BEGGS and IlE:'\RY A. 
COPEL.\:'\D 

Amidst the early prt'stdential primaries, results 
or th~ latest nnt.ion-wlde colJe;;e student opinion 
.survey 1 n d i cat e that Sen3. Eugene McCarthy,_ 
Edmund Muckle, and Edward Kennedy have been 
losing sor.1e appeal among the newly enfranchised 
younger voLcrs. 

Witncssin~ a similar decline Is the rating of 
New York's mayor, John Lindsay. At the ~arne 
time, both S(·Q. Gcor;;e 1::;::~:;~~~'""~ 
McGo\·em and P r e s 1-
clent Nixon have been 
consistent!:,• g a in i n g 
OVE'r 1-i;c 11;:st year in 
ca.mpu:; ~upporL. 

AS lS 'fllE C:l<ie wltil 
Sen. l!ubt>rt Hunrpllrc)•. r;.;.;-::"JS.~~....-.-:;:::r.:-~ 
Gov. Geon::e Wr.llace has :naintaitif'Cl a low, but 
fairly stabie rating ar:.1on;:; colle:;ian< 

In this mo~t rer£>nt C:nnnu:~ Oc·•iPicJn survey, 
1 n t e r vi ewers :;!so n.SieCi -;:.::)ou-t tiie' potential 
c a 11 d 1 d at c the students v;oulct least like to see 
elected to the Presic\'::ncy. As many would have 
~uessed, Alab~,nn·s Gov. \Valbcc, much more so 
futn orr..c·r can(i.idat.t~;. \•~.nts for a fa·vorable image 
among the n~tion's yow1g vo(ers. 

Perh:1p::; surprls'!l':'lY, :students attendIng 
schools In the ·Soutl1 were ros 11egative in their 
response to the Al'tlJ:-,ma governor as were studeni.s 
!n other re:--loit>. Los .1\n~eies' :-.rayor S::nn Yorty, 
Se-n. 11ub-:-r~ Hun11')I1rey, 2.nd Ir:cli.:tn:l's Srn. ·vance 
Hart1:e, Y:ho ha~ now quit tile n .. ~c. were likewise 

· often mc·ntioned as kast ci~sired candidatf:S. 

'TtH: JI.TOST -:soT.\HLJ~ cl:an-;es !n ratin!,;s over 
the ])a,:t year bclo:1~ to President Nixon and Sen. 
Ectmnncl Mu~l:ie. I:t the C«se of the junior seuator 
from :-Iaine. tile trend is 11ot at all heartening. 
Mu:s~:ie ·s r;J.tin~:s a mont: tl1e colle;:rian portion of 
~·o:.~n.,;. voter-; ll:l."';'C siipped from 31.4 per cent in 
Jamury N ''il 1:> 21 per cent in November of '71, 
·and now to 17.6 per cenlln the 1~1test reading. On 
tie other hnml. Pres 1 dent Nlxo!l's marks have 
elev;;ted from 1'1.5 p<>r cent In January ot "il and 
18.7 rer cent in No,·cmbET or '71 to 2i).l per <'ent this 
m on t h -:1. fi~urc .si;:::".iflC~:u!ly lar;cr t!"tnn the 
ntm1ber on t'le Dation's campu:3es who tctenlify with 
the Repubiic~ln party. · 

'I'hc I'ead"r >h0u11 bear In mind that Den-..ocrats 
flill far Ol:t",;ci~h J!" pub 11 cans on t!i·3 nation's 
college caJlli't<.:c~.; nnd that. while Pre-~:tc'•'nt Nlxou's 
rallnf's arc in\!ce>d 1111 pro vI n;; mnon~ youn,-;cr 
votrrE. hi'i rtlatiwly loft;.- raltn;; here ls owin~ to 
the fad t1:at thoo;c s!udcn:s \(-]~o arc not In f<J.Yor o! 

• his r.:-l'lcction are sp:illil~::; ti;clr p r r ! e r e n c c s 
amon; at )e::1.st five st!·o:;:;: DcrnocrC~.tlc contenders. 

Earlier In March, !ntcn·Jewcts for th'-! nailon:.l 
Camp·as Op:.::1!0:1 surve:,• h!kE·d "l':!t~..§J/l sll.!.Cf!l.b'l.. 
from r. rc;J:-r~rnl~ttvc cross section t•! <H collc';;c.> 
::nd \l!ll·;,;r;;:itlcs. ---

They n:"!.ccl 111e ~tndt'llls: 
"WPIC'l! 0:'\E 0\" t!•e ! o ll ow In ~ potential 

c a n d 1 d a t e s v;otilct you !11f•c,t lir:e to :<ec elected 

---

President In tlle 1972 election?" (Respondent read 
list or candidates) 

Per Cent 
1\Jarch 197:: 

Richard Nixon .... -. _ ........ _ 26.1 
George McGovern ............ "11.7 
Edmund 1\luskle ... -. _. ' ....... 17.6 
Edward Kennedy ............. · 6.4 
Jolm Li!l(lsay ......... , . . . . . . . 6.1 
f~ugeue McCarthy ........... - 5.9 
Hubert Humphrey ........... - 2.3 
Geor;;·e "'allace .· ..... -........ 1.1 
Others ........... - . . . . . . . . . . . . :!.0 
No answer-unsure ........ - . U.S 

t 

\ 

Per Cent 
Jan. I!l71 

14.6 
6.5 
31.4 
9.1 
9.9 

10.6 
2.9 
1.0 
8.6 
5.-1 

·, 

I ., 



f!lM \t fU 
'\Vallace assured a crowd of 1500 in Kokon1o --many workers who left sl (' 
their jobs -- that the prim.ary was important. HHH was slated for an hour ~ 
p!.'ime time TV talk, beamed to key Ohio & Ind. points. 

NBC film on 1\~allace' s troubles back home where state Dern chrm. 
Vance is actively leading carnpaign against Wallace de1egates in Tues. 
Ala. primary. George is spending $7 5-100, 000 and sent out 3 M 
letters in last-ditch effort to get out the vote, but Dem chief Vance 
predicts a runoff as he says Alabam.ians have had it with the Gov' s 
perennial candidacies which have left the state gov't in "virtual 
sharnbles." \Vallace retorted that when he's in the state, the same 
people want hin1 to leave -- what he '11 have to do, he said, is start 
singing !!What's the reason I ain't plea sin' you? II The Gov. said f~ 
it's just anti-\Vallace sentirn.ent and he'll win. ~,it-

Wallace is expected to receive 50-65% of Tenn. prirnary votetr" 
on 1\·1ay 4 •... Tho not on the ballot as he rnissed the deadline,- /' 
a \.Vrite-in effort \\'ill now be mounted for WaJlace in Ga2:Jf, report 

Newsweek. C: J~-llo/~~ 
9 of Nevadas' Dem delegates are firm for McGovern, 3 say they'll lM..IJ'.G,Q 

back HHH, and the rest are uncommitted .... A Rhode Island poll ~ 
for :tviay 23 primary showed McGovern leading with 27%, Muskie 
19%, EMK 18o/o, HHH 12%. Wallace rose from 3 to 8% in recent weeks. 

ABC film of ·wallace emphasized he '11 have to be 1st in Ind. to 
claim victory -- no more of the "I wasn't here enough'' business will 
do. So it's a special challenge for him. but lots is also going for hin1: 
Southern Ind. is akin to the South itself; HHH has been diverted to Ohio; 
anti-Establishment sentiment. 

McGovern was endorsed by Cincy. Mayor Luken. And UA W leader 
·warren Davis also endorsed McGovern when the Sen. campaigned in 
Cleveland ••.. ABC film of McGovern again, as he did in Wise, 
going to the strength of his opposition -- blue collar and blacks. If 
he gets 50 of 153 delegates he feels his m01nentum will be sustained, 
said ABC. 

Favorable NBC profile on McGovern who comes to Ohio with image 
of man who has com.e from behind; a man who touches people. In 
Ohio he has found !'excited crowds who believe he can win." Reporter 
:Mackin said previous polls have always underestimated McGovern 
and if the pattern repeats itself, he should close fast. 1'v1cGovern, 
said the reporter, feels HHH has had his chance. George on film 
saying public is searching for its \vay back on course and more than 
an·ything it wants back on road of peace. 
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April 25, 1972 

MEMORANDUM roa TU BONOitABLI JOHN N. MITCHELL 

FROM: JBB 8. MAGIWD&lt 

Attached for your information 1a a copy of an article wbieh 

appeared in the Loa All&•l•• Time• on Sun4ay, April 23, 1972, 

reaardina McGovern and the AlL-ClO. 

Attachment 

bee: Mr. H. R. Haldeman 

0 
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LOS ANGELES TIMES 

Sunday, April 23, 1972 

• 
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f,Y lL\IWY .r-Er::..;sTEIX 
l!"~~' l!h~r \'IT1!~( 

~::_.1,_:,· fF .-\~\f~'];::CIJ.-~-:::-n. Cr:n:·,c;"! 
S. )!rGo•J'L1, flc-:rnncr;;jc pr"'~irJen­
ti::d qnrlir~--,'?, 1'- a:; (iEnnunu:•l Sa1.­
l')rl:;·; h"· th<> ~·~:.inn·~ top .-\FL-CIO 
p··i]i! ic;.;! :::1: ;, ~ f'':i cf. ;:;.; "the c;;ndidilte 
0[ thf":' f''\trn:nn. }.:.ft." 

Yirtn·di\· nn tlw e\P nr fhp h"'\' 
prinv:.\· rl,·:·! 1nn.> in Frnno: h .sni'a 
and ).1i::.·~prhu-:P!t~ Tur::rJ:-1\", )\IPX­

;:mrlrr \i:ubn. r!irrrinr nf th2 .-\ VL~ 
CJO C'mnmittcr nn f'niiti.·al Educa­
tion, S";rl h ?:1 in!l'n·iow at a re­
gin,;d ( ·opr-; rn:1f<':·r•1r ·" ]ll'lP. th:::~t, 
"m;;ny hl':r··r 1,-:;;drrs fr:"l th" nnmin­
;~tin::- of :\irGnn':·n \\-ntdrl he ~ di­
~a,!Pr." 

g;n·:.:;,n .::r:-w'r;:l!l- I• rr~:~rrl"d <~<; 
the chic·f ~tratr>;:.:i~t· for nr~anizC'd la­
h0r, 2nr! 1·.-h;l"' h.-. in~i~trrl he \\·as 
11nt '·njr·it;;:.- nf;'jr·j;1] AFL·UO p0IiC'v, 
hi<: st;:ifPm~n:~ rn1Jld h::n·e a major 
itEpart 0n the campaign. 

t·ntil now, th~ t:>;> AFL-CIO ofii~ 
cJrils h~Ye said thev are neutral 
:oi">ut th~ race for the D<>mocratic 
I'?··tv '!nmin;;t;nn. }, FL-CIO Pre~· 

ir~r:nt C"nr;::e :.,;"'lt'\' h'l::; F?id onlv, 
Gn\. Gr>or;::~ \\"all?~': 0f Alah~ma. {.:; 
''tn:::;!ly v;nrrP:>1il1'i"'" to on::'l.nized 
]~hnr. rrilli:';:: \\";c]]::n~ ''a .ht2'r;t, a r~~ 
ri:::t anr! an~i!;il-,r•r rf;:-ht dmYn to th~ 
snl"> nf hi;; fret.'' •· 

Enn ~0, t hC're h::J5 hern nn dCiubt 
. fhil·. th'?. 1np J::thnr lP<JdPr'.o fir~t 
chnirC' i:; ~Pn. lhhF>rt H. HumohJ'ey 
ID-:.Iinn.). \\'rn crer1;t:: or2'<lniz.erl la· 
h">r wit:1 hrin;::in,:r him ,~·ithi:'l lc;o: 
th~n nn~> fl"IT·~i't<J;::~ p0int of d~fe'l.t~ 
in2' Prr,irir:Jt 2\ixnn in th~ pr>p'J!ar 
YO!" in }<JG<:;. 

:'.IP<Jll' ·., pri,·'lfl" prl'fE-renre i;: said 
· fn hP ~"n. H":,n· ~!. Jark3on· of 
. \,-:;<h;:'::~nn. L~ut there h::J.:: h:><:>!1 no 
si~f1ific::n'1t aU?.rl.: \'Y:Jabor le:der3 

Pn ;;ny of t]Y:>. Tl<:<mnr.ratit:. r~nrlid3tco; 
·bthfT than \Y.;d]::Jc~c> her;n;se, r~s :.re<!-· 
n~· O:ilirl. the H'<>i f:'nal of l:,bor i.> to 
''make :\ixnn a nne-to·m Pre:ident.-. 

~icGo·.-rrn has bren largely ig~ 
n0rrd by lahnr le:.1rlers until now, 
PO".•ibh· hccau:-c: few profe3si•mal 
poli: ici;:: n::: h;Jd Sf' en him as a serious 
contr.nrlrr. B'Jt hi;; recent primary 
l'hmnn;:~ IFl\'E' n.:Jr:~ the South Da· 
kot?n a ma.jnr contender for th~ 
nominc.tion. · 

J'lea>e Turn to Section B, Page a 

• 
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CITIZENS/VOTIHO BLOC COMPOSITION 

Catecoa 

Yovth 
Older Amerlcau 
Ethalca 
Farm 
Lallor 
Sp&aiah Spe&klBJ 
Veteraaa 
Tra.aalent• 
Black• 
Jewlah 

Votiy Bloc• 

Be•lae•• aad ladu•try 
Pbyeieiaa• 
Lawyer a 
Der&Uat• 
Ec:lucatora aac! Teacher• 
Law Eaforeemeat Officer• 
Sc:ieatt•t• aad J:aalaeer • 
State ud Local Oo.erameat Offidal• 

yotera (millioa•! 

Zl 
zo 
40 

5 
Z6 
6 

28 
6 
7. s 
3. 5 

(.aow -.derway) 
(aow uaderway) 
(aow ua4erway) 
(aow uac!erway) 
(pla~~aed) 

(pla.aned) 
(pla.ued) 
(plamulcl) 



THE WHITE House; 
WASHINGTON 

Date: 5/5/7 2 

TO: H. R. Haldeman 

FROM: HARRY DENT 

Please handle ·----
For your information xxx 



R. Theodore Dent 

Home Address: 

Route 3, Box H 

Arden,North Carolina 28104 

104-684-6354 

Mr. Harry s, Dent 

May 1, 1972 

Special Counsel to The President 
The White House 
1600 Pennsylvania Avenue 
Washington D.C. 

Dear Harry: 

Business Address; 

Diamond Mica Compang 
Spruce Pine, North Carolina 28111 

1'04-1'65-9481 

'y~. 
~n.:...-+ 

'\'--'! 
I 

Attached are the results of a poll conducted at 
Western Carolina University which is a pretty liberal 
institution. 

Thought it may be of interest. 

RTD/val 
Enc. 

--~ ,' I 

.Sincerely yours , 

/ / 0 
RJ~~ 
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J. ~/'l o~ ,.LilllJ11 ,:_:· ,J 

More than two=thirds of the 
260 students r;ho voted in tho 

,primary sponsored by (.ae Po~ 
litical Science Assochtion bs~ 
Friday voted C2mocratic. 

Those Democratic votes, 
.·however, were split between 
five candidates, with TerrySc!n­
ford grabbing the most. • with 
34 percent. 

More than 90 percent of those 
'ltoti..;g Republican voted forNix= 

ers on campus, . 
Pat Taylor had a three per:. 

cent edge over S!dppr Bowles, 
with the R;;publican leader in 
the Gubernatorial race, James: 
Garclner, falling 31 votes behind· 
Taylor. 

D:nnocr:-.ts James Hunt and'; 
Nich: Galifianakis rated signif-J 
iccnt preferance over their· 
competitors for lieutenant Gov­
ernor and U.S. Senator, respec-

.on --·-'--- . tively. · :.· 
In fact, Nixon was only 89 The entire student vote fell 

.votes short of the total vote as .follows: 
:for the three Democratic lead- President: Democratic: San-

·' 

• 

. . 

... 

... ford, 34%; Muslde, 28%,; Wall? 
·ace, 22%; Chinholm, 131~; Mc­
Govern, 2%; Jacl(son, I%. 

,, President: Republican: Ni~ 
, ~ . xon, 92.8%; McCloskey, 7.2 %; 
·; . Governor: Derriocratic: Tay- · 

lor, 45%; Bowles, 42%; Hobby, 
3%; Hawkin~ 5%; Dicl{son, I%; 

t.: Leggett, 1/2/o; 
· Governor: Republican: Gar-

' dnex • o·:t.,S%; Hol;;houser. 28.8%; 
': ... Gibson, 1.6%; Ci;~.ppell, .8%; · 
• Lieutenant Governor: Dem-

ocratic: Hunt, '39%; Sowers, 
• 34%; Harper, 14%; Barbee, 3%; 
t Frazir,3'lo; · 
' Lieutenant Governor: Repub-
t lican: Wallter, 57.6%; Joyner, · 
. 30,1%; 

· U.S. Semtor: · Democratic: 
f Galifianaki~, 58%; Jordan, 35%; 
l, Brown, 2%; Grace, 2%; 

U,S; Senator: Republican: 
<Johnson, 50.4f; Helms, 25.6%; 
. and Booe, 13.6~.,; 

The faculty vote showed most 
of the same results except in 

: the case of Skipper Bowles, 
: whom they favored three to one 
(over Taylor, and of Sanford, 
· who was placed behind Mus-

kie. · 
Chisholm also gained a grea~ 

... ter percentage of the faculty 
· vote, placing L1ird on the pres-. 

idential listing, and Margaret 
Harper rose to second place 

, (behind Hunt) on the Lieutenant 
~ Governor b<'1llot. . 



Committee fer the Re-election of the President 

MEMORANDUM May 3, 1972 

, 

TO THE HONORABLE JOHN N. MITCHELL 

THROUGH: 

FROM: 

JEB S. MA.GRIJDER 

JON A. FoUST p 
SUBJECT: Thank You Letter to Richard Zanuck 

The articles in Time and Newsweek regarding celebrities failed 
to mention some of the brightest young personalities who have publicly 
announced their support for the President. ·Mr. Zanuck, at our urging, 
wrote letters to the editors of both Time and Newsweek to call this 
omission to their attention. 

I would recommend that Mr. Mitchell send a thank you letter 
-to Mr. Zanuck for his quick reaction to this situation and for a job 
well done. 

paw 

··.t 

0 
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Committee 
for the Re-election 
of the President 1701 PENNSYLVANIA AVENUE, N.W., WASHINGTON, D.C. 20006 (202) 333-0920 

May 3~ 1972 

Dear Dick: 

The articles in Time and.Newsweek were very 
favorable for the most par~It is unfortunate that 
they omitted some of the brightest stars committed to 
the President. 

Your·letters to the editors are a great. 
response and your swift reaction to this problem is 
greatly appreciated. 

With best wishes, I am 

Mr. Richard Zanuck 
546 Ocean Front 
Santa Monica, California 

Sincerely, 

John N. Mitchell 

90402 

... 

i 
_I 

I 

.! 



News from 
D 

the CommiHee 
for the Re-election 
of the President 1701 PENNSYLVANIA AVENUE, N.W., WASHINGTON, D.C. 20006 (202) 333-0920 

FOR RELEASE UPON RECEIPT 

GOVERNORS BACK NIXON 

CONTACT: DE VAN L. SHUMWAY 
(202) 333-7060 

Question: What do California's Ronald Reagan, New York's Nelson 

Rockefeller, Colorado's John Love, New Jersey's William Cahill and 

Tennessee's Winfield Dunn have in common? 

Answer: They are all governors, they are all Republicans -- and they 

have all volunteered to lead President Nixon's campaign drive in their 

states. 

They are five leaders in but five of the states where Committees 

for the Re-election of the President have been formed. There are now 35 

such states and Nixon campaign sources say the rest will be announced shortly. 

As governors, they represent the pinnacle of state leadership, and the 

polls indicate that as enthusiastic supporters of the President they represent 

only the tip of the Nixon iceberg. The latest poll shows that President 

Nixon enjoys warm support among 83 per cent of the voters who classify 

themselves as Republicans. 

And other polls show the President leading all possible Democratic 

challengers nationwide. 

The governors leading state Nixon campaigns represent a cross section 

of American society and geography. Two, Reagan and Rockefeller, are chief 

executives in the nation's two largest states. Love of Colorado occupies 

the governor's chair in one of the least densely populated states in the 

(more) 



GOVERNORS BACK NlXON 
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country. Cahill of New Jersey leads one of the most densely populated states. 

Dunn, who serves as Co-chairman with U.S. Senator William Brock, is a 

border state governor. Their states span the continent from the east coast 

to the west. 

What unites them are the problems of government and a commitment to 

President Nixon as the best man to solve those problems. They are virtually 

unanimous in citing the President's accomplishments in building the 

foundations for prosperity without war. 

President Nixon, says Colorado's Governor Love, "is in the process of 

moving this nation to a peacetime era of prosperity and winding down the 

war as swiftly as is consistent with sound policy." 

Reagan, announcing on February 4 that he would head the President's 

drive in California, called the President "the man who has wound down 

the war, reformed the draft, balanced the Supreme Court and come to grips with 

the hard, knotty problems of inflation and unemployment .•. " 

New Jersey's Governor Cahill said that the President "has done an 

outstanding job. 

"He is carrying this country into one of its greatest eras," the governor 

said. 

And in states where they are not actually leading the President's 

re-election drive, other Republican governor's have been equally determined 

in their support for the President. 

Governor Dunn believes that under President Nixon's leadership, "the 

.nation has developed a sense of steadiness and serenity." 

Michigan's progressive Governor William G. Milliken, this year's 

chairman of the Republican Governor's Association meeting in White Sulphur Springs, 

(more) 
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West Virginia the first week in May, has said that "President Nixon's 

courageous and innovative leadership in both domestic and foreign 

affairs is earning him a place in history among our most effective 

Presidents." 

At first glance, this kind of broad-based support among the state 

chief executives might look like merely one of the benefits of incumbency. 

But, as one veteran Washington observer notes, support for a sitting 

President does not come automatically. "Remember Lyndon Johnson," he tells 

reporters. "He never could have marshalled such support if he had decided 

to run again." 

What all this means to a badly-splintered Democratic Party is not 

clear. But it would seem to indicate that whomever the Democrats nominate 

at their convention is going to face an insurmountable task in mobilizing his 

party. 

Indeed, the results of the first few Democratic primaries only reinforce 

the view, wide-spread in Washington and 1n state capitals, that the 

Democratic Party has failed to produce a leader of national stature. 

"Everybody thought that after Johnson left the White House the cause 

of the Democrats' divisions would go away," a Capitol Hill veteran 

of many years told an audience recently. "It hasn't happened." 

~ 30 .,.. 
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TO: 

GORDON STRACHAN 



MEMORANDUM 

CommiHee for the t!()-eloction of ihe President 

May 5, 1972 

~ ------·-------- . - bee: Mr. Gordon C. Strachan -
HEMORANDUH FOR THE STAFF 

FROH: ROBERT C. ODLE, JR. 

SUBJECT: Office Procerlures 

\vhile this memo is directed primarily to new members of the 
staff and to our secretaries, jt should also be helpful to 
other memberr; of the professionel staff as \vell. Please feel 
free to coiri<<ent on these procedures and offer suggestions as 
to ho'\v they might. be improved. 

1. All new staff members should see 

a. Rob Odle in Suite 472 in order to be placed on the 
payroll; receive authorization to hire a secretary; 
receive your room assignment; and be placed on the 
telephone list, and in the Staff Directory; 

b.· Judy Hoback in Suite 272 to fill out application, 
payroll, and Blue Cross fonns; 

c. Martha Duncan in Suite 372 for office supplies, etc.; 

d. Connie Santarelli in Suite 372 if you require a secre­
tary and authorization to hire one has been given; 

e. Jim McCord in Suite 372 for a staff pin and staff 
badge (\vhich will contain your photograph) ; 

f. The Mail Service personnel in Suite 372 to introduce 
yourself; and 

g. Our telephone operator, Ruby Youngs, in Suite 372, 
and our Committee receptionist, Kathy O'Melia, in 
372, to introduce yourself. 

2. All requests for office supplies, typew-riters, typewriter 
repair, business cards, stationery, etc., should be given 
in \vri ting to Martha Duncan, who is located on the third 
floor in the office directly behind the receptionist. 
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Hartha also receives requests for office furniture, 
office equipment, telephones, telephone repair, as well 
as subscriptions to publications, books, etc. 

When the need arises for any work to be performed by 
Fin>t National Hank Building personnel such as burned­
out li~hts or special cleaninz, please place your request 
through Eartha and she Hill contact the building for you. 
The Building has asked that this be done so that a 
single point of contact can be established in the office 
for Building personnel. 

3. All secretaries should be on hand no later than 8:30 a.m. 
each morning. The people with whom m:~ work in Hashington 
start by that time and we should as well. 

While we will have no time cards, leave cards, etc., se­
cretaries should cLeck Hith their bosses prior to taking 
a day or more off, and \vi th me as well prior to taking 
three or more days off. This latter requirement is to 
insure that the office is properly staffed on days just 
before and jus~ after a holiday. Requests for vacation 
time should be approved by secretaries' bosses and by me. 

4. \\here t-vm secretaries work in close proximity to each 
other's telephone, they should alternate their lunch hours 
so that their telephones remain covered during the noon 
hour. Please establish a 11 buddy-systcm11 so that your phones 
are covered at all times. This is very important. 

5. Our driver, Carl Foster, is responsible for driving staff 
members to and from official appointwentf;. His driving 
schedule is coordinated by Vicki Chern and all requests 
for driving services should be placed through her. Carl 
should not be asked to perform other duties except dri­
ving unless approved specifically by Vicki. 

All office projects such as mail delivery, serving coffee 
at meetings, etc., will usually be performed by our staff 
messenger, Nick Bungato, but such requests should first 
be placed through Hartha \vho coordinates his schedule. 
Nartha may have Nick perform the requested service, or 
she might make other arrangements to have it done. Please 
do not ask Nick directly. 

6. l'iail destined for another floor, the RNC, Hhite House, or 
outside, should be placed in the appropriate box where 
it will be picked up and distributed. The Hail Service 
will normally be open Monday through Friday from 7:30 
a.m. to 6:30 p.m. Mail will be sorted and delivered 
according to the schedule below. Outgoing and interoffice 
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mail will be picked up during these mail runs. If out­
going mail is to be picked up from your desk, there must 
be an outgoing box clearly marked as such. Boxes are 
available from Hartha Dunccm. 

PlPase stagger large outgoing shipments of mail in order 
to allaH m; to dccrea~;e the amount of mail to be handled 
at the end of the day. 

Hail \·.rill picked up and delivered on all floors according 
to the following schedule: 7:30a.m., between 9:00 and 
10:00 a.n., 12:00 noon, 2:00p.m., 4:00p.m., 6:30p.m. 
(pick up only). 

Tbere is a slot in the door to the Hail Room for the after­
hours pbccrs<:.nt of any outgoing or interoffice mail. Any 
mail dropped off {n this manner will be attended to early 
the next morning. 

The Hdl Sc:::·vice v1ill be open from 9:00a.m. to 3:00p.m. 
on Saturday~ and will be cJosed on Sundays. No regular 
mail runs will be scheduled for Saturdays; however, if 
you plan un Horking on Saturday and vJOuld like to have 
your mail delivered, please notify the Nail Service 
either Friday afternoon or Saturday morning. 

Only those persons assigned to the Mail Service are autho­
rized to meter mail. If you have any outgoing mail to be 
metered, please leave it in one of the designated outgoing 
boxes on the various floors or bring it to the Hail Room 
on the third floor. The mail pick up and delivery schedule 
is designed so that any outgoing mail will leave the 
building vii thin 45 minutes. 

Personal mail should not be metered. 8¢, 11¢, and 60¢ 
stamps are on sale in the Hail Room. 

:t>iail Service personnel are on hand to Hrap and mail parcels. 
If you have any parcels to be Hrapped or mailed please bring 
them to the third floor or call the Mail Room to arrange 
to have someone pick them up. Please have the address 
label ready inasmuch as the address is necessary to deter­
mine the correct postage. Also, please state whether 
the parcel is to be sent first-class, airmail, or parcel 
post. 

The Hail s~rvice can send registered, insured, and certi­
fied letters and parcels. Return receipts Hill be provided 
for all registered and certified items. Be sure that your 
name is on the item's return address label so that we know 
to Hhom to return the return recei.pt. Please mark on the 
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item hou it is to be cent and in the case of inrmred mail, 
hmv much it should be insure:d for. The item will be ship­
ped the swne day and a post office receipt will be provi­
ded. 

/ve. r~ust J~~·:-€~-~ol~_t::~;Jy_~c 1~~i~i2..~):.!:w~ VJe d.E_~l_c:.!:_leav~_ou$-
m;:nl ~V..cc~£~t:_,c;_i~:_:_ Jne flna.l 1·1:nl plck up \·nll be ;tt 6:.30 p.m. 
After 6:30 p.ro., if it is urgent that you send some mail, 
either H:crtha Duncan or one of our security men Hill make 
arrangeu>ent.s to sce that tl:e mail goes out. 

Otl]_'::._J~~~~~£':..,_?:1l.!..:~3..~.Ll.: __ ~1]._..~-. .2~_!,?'ft out >Jill be considered 
-~_3~~cui:_!:!.)~ __ vJc 1;.'~~-ioJ~_i?:i:.Hi_'!._i 11 ~~- J ocl~:.c'~!E-2.~<2!-·n:~_gh !:..:_ 
It will then be neces2ary to clai~ your mail in the secu-

'rity office in the morning. 

The RNC messenger \·Jill deliver lU~C n:ail addressed to the 
Comm.ittee, and pick up Committee mail addressed to the HNC, 
twice daily -- at 11:30 a.m. and 3:30 p.m. The messenger 
Hill stop only in the Hail Roo-m on the third floor. Any 
mail you want picked cp should be waiting for the messen­
ger in the Mail Room. 

Contact }Jail Service if you have an immediate delivery 
for the RNC. Someone there \-7ill make arrangen:ents for 
the HNC rnessenr;cr to pick it up. 

If you have questions concerning registered, insured, or 
certified mail, pJcaf'.e call the Hail Room and someone 
there will be able to help you. 

A mail box located at the Seventeenth Street and Pennsyl­
vania ;\venue entrance to the Old ExecuUve Office Building, 
marked "Box 111

, is \~lhere all mail originating at. the \-Jhite 
House and destined for Committee staff members is left 
for Nick Bungato to pick up. Should someone at the \\lbite 
House want to know what address to use on an envelope 
coming here, tell them to use your name and "Box 1, The 
White House." The fact that such a mailbox exists is 
confidential infornation and should remain so. 

7. All requests for use of the fourth floor conference room 
should be placed through Jeanne Mason who schedules .it; 
the third floor conference room is scheduled by Teri Anne 
Thayer. It is the responsibility of those using the con­
ference rooms to clean them up afterwards. 

8. Whoever serves more than 
wards brew a fresh pot. 
to everyone to help brew 

a half pot of coffee should after­
The coffee is free but it's up 
it. 
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9. Secretaries arc asked to participEte, on a rotation basis~ 
during KH thy 0' I·;clia' s lunch hour as Commi ttce receptionist; 
and on Saturdays, to anE;\,:cr the main telephone as Hell. 
HoHever, bec.,_w-;e of the large number of secretaries, this 
should not be a great burden. Kathy maintains the rotation 
lists and \viLl let you kno11 well in advance Hhen your next 
lucky day will ~e. 

10. No tc>ccretary should ever talk to anyone from the media about 
anythiPg relating to the Cmr:mittee' s functions. Simply 
use the line that dealing with the media is not your func­
tion, but you'd be happy to refer them to one of our spokes­
men: Van Shunn-:.ay, Tom Girard or Ann Dore. This Hould also 
apply to talkinf; to lr'cdia rcpn.scntatives about the Commit­
tee's operations in social situations or during non-business 
hours. Simply refer all inquiries to Van's office. 

11. Under no circur1stances should \K~ ever use White House 
statior:ery in any way at this Committee. Even if we are 
to draft letters for signature by White Ho~se officials, 
we shoulJ draft those letters on plain pnper and let them 
be retyped at thc Vhite House. 

12. Inputs for the v;ec::kly report to Hr. Mitchell and Hr. Hal­
deman are due in my office by the close of business each 
Monday so that the report can be sent on Tuesday. Please 

~Dembcr that th2 President sees each \•Icekly report. Con­
tact Sylvia Panarites if you have questions about the 
veekly report. 

13. Xerox telecopiers are in use for rece1v1ng and transmitting 
written messa~cs by local or long distance telephone. One 
is_located in the Press Department and is supervised by 
Laura Underwood. Nancy Crouch schedules the telecopier 
in the Polling Department and the third machine is managed 
by Sue LeDonne in Bob Horgan's office. 

14. \Vhenever a professional member of the staff is traveling, 
he should leave telephone numbers \vhere he can be reached 
at all times~ day and night~ \vith his secretary, and also 
with )3ob Reisner, \dw will serve as a central contact 

.J2.2iDt. In this Hay, Hhen someone on our staff or at 
the Hhite House "'ishes to reach a staff member, Bob will 
have the information at hand. This also applies to \veek­
ends. 

I'n order not to place too great a burden on Bob, it would 
be much appreciated if your notification to him of your 
telephone numbers \vhile traveling could be in writing. 

15. No one from this Committee should ever approach anyone 
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currently employed at tl~ White House about the possibility 
of moving from the White House to a staff position here. 
This \wuld apply to profef;~donal as , .. n:ll as secretarial 
members of the Hh:L tc House staff, and even to people on 
the Wl1ite House ~taff who have expressed an interest in 
leaving rcgardle~;s of d1etllcr they set a job here or ld-w 
have i1litiated conversation uith soneone here about the 
possibility of their Doving here. Should an exception to 
this policy seem necessary, please check with me or Jeb 
}lagrnder. 

White House and Old Executive Office Building passes are 
not <'lV<1i lable to Committee members. Please do not approach 
anyone at the White House about obtaining a White House 
or OEOB pass, 

16. Hhile N<:rtha Duncan is ultimately in chc.rge of keeping 
the xeroxes running, .El_ease check you£J::£Y operator be£ ore 
calli!_l_s Hartha. 

Key operators are: 

Second Floor: 

Third Floor: 

Fourth Floor: 

Fifth Floor: 

Eighth Floor: 

Ninth Floor: 

Maureen Devlin 

Pat Strunk 
Laura Underwood 

Sylvia Panarites 

Judy Hyers 

Rani Haggart 

Pat Cod1ran 

Please use the xerox machines which are located on your 
own floor except in an emergency. Four machines are lo­
cated on the third floor: a small Xerox in the Press De­
partment; a small IBM in Personnel; and a large Xerox 
7000 with a 50-bin sorter and a small 3M in the Supply 
Room. 

The Comndttee always uses standard government size paper 
8" X 10 1/2" rather than 8 1/2" X 11". Please use the 
smaller government size paper in all cases -- as the 
White House does. 

If paper other than this size is ~sed in the xerox machine, 
please change it after each use so that the standard govern­
ment size paper is ahvays in the machine for the next person. 
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17. All requests for jobs, staff positions, offers of volunteer 
assistnnce, etc .. , should be referred to my office. Cenerall.y, 
we insiut on sceiug a resume before interviewing anyone . 
Tbc line to uE;c on the phone is "please send a 1·esume, and 
Yle 1ll be in touch." In general, please try to discourage 
people:: f:com seddr:g en:ployrok:ot (except for secretaries 
\.,ri t:h :::.hortlwnd \vh:Lch \·!C ah.,rays like to interview). Volun-

. ieers should also be referred to my office. 

~Secretaries ne\v to the H2c>hington area or to politics 
1-r:ight \vant to read such books as Theodore Vhite 1 s "The 
Haking of the President, 1968" e.nd the recent book by 
Allan Drury and Fred Maroon on the workings of the White 
House. 

19. There are two automatic letter writins machines (an IBM 
liTST and an IBH Nag Card) in the rear of the Press Depart­
ment. Please check with Pat Strunk before using them. 
The purpose of these machines is to speed up the writing 
of several le!.;tcrs vd.th the same content or a single 
lengthy docm,_cnt. They are avail&ble to E~veryone. 

20. flbcre is nothing Jr,ore imp or taut here than proper security 
~ ~easures. 1}e must assurne, c:mcl have reason to believe, 

that the opposition will attempt to penetrate our offices, 
and that is tho reason for the elaborate security mcssures 
we have taken and carefully enforce. The following guide­
lines should be observed by all: 

a. All \·l<,stcptper that you would not want someone from 
the "outside" to assemble and read should be put through 
one of our shredders -- there is a shredding machine 
on each floor. Hany staff members find it convenient 
to put all m~terials to be shredded in a desk drawer 
reserved for that purpose and at the end of the day 
put the contents of that dravn~r through the machine. 
The general rule is: if you don't want to see it on 
the front page of tomorrmJ morning 1 s newspaper, shred 
it. 

b. The \vord "Confidential" and "Confidential/Eyes Only" 
should appear at the top of any memo you -vwuldn 1 t 
want publicly circulated. This alerts other st~ff 
members and our security people to bandle the document 
with care. Here again, if you \\louldn 1 t want to see 
it ih a nmvspaper, mark it "Confidential." 

c. The follm-1ing check should be made at the end of each 
working day: 

1. All papers must be removed from the tops of desks, 
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files, tables, etc., and locked up in your desk 
or files. No papers should be left out overnight. 
Our security force inspects each desk, file 
cnl>inet ~ and office during the evening to make cer­
tain that all p2pers are locked in them. Any 
paper lTlarl:ed "Confidential" \·ihich is left out 
overnight, or put in an unlocked desk, will.be 
taken by the guards and given to me the next 
morning. 

2. No mail should be left out -- the contents of 
"In and Out" boxes and documents under such 
boxes must be locked up. 

3. All calendars, Jist finders, etc., must be locked up. 

If. Checks should be made to make cE:rtain no documents 
have slipped between the desks and the walls or 
under the desks. 

5. As a fire precaution, typewriters and xeroxes and 
other electric office machines should be checked 
to makP certain they are off. The last secretary 
in each area to leave each night should check the 
xerox· she uses to trt<'lke cert<1in it is off. The 
sarc.e rule applies to the coffee machine she uses. 

d. Please report all security prohlems, violations, ques­
tions, etc., to me, or in my absence, James McCord, 
our security officer. Also, your observations and 
suggestions for improving office security \·.rill be 
greatly appTecJatccl. If \ve remember that ve, as 
individuals and as the Committee, are prime targets 
for the opposition, there should be no problem. 

e. Please check the xerox after each use to make cer­
tain you have not left an original on the xerox glass. 
This often happens. 

f. Our security people have asked us to keep all the 
vertical blinds drmm across \vindmvs, particularly in 
rooms \vhich migl1t be photographed from buildings across 
the street. This is very important in the Press Office 
area of the third floor and the Pennsylvania Avenue 
side of the building. 

21. I All requests for the reproduction and/ or mailing of 
materials from the Committee must be cleared through the 
office of Van Shuml·lay. 

22. Leslye Arsht is rece1v1ng all items regularly printed by 
the research division of the Republican National Committee. 
Thus, the FNC has one contact point at our Couunittee for 
research and all requests should be directed to Leslye 

( 
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in the Press Departnent who, in turn, will distribute 
the documents to staff members. 

ReE;e.arch requests should be channeled either to I.eslye 
Arsht or Bib& l·Jagner. l\iba denls tvith state--oriented 
research including census and voter data. On the other 
hand, Leslyc handles what misht be called an information 
retrieval systrc'm specifically dc~aling \·:rith issues from 
the Adwinic>tration' s point of vie1>l, and also opposition 
inforu:a tion. Br:iefly, Bib a coord:i nates the state-level 
research Dnd Lcslye the national. 

23. Our telephone system works this way: 

a. Incoming calls made to 333-0920 destined for you Hill 
come to you from Ruby Youngs (through your secretary 
,,,hen you wish) on your branch number. 

b. All o>-it,:go:!:_EUJ_ calls should be made on your three digit 
branch line. Dial "9", vmit for a dial tone, and 
then dial your mnnber. Do not m;e. your seven-digit 
lines for outgoing calls. 

All outgoing .:.l0ng_ clir~_a_1:ce_ calls can be made on your 
branch line by using the IJATS lines. Dial 1!80", wait 
for the dial tone, then dial the area code and the 
number. If "80" is busy, dial "87", vlait for the dial 
tone, then dial the area code and the number. "80" 
gives you access to our unlimited HATS lines; "87" to 
the lirrd ted. 

In order to save the Comrtit tee mcne;', v1hen you receive 
a collect long-distance telephone call, and you expect 
the call to be of some duration (over 5 minutes) it 
\·lOuld be helpful to get the caller's number and to 
immediately return the telephone call on one of our 
WATS lines. This could save the. Committee a great 
deal of money in the months ahead. 

c. Other staff meniliers can be reached by dialing their 
three-digit number on your branch line. 

d. Ruby can be reached by dialing "O" on your branch 
line. 

e. To transfer a call, depress your switchhook once and 
wait for Ruby to answer. 

f. Dial "7" if you wish to make a conference call 
and wait for instructions from Ruby. 
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Should you hcc.r a "bcep 11 tone on one of your three-digit 
liner:;;, it means f;or:1eone Js holding for you. It docs not 
mean your t(~lcphone is "buggtcd. 11 

l :he s•·~~t~hboa:·d is opel~ Honday ~h1]r,~~1 _Frida: fr~m 8:00 
c .. m. Ulll1J_ 10.00 p.u. oDd on Satulc'(Jfrom 9.00 c..rn. 
until 5:00 p.m. 

2/c,/ If ~~~ h~ve u:; "'nee~' f~~ v:o:u~~~~ers ~ ei~he~; on a one:shot 
or regular basL:., p-'ca,,~ co.1t .. <ct Jcann.Le t-.~tchell o •. the 
third floor. Give Jec:.nnie o.ll the particulars, e.g., 
when the voluntcer(s) is needed, how long, the kind of 
ivork, \d1nt skills if nny are nccclecl, etc. H~-ye the \-;ork 
ready Hhcn the vol untecr arrives. Above al-l, remember that 
th; _:;~~~~;0~~~;:-is-1•-;Jj)ii._n_g_; ~-~-;-~--;:;-ot helping the volunteer. 
Also keep in mind that your volur:.tcer oftc:n r,wy be the 
wife of a Cabinet mo~:ber of ~-;]lite House official. 

All the volunteers v'hich Jeannie provides you \,ri th have 
been cleared by our Security Office. However, if you 
plan to u~;c a volunteer not obtained through Jeannie, please 
check uith JeaDnie or Jim J·~cCord first. r~o volunteer ------·-----
~i)J'_Y e -~~'-0:~-~~J_:_l::t i}_Q~_Yl:'.~-~~.? n s}:._e_<ne d __ ~__y___!l'S:_..f>_t;:En-i t y __ O__fJ ice . 
Checking ~~th J8annie or Jim first will prevent the ernbar-
tassn~ent of having to tell the volunteer to stop cominr; 
in until his security check is obtained. Jim will need 
each volunteer's name, address, place of birth and date 
of birth. Please do not ask the volunteer to begin 
\Wrldng 1.m b 1 such time as Hr. HcCord has checked 
back with you and cleared the individual. This is very 
important and th:i.s procedure must be follmved. 

25. All requests for photographs, photos of the President 
and the First Family, pictures for your office wall, etc., 
must be made in \,rriting to Bill Parish in the Press Depart­
ment. Please do not call the White House Photo Office. 
Instead, call Bill Parish. 

26. Inter-office mail and men-:.oranda destined for Hr. Mitchell 
should not be taken to Mudge Rose in Suite L100 but rather 
placed in envelopes addressed to Mr. Mitchell in Suite 400. 
Our messengers will then deliver mail several times each 
day to him on a regular schedule. In this \·my we can 
avoid interrupting the business of the law firm any more 
than is necessary. In an emergency, deliver something 
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addressed to Mr. Mitchell to Sylvia Panaritcs in Suite 472. 

27 ./He have u:,lde arrc-mgcrr.en ts with the four Harriott hotels 
and the Y.::~yf]ov7cr and Stat1er Hilton Hotels for Committee 
guests \d1o <Jr<2 st<;ying in \,;a";hington. The rates run from 
$10 to $2!, 8.nc! no Committee staff r:JC>Jnber or guest \vill be 
rc:Lr.1l!ursed beyond $7.~ per n:ight for a hotel room in Hc:sh­
inr;ton. 

28. 

The Essex House in Nc\l York is a.lso available to Committee 
~tuffers at $19 per ni~;ht. 

Please check with Sylvia Panarites for details. 

There has been some confusion \dth respect to our Commit­
tee's nar:e. \~hile it used to be liCitizcns for," and tl1ere 
Has se:m'i: discussiqn of changing it to "Co;;rdttee to Re-elect," 

I 
the offici21 IL8Ti1e Hill TCHlain ncm,;Jaittee for the Re-election 
of the 1'res:ident, 11 !JOt "Committee to P.e-·elcct the President." 
Thus, our state con.mittees and voter bloc groups should 
all follm.,r tbis foTm, e.g., "California Con;:raittce for the 
•... ," "Hanicurists Conc:dttee for the .•.• , 11 etc. 

29. Division heads are responsible for the-\ issuance of pur­
chase orders end check requests. 

a. Copies of the purchase orders should be distributed 
a.s follo\,'S: 

Copy 1 (original white) sent to the vendor 

Copy 2 (yellow) -- sent to Odle who will then approve 
it and send to the Controller 

Copy 3 (pink) -- sent to Odle for his files 

Copy 4 (goldenrod) keep for your records 

When the bills come in which correspond to the purchase 
orders, they can be sent directly to the controller if 
they do not exceed the dollar figures in the purchase 
order. Should they exceed those figures, the bills 
should be sent to Odle. Ahmys make certain that the 
purchase order number and your approval app~ars on the 
bills. 

b. In these cases Hhere a purchase order cannot be issued 
in advance, or where one \Wuld not be practical, a 
check request form should be sent with the bill to 
Odle. Leave the "Charge Check to Account Number" 
line blank. Your signature should appear in the 
"Approved by" line. 
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Purchase order and check request forms arc avail~ble from 
Sylvia Panarites in my office. 

Specific instructions for fillJr.g out purchase orders and 
check requests are a t.tachc:d. 

30. I Inforn:ation on expense accounts is attachc:cL The 
tee bas _-r:1o crcd:Lt cards of any kind issued in its 

In general, the policy is to be reimbursed by the 
for all exrenscs ,.,hich you incur. Judy Hobnck in 

Commit-
name. 

Committee 
the Finance 

Division can give you expenr:>e report forms and E'xplain 
their usc. All completed reports should be sent to my 
office for approval (note: this does not apply to the Finance 
and Politi cal Divisions). All e2-;pense account reports must 
be nppriTved first by your Division head and then by me. 

Any secret~ry working at her boss' request later than 
8:30 p.tu. 'may charge the Committee $2 for a tUnner alJowance. 
Any secretory v,Torkinr.; later than 9:00 p.m. may charge 
the COJ;aTilt:tee for taxi fare home providing that she did 
not have a car at Hork that day. 

31. Forms to be used in letters and memoranda are attached. 
Please follovJ these forms so thnt Committee cou;munications 
have uniformity to them. 

32. For "1:d.nor medical en'ergencies," Hartha Duncan has in 
her third floor office <.~ complete supply of first aid 
bandnges, supplies, aspirin) etc. A sofa is also available 
for secretaries Hho do not feel vJell. In addition, a 
"community" bulletin board is loc2tecl in Hartha's office. 

33. /From time. to tin.e ue are able to secure seats in the 
Presidential Boxes at the Kennedy Center. Should you 
wish tickets for these boxes, for persons who merit them 
because of their efforts on behalf of this Corr.mi t tee, 
please contact Bill Minshall. 

' It would be appreciated if you would tell Bill, two weeks 
before the performance, the names, addresses and titles 
of those persons you wish to invite. Should you desire, 
these persons will be called and extended a formal infi­
tation to attend the performance at the Kennedy Center. 

I They will be told that the invitation comes at your 
behest and on behalf of this Conunittee. 

Bill Ninshall also has information on future schedules at 
the Kennedy Center. 
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Comrnittee for the Re-election of the President 

MEMOH/\NDUr.1 Hay 5, 1972 

£0l\1FTJlliTTI 41 
- - -

HEHORMJDUH FOR: MR. H. R. ILAl.DEt-:iiN 

FROH: JOHN N. SNITH 

SUBJECT: Memoranda 

This is the form for all memoranda addressed to me~;ers of our 
staff, people at the Hhite llow:;e, Dnd the RNC. Hemo:randma paper, 
rather than stationery, should be u~:;ed. If the memo is Confid~ntial, 
it should be so marked at the top and bottom of each page. The ~ord 
"Hr.", "Hrs. '', or "Hiss" should p1:ccede the addressee's name, but 
not the writer's. Hr. lialdcJ;;c:m, for example, is always "Mr. H. R. 
HaldemDn." Hiddlc" initials should ahmys be used in both lines. 

The namt:os of both the Hriter <·nd the addressee are ah7ays in all 
ce1pital lctte1·s, The subject Ji.ne is in both upper and lmier case 
ari<L_the su~jec_~~~--a~~·~;:tys under1i1_,=._i_. Hmvever, you need not neces­
sarily use a subject line. 

Paragraphs should not be in~cnted. The left margin should begin 
under the letter "D" of the v:ord "He;nor;:mdum" on the paper. The 
typist's initi3.ls should never appear on the memo. Carbon copies 
should be addressed to a person using his full name, e.g., "Hr. 
John D. Ehrlichman," never "John Ehrli.chman," or "Mr. Ehrlichman." 

Check with Gene Roberts for the nuraber and kind of file copies you 
should make if the memo is for Hr. Hagruder's signature. Always 
mark tf:e copies. 

Thank you. 

cc: Mr. John D. Ehrlichman 

~FIDJii:NTI 41 
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Hay 5, 1972 

..C.ONI?IJWNTT AL _______ ...,. 

MEHOP-ANDUH FOR THE SECRETARY OF TRANSPORTATION 

SUBJECT: Hemoranda for HemiJc:~rs of the Cabinet 

This is the fo:rm to-be used for memos to members of the Cabinet 
and other high r;ovcrmnent officials outside the Hhite House. It 
is aLso the form for memos to the President: "NEUOR1-\NDUH FOR THE 
PRESIDENT." 

The Cabinet Her-ber's title :is used rather than his name, e.g., 
"!ii::ifOR.AHDill-1 FOR Tl!E SECRETARY OF CO:t\H:CRCE, 11 rather than "Memor an­
dum for Peter Peterson. 11 

The memo is on stationery, not memo paper. It is usually marked 
COiJfide~~i::J_~. The addl~essce's line is in upper case, the subject 
line in both upper and lovn:r case, and is und~rlip_~c!_. The vriter 
signs at the end of the memo rather than at the beginning. 

If the meffio is being typed for Mr. Magruder's signature, check 
with Gene Roberts for the number and kind of copies. As is the 
case with all letters and m~nos, the typist's initials should not 
appear on the original, but should appear on the file copies and 
the copies should ab1ays be marked. If someone is preparing the 
JneffiO for S0!11eOrte else IS Signature, the COpieS ShOUld ShO"\.v that> 
i.e., "JSH:RCO:jcm." That means Jeanne Hason typed it for Rob 
Odle \·Jho prccpared it for Hagruder' s signature. 

If there are attachments or an attachment, that should be noted on 
the original. The writer's name at the end is capitalized. 

JOHN H. SMITH 

Attachment 

.. ' 



S A N P L E 

Committee for the Re-election of the President 

MEMORANDUfv'i Hay 5, 1972 

,.COI>1FIDFNTT AT _ 

NEHORANDUN FOR THE HONOMBLE JOHl~ N. MITCHELL 

FROH: JOHN H. SMITH 

SUBJECT: He.moranda 

This is the form to be used for memoranda addressed to Hr. Hitchell. 

GONFifiEN'f'IAL 



S A H P L E 

Committee for the [~o-e!ection of the President 

May 5, 1972 

NEHOP-..liNDU:i·1 FOR THE HONORABLE JOHN N. HITCIIELL 

THROUGH: 

Fl~mi: JOHN H. SHITH 

SUBJECT: Merroranda 

This is the form to be u~ed when memoranclR are sent through someone. 

CONFIDENTL\1 



SAHI'LE 

May 5, 1972 

Dear John: 

This is the form to be used for letters follmdng the Hhite 
House Corrc~pondence Manual, a copy of which may be examined 
at Gene Roberts' desk. The inside address appears at the 
bottom of the letter. Paragn:pbs an' not indented. The 
signature comes ·about 10 spaces past the center of the paper. 
The close is simply "Sincerely,". The letter may be ended 
"Hith best \vi shes,". 

Letters are always on stationery, never on memorandum paper, 
and the margins, nt.:r-;ber of lines from the date to the salu­
tation, etc., depend upon the length of the letter. Never 
use typist's initials on the letter. 

Hith best wishes, 

Mr. John H. Hest 
1019 Twentieth Street, Northwest 
Washington, D.C. 20036 

Sincerely, 

Jolm B. Smith 

.. 1 



r 
1. SCOPE 

1.1 ThE' provi"ioas of this instruction are applicable to all segments 
of the Committee for the Re-election of the President. 

2. DEFINITION 

2. ~ Re_0-_':'.?.r~~~~~~--r~'2'J:?.~_J_~di_t~t::t::.~~o_;_ are expencli tures that an employee \vould make 
to F'•intain his norr:;::l standard of living, utilizing his o1m funds 
to d~fray such co~ts as transportation~ lodging, meals, tips, taxis, 
parkinr., telephone a;1d other necessary tr«.vel e):penses. While the 
reasonableness of travel expenditures varies with a person's position 
and local1•, experience indicates that meals should not average above 
$12. O:J per d(ly, and lc•dging should be arranged at chain mote] s and 
hotels at comuercia] ratef> stondard in the loc2le. Exhorhitant ex­
penses will not be refunded. 

3. POLl CY - TRl~VEL 

3 .l Employeec~ are reir.bursed for actual expenses incurred, provided that 
they represent reasonable cxpcnclitt1res and are the direct result of 
carrying out an authorized assignment. 

3.2 Advar1ce funds are not made av~ilable to employees, except upon written 
authorization of a group ~anager. Advance funds must be accounted f~r 
vithin tvrenty days. Then'! are no credit cards issued in the Committee's 
narne. 

3.3. All expenses must be properly documented and approved before reimburse­
ment is made. 

3.4 Employees will not be reimbursed for first class travel except where 
lesser air accomodations are not reasonably available to meet necessary 
assignment requirements. Chartered planes' expense will not be re­
imbursed. 

3. 5 Employees \.Jill be reimbursed for Pullman accomodations (roomette) for 
overnight rail travel and coach or chair car for day travel unless 
such accomodations do not meet the reasonable needs of the travelers. 

3.6 Employees may use rented vehicles when the places to be visited are 
not economically or adequately served by taxis, buses, etc., or when 
an automobile is necessary for the efficient performance of business. 

3.6.1 When employees travel together to the same destination, the 
number of car rentals sho~ld be kept to a minimum, consist­
ent with the requirements of the trip. 

3.6.2 Rental car insurance is not reimbursable, and should not be 
purchased. 

3.7 Employees may use personal cars for travel on business, provided that 



5. 

the employees have liability insurance coverage as required by law, 
and the overall cnst of tl1e trip (mileage allowances, meals, lodging, 
non-produc:t:ive saLo.xy of indivi(lua.l vlhi.le in transit, etc.) is not 
greater than the cost of co~ncrc:Jal air travel (tourist class) to the 
same destinations. (Reimhurs~cent is at $.12 per mile). 

4.1 Employees are rcinburs2d for actual business conferc•r,c.es and e·ntertain­
ment expenses provided that such expenses are reasonable, are the direct 
result of carrying out an authorized assignment, and are documented and 
approved. 

PP..OCEDPRJ>-T~~.AVEL AND BlJSI;n::ss CO~\iFi~RENCr;s f,lnJ ENTERTAINHF.NT EXPENSES 

5.1 A c:ompl.etPd }!e _ _E'}:l;:_J~.?.£.2 . .':':E~~-l.\r~l_l_ort_form must be submitted listing all 
expenditures together v!j th appropriate documentation and approval by 
noon the fo] louing Tuesday (in pE~rE:on or by mail). Payment \vill be 
made within four days. 

5 .1.1 Appropriate e.xp•e>nsf' documentation normally includes receipts 
for lodging, car rental, commercial transportation tickets, 
and entertain;;,ent ancl other expenses whenever practicable. 

5. 2 For reservation made through \•1aters Travel Agency, employees should 
submit one copy of the transportation record to the Controller at the 
time of receipt of the tickets. 

5.3 Employees not attached to the Washington office should include their 
address on the Report. 



W!::EKl Y EX?tNSE REPORT ---~-· ----
NAJU 0). 
-----·"------------------~-----
A.CTIVI"rY 

tlO. (1}. 
WEEf~ ENDING (i) APf>N.OVt:O 

!IY ([) 

. -------- --------- ----,;-r;, ---- -- ---- --------------
_e_~-~_2.:~-------- _ -----~~1~----- ------------- ----------------

•10 TH/.N:;iPO"'T"''J'"ION 
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tl21 ~NTl:RTAINM't:NT OAT£ 

(Hi) YOUR CASH f'OSITION; SPECIAL INSTRUCTIONS 

REII.cDUPl~£Mi.NT DUE YOU + 

PF.:RMANENf ADVANC:l: 

TtMPORAftY AO\'ANCF.:S REC£1V£0 + FOR ACCOUNTING USE ONLY: 

SUB·TOTAL 

AMOUNT OF THIS EXP£NSE VOUCHt:,_. 

IIALANC:(' ON HAND 

--~-----u~-:\i'~A'li!I£X1~~zx~:~~XJrv:lLYY-1~litA.XX:;xxxill~~-,-roa EXPLANATION-OF WEEi0~y EXPENSE REPORT -

r 
Q 

-----~--wi.x t a;.~,-;-:;--;;1(~ ~l;.~'lBb,'{ .,. • .r .. o•-1 

NH~l~__!_ Etr\ployee 1 s name & , ignature 
~_l£Y~d·~ address 
Acti_~J_llumber: Expense account no. to be 

@ charged. 
Week End ing: Honth, day 6 year the report w· s 
prepared 
Signatur[ of the person ;; pproving the report 

@ Mon<h, dr & yon' <he ex, enses are incurred 
Heals: A ount expended fc r meals each day 
~~tel: A 1ount expended fc r lodging each day 
!_~: llJn unt for tips gr< nted each day 

(G). Taxi &~'?ntal Cars: attac h copy of rental ca 
agreement and invoice. 

~ Tel. & 1 .1.: amount expe1 ded for telephone & 

telegr~ service necessit ated by the trip. 
Tran::=; ortation: Enter date oint of de arture & @ ~------ • p p 
point of arrival, method of travel, the purpose 

--
lWtl."'!~ )<%.'U'9X 

of the trip and the cos 
For travel y private c 
of miles tr veled. 
Entertairune t: Enter da 
ence or ent •rtairunent, 
attendance, the locatio 
function. 
Blank Space : used for 
that are no reported 1t 
printed on he form. In 
expense inc rred. 
Total Cash ':x:per{ses: To 
Totals: Tot 11 of each 1 
Total of th column 

(attach receip 
1r, also enter t 

e of business c 
~ames of persons 
1and purpose of 

.xpenses incurre 
ll expense ca teg"o 
icate the type 

ts). 
he no. 

onfer­
in 
the 

d 
ry 
of 

al of each col umn 
ne item 

Special Ins ructions: F~r employee's us e to 
-or-~nOTcarc-a-requesl' ror spec~al. nanal.~ng 

the report 



___ __. 

- 5.2 

1. SCOPE 

1.1 The provisions of this instruction are applicable to all segments 
of the Committee. 

2. DEFINITimJS 

2.1 Purchase agreements are the transactions between the Committee and 
supplie.rc;, and involve one of the categories defined below: 

3. POLICY 

2.1.1. _9or0_~:!.:!9-i~8 _ _f~E-~h~.:':.~_Q_~-~er _-·A vritten purchase order which 
docurr:.cHts a pu1·chase agr2ement:. 

2.1.2 N~-C~nfi _ _J_:'£_;.:.::_?- Pur.£_tl2.sr::_Or~~er_- A verbal purch2:3e agreement 
\,rith a f3lli'lplier Hhich is not docuuwntcd in \vriting to the 
supplier; however, it includes the transmittal of a Purchase 
Order number against which the supplier agrees to reference 
the transaction. 

2 .1. 3 Bl§_Tl~et:__!)_llrc_h2~- Order - A written Purchase Order specifying 
price and quantity of material to be purchased within a spec~ 

ified time period \-.'ith delivery as required and directed by 
the Corr1mittee. 

2.1.4 ~-Q_~rd_cr_ --An ag;:eement between the Committee and the 
vendor to ship on cash-an-delivery basis. These agreements 
shouJd be avoided as much as possible. 

2.1.5 Co!~-~-r~_s:.!:__- A legal contract bet\veen the Committee and the 
seller. 

3.1 Program Directors/Administrative Department Heads have the responsibil­
ity for determining the type of purchase agreement to employ and for 
preparing appropriate purchase documents in accordance with the guide- · 
lines in this instruction. 

4. PROCEDURE 

4.1 Confirming Purchase Orders are prepared when the total order is in 
excess of $500.00 or when delivery is in excess of three weeks; or 
when a supplier requests a formal purchase order. 

4.2 Non-Confirming Purchase Orders are placed for repetitive or low 
dollar value items; or whenever the order is less than $500.00, and 
the order is placed with a reputable supplier. 

4.3 Blanket Purchase Orders are placed to establish firm prices, or to 
take advantage of price breaks when total quantity is known, but de­
livery dates are not established. 

4.4 C.O.D. Orders may be placed whenever the item is required urgently 
and is under $200.00 and the supplier insists on this arrangement. 



1. SCOPE 

1.1 The provisions of this instruction are applicable to all segments 
of the Com;nittee for the Re--election of the President. 

2. PJ:~l.ti~TIC~i.~ - (Reference-Finance Policy and Procedure 5. 2) 

2.1 _?yrch~r~~-:.l:.t'c!~.£1~_r::_~~£ are the au thor iza tions from the Corr,mit tee to 
the supplier to ship material or perform services and may be one 
of the following types: 

3. POLICY 

2.1.1 Confintins Purchase order 
2.1.2 Non-confirming Purchase order 
2.1.3 Blanket Purchase orders 
2.1.4 C.O.D. orders 

3.1 Program Directors/Administrative DepartliiCnt Hends have the respon­
sibility for mak:Lng purchase agre(;<rtcnts for the Com.mittee within the 
limits of standard terms and conditions. 

3.2 Program Directors/Administrative Department Heads are responsible for 
controlling jnput of purchase-documents into the accounting system. 
(Controller's office) 

3.3 Program Directors/Administrative Department Heads are responsible for 
controlling the documentation for the receipt of materials/services 
and the input of that documentation into the accounting system. 

4. PROCEDURE 

4.1 The requisitioner prepares the Purchase Order in accordance with the 
instructions contained in Attachment 1 of this instruction, retains 
copy 4 (the goldenrod copy) for his records, obtains approval, selects 
the vendor, places the order, completes the Purchase Order and dis­
tributes it as follows: 

4.1.1 Copy 1 (original white copy) - sent to the vendor 
4 .1. 2 Copy 2 (yellow copy) e.~"::::~it:r.:::~.:n1t:rL~~:<+:: '~·:t',-;.;l'y~.cr!:7z>~<.~~.f'.i'~ 
4 .1. 3 Copy 3 (pink copy) .. L:l'::.~:.'f~:.~.:,~;.:::.;;'3) 

4.2 Program Directors/Administrative Department Heads receive materials/ 
services against a Purchase Order and document the receipt (count 
items once, if applicable and enter the count as the amount received). 
For services write: "accepted and approved for payment". In both 
instances sign the receiving copy and forward it to the Controller's 
office. 
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PAGE 2 . . I F. p. p. - 5. 3 EFFECTIVE DATE t?;~~~"t~ .. ! 1,.. ,. 
-··-~· -----~------------~-----~-~~~--.--.:...>Or_......-~.,..,_,....-"""""'""'"'.,_,.~~~------•~·~___.,.a,.,:~:t.,~..:.li 

t.'f, 3 In the event· tl)at quanti ties received are more than the Purchase 
Order amount (an ovcr~;ldj.>ment), the Controller pays the supplier 
based on the Purch.:10>e Order agreement, unless specifically auth­
orized to pay the high~r amount. In the case of an undershipment, 
the Controller pays the supplier on tl1e basis of the approved re­
ceivng copy of the Purchase Order. 



-··--·CQ::J.~!UTEI~J:QlLilJJ:.Js_',::_:;X).}:/;}J __ QtL<:!L.T1!JLJ~f.ESI!)f£1L __ ~·--·-~.,_------~-·-· -·-----------· 
I r r· /) . 1 PAGE 1 p)URCiU\SE OI~DER-EXPL.\NATlON OF FORf1 h·. P. P.- 5 • 3 EFFECTIVE DATE ?~:,:~~;'"'[.~-·! l / f' );(5 

-------1----------------------·-------- j ~ ------- -

(v. B.~-g~0.:~~~.!:L?~~.li__tll~.ll_C:E 1rray be used by the requisitiom'r if he desires to 
keep a nuiue:rical fill:~. 

W For - operating cxpc·n.'>e account to Hldch the material or s<:rvices are 
to be charged. 

(3) Datc,~_t:~l_~i-~-~~r:!. -- delivery promised ·- month/day/year 

(0 .':J.~cnns ·- indicate percent aud time period (example - 2%/10 da.) 

6) Via -method of shipment and F.O.B. shipping point or destination. 

(6). Date. - date purchase order placed -month/clay/year 

(}). To - vendor name, address and zip code 

@. -~-~...!.<:?. - name, address and zip code if other than the address on the 
Purchase Order. 

(]). _QuaQ_:_Orde_recl - Quantity and unit of measure ordered 

@. .!:.~£."!.?!:':_~_n_~~_! __ c!_~~-OnJ..~E ___ fc:'.':...J:.he Follmdng_ - description -- the description 
Jaety be ony length necess~1ry to identify the materials/services ordered. 

@. Unit Price - The cost per single unit of Iileasure for mater:ic.ls. The 
unit or total price of services. Estimate if actual is not available 
and indicate "not to exceed" amount. 

©. Guan. l\eceived - use same unit of measure as in Quantity Ordered column. 

@. !'uthor~_;:ed Signa.~~..!:.£ - signature of a pe1·son authorized to purchase for 
the Comrnittee. 
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1. SCOPE 

1.1 T1w p1:ovisi ons of this instruction are applicable to all sec;men ts 
of the Committee. 

2. POLICY 

2.1 Pa:yment of obJ igations, other than those initiated by purchase orders 
and weekly expense reports, is accomplished by the issuance of a 
check from the Controller in response to the receipt of an approved 
Request f~_Chec:k form together with supporting documentation. 

3. PROCEDURE 

3.1 Upon receipt of an invoice or other evidence of liability, or evidence 
of a requirement for advance funds, the employee concerned prepares 
a request for a check form (Attachment 1) , obtains the neccessary ap­
proval and fonnrds the request togetl1er t-lith the supporting documen­
tation to the Controller. 

3.2 The Controller verifies the supporting docmnentation (documentation 
is returned to originator if incomplete), issues a check, and obtains 
an authorized signature. 

3.3 The Controller returns the check to the requesting employee or mails 
it directly to the payee, whichever is specified on the Request for 
Check form. The Controller may in any instance elect to mail the check 
to the payee. 



(]) FROH - Title of the activity requer;ting the check 

@ FR0:'i - Check requestor's n.::rn:e 

(I'J. .{IJ:lQ_~l_l_I_I_ - Exact amount of the pa;'1n2nt made 

@. _J:'AY_{"~_l3.~::f::__!Q. - N2Dte of the person or company to whom the payment is to 
. be .:.<u.cte.; exactly as it is to appear on the check. 

ADDRESS OF THE PAYEE Complete address of the payee, including zip 
code 

© Pl~'Y~-~~~~ __ _()_1:;_:__1:].Q~ _ _!-:~Xl'lZS?ITJ,J_~)~ - Brief statement of the purpose involved. 
Attach available documentation supporting the payment. 

(§) plSP()_~II~_9_i~ __ Q!_l:'_ll~-~!~_CK ·- Indicate whether the check is to be delivered 
to the requestor or to tl1e payee. Indicate other disposition, if appli­
cable. 

@ !>PP13_9_:!_Ep_ BY - An authorized signature in accordance with the Signature 
Authority List. 

OJ). DATE - Date of check request - month/day/year 



6.) (Activity Utle) .. ----- ----FROH: Your Division 

Your Narnc~ 
---·------------- ------

Please isf3tle a check according to the instructions below. 

AM01.1j'JT $_ --- _____ . ________ _ill__. __ _ 

PAYABLE TO __G) _______ _ 

ADDRESS OF PAYEE ____ (i2 

-----------------
PURPOSE OF THE EXPENDITURE 

CHARGE CHECK to ACCOUNT NUNBER Leave Blank 

DISPOSITION OF THE CHECK Tell what to do \·lith check ------------------
--------
APPROVED by Your signature {9)'""'----- DATE -----~----~-------

Odle signature ------------------------------------------------------
FOR ACCOUNTING USE ONLY 

BANK ----------------------------------------
DATE _____________________ __ CHECK NID1BER -------------------------
ACCOUNT NUHBER'----------------- AHOUNT ___________________ _ 



' 

CO!'.rit-.·:JTTEC FOn THE rn::-E:LECTI0t'~ OF TilE F'nESIDENT 

Plc2~:c 1·emove old sheets <Jnc1 j nsert those attached. h1y inquiries 

regnrd:Lng this listing ~;houlc1 be 1:o.dc to B~tsy C.:tllm·!ay of uy staff 

(E•)•'· ,L • 'J07) J/ • 



*indicates entry not in previous listing, or change 

May 1.5, 19 i'2 

Announcement date: Febr~~~ 1972 

HEADQUARTERS 
OFFICE: 

CALIFORi.HA COHMITTEE FOR THE 
RE-ELECTION OF THE PRESIDENT 

1.6 70 vJilshire Blvd. 
Los Angeles, California 90017 

* * * * * * ' 
CHAIR11AN: 

***~"** 

EXECUTIVE 
DIRECTOR: 

* * * * * * 
ASSOCIATE 
CHAIRMAN: 

* * * * * * 

Governor Ronald Reagan 
State Capitol 
Sacramento, California 95814 

Mr. Lyn Nofziger 
c/o HEADQUARTERS 

* home: 12420 Deerbrook Lane 
Brentwood, California 

Mrs. Warren (Elsa) Sandstrom 
P.O. Box 977 
Los Altos, California 94022 

CALIFOlli~IA 

(213) 484-1330 

(916) 445-2841 

* (213) 476-4971 

(415) 967-3534 



*indicates entry not in previous listing, or change 

May 15, 1972 DELA~.JARE 

Announcement date: April 3, 1972 

NO HEADQUARTERS 
AT PRESENT: 

* * * * * * 
CHAIR11AN: 

* * * * * * 
EXECUTIVE 
DIRECTOR: 

* * * * * * 
* CO-CHAIRMAN: 

* * * * * * 

Mr. Hillirun R. Campbell, Jr. (302) 656-5483 
offcie: President, John R. Rollins and Assoc. 

2401 Pennsylvania Avenue 
Wilmington, Delaware 19806 

home: 2605 Pennington Drive 
Wilmington, Delaware 19806 

Mr. William G. Campbell 
office: Bayard, Brill & Handelman 

P.O. Box 1271 
Wilmington, Delaw·are 19899 

home: 2654 Marsh Road 
Wilmington, Delaware 19810 

* Mrs. Arnold R. (Nancy) Olsen 
61 Carnoustie Road 
Dover, Dela>v-are 19901 

(302) 475-3794 

(302) 655-7311 

(302) 475-5710 

(302) 674-1674 



*indicates entry not in previous listing, or change 

May 15, 1972 

Announcement date: 1971 

HEADQUARTERS 
OFFICE: 

* * * * * * 

NORTH CAROLINA COW.UTTEE FOR THE 
RE-ELECTION OF THE PRESIDENT 

916 E. Moorhead Street 
~1arlotte, North Carolina 28202 

CHAIP~: Mr. Charles Jonas, Jr. 
c/o HEADQUARTERS 

EXECUTIVE 
DIRECTOR: 

* * * * * * 
* CO-CHAIRl'1AN: 

office: Reynolds and Company 
330 S. Tryon Street 
Charlotte, North Carolina .28202 

home: 302 Colville Road 
Charlotte, North Carolina 

home: 

Mr. Steve Krouch 
CQ}JMITTEE FOR THE RE-ELECTION 

OF THE PP£SIDENT, RALIEGH OFFICE 
P.O. Box 10406 
Raleigh, North Carolina 27605 

3219 Oak Grove Circle 
Raleigh, North Carolina 27607 

* Mrs. Willis (Vernon) Smith, Jr. 
c/o RALEIGH HEADQUARTERS 

home: 2217 St. Mary's 
Raleigh, North Carolina 27605 

NORTH CAROLINA 

(704) 372-9500 

(704) 372-9516 

(704) 377-3651 

(704) 332-7018 

(919) 833-2545 

(919) 782-4196 

(704) 833-2545 

(919) 787-9150 



*indicates entry not in previous listing, or change 

May 15, 1972 60NFIDEH'fl:AfJ PEt-..'N SYLVANIA 

A..rmouncement date: February 1ft' 1972 

* HEADQUARTERS PENNSYLVANIA CmfHITTEE FOR THE * (215) 568-5420 
OFFICE: RE-ELECTION OF THE PRESIDENT 

1719 Chestnut Street 
Philadelphia, Pennsylvania 19103 

* * * * * * 
CHAil~HAN: Mr. Arlen Specter 

c/o HEADQUARTERS 

office: District Attorney's Office 
Room 666, City Hall 
Philadelphia, Pennsylvania 19107 

hmae: 3417 Warden Drive (215) 438-2622 
Philadelphia, Pennsylvania 19129 

Contac·t: Hr. Jon Steinberg (215) 686-3964 

* * * * * * 
ASSISTANT Mr. Herman Bloom 
CHAIID-1AN: c/o HEADQUARTERS 

home: 1822 Spruce Street (215) 985-1972 
Philadelphia, Pennsylvania 19103 

* * * * * * 

.. 



Committee for the Re-election of the President 

MEMORANDUM April 14, 1972 

. \ 

MEMORANDUM FOR: THE HONORABLE JOHN N. MITCHELL 

THROUGH: JEB S. MAGRUDER 

FROM: HERBERT L. PORTER 

SUBJECT: Grand Opening of the Downstate 
Headquarters of the Illinois 
Committee for the Re-election of the 
President, Springfield, May 26, 1972 

We have-received an invitation for you and Mrs. Mitchell 
to be the principal participants at the grand opening of 
the downstate headquarters of the Illinois Committee for 
the Re-election of the President in Springfield, Illinois, 
on May 26, 1972. The proposed program is described in 
detail in the attached memorandum, which was prepared by 
Jon Foust and Susan Davis following a pre-advance visit 
to Springfield. In brief, the proposed program is as 
follows: 

1) A~ airport arrival ceremony in Springfield with 
Governor Ogilvie, Senator Percy, Congressman Findley, 
Mayor Talford, and other Republican dignitaries. 

2) A ribbon cutting ceremony, accompanied with 
brief remarks, at the headquarters site. It is 
our understanding that a large crowd is anticipated. 

3) A press conference in the State Capitol Press 
Room, two blocks from the headquarters site. This 
segment of the program might also include an intro­
duction to the assembled legislature from the Speaker's 
rostrum in the House. 

4) A reception at Illini Motors for approximately 
200 individuals. (The reception would be financed 
by the owner ·of Illini Motors.) 

0 
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Page 2 

This proposed program constitutes one of the main high 
visability, media oriented events .in Illinois prior to 
the Convention in August. 

We recommend that you and Mrs. Mitchell accept this 
invitation. . . 

APPROVE DISAPPROVE COMMENTS ----- -------- ---------

Attachment 



Committee for the Re~election of the President 

MEMORANDUM April 10, 1972 

. \ 

MEMORANDtJH FOR: JON A. FOUST , 

FROM: SUSAN A. DAVIsY 

SUBJECT: Grand Opening of Downstate Committee 
Headquarters, Springfield, Illinois 

The grand opening of the downstate headquarters for the 
Committee for the Reelection of the President in Springfield, 
Illinois, has been tentatively set for Friday, Hay 26. The 
opening ceremonies are planned for 12 noon, followed by a 
press conference with the principal speaker and a reception 
for party officials at Illini Motors in Springfield. 

John Henry Altorfer, downstate campaign chairman, has 
requested, in preferential order, John and Hartha Hitchell, 
Tricia and Ed Cox or John Hayne as the principal speaker(s). 
Apparently, Julie Eisenho1ver opened the downstate headquarters 
in 1968 and Altorfer feels her presence was indicative of 
the importance placed on the Illinois vote by the national 
campaign staff. By the same token, Altorfer feels that the 
speaker for this event will again reflect the importance of 
the state of Illinois in the November election. In making 
his speaker request, Altorfer made several points: 

l) As mentioned above, the speaker sent will reflect, 
-in the eyes of the Illinois Republicans, the. 
importance of the Illinois vote in November; 

2) Altorfer wants the grand opening to be a "downstate" 
affair as opposed to a "local" Springfield affair. 
A speaker of the stature mentioned above would draw 
people from surrounding counties, while a Cabinet 
official would probably only draw Springfield people; 

. 3) The purpose of the grand opening is to publicize 
the beginning of the campaign downstate and to 
stir up the party faithful to volunteer their 
time and services to the campaign effort. A big 
name personality could kick off the campaign appropriately 
and engender enough enthusiasm for the campaign to continue 
full speed aheadj 
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4) Altorfer also mentioned that Springfield is a 
"sophisticated city" as well as a very "political 
city". The populace has been inundated with politicos 
and, as a result, is apathetic to most events. A 
prominent speaker is necessary, in the eyes of the 
downstate Committee, to gain ~edia coverage, and 
sufficient public inter~t to ensure a large crowd. 

5) The projected budget for this event is approximately 
$8,000 (in addition to the expense assumed by Michael 
Kreider, mvner of Illini Motors, for the reception) • 
If the Committee does not send a "top biller", Altorfer 
is not willing to spend $8,000 -- nor is he willing 
to expend the effort and resources for an event of 
this proportion. If the Committee sends a Cabinet 
member and/or a mediocre celebrity, Altorfer will 
revamp the proposed schedule and have.an opening 
on a much smaller scale. (lfuile Rogers tforton 
would be acceptable, Earl Butz or John Volpe would not.) 

Attached is a proposed schedule for the event, a proposed budget and 
diagrams of Nixon Headquarters and Illini }fotors. Keeping in mind 
that the schedule is flexible enough to adapt to the principal's 
needs and wishes, the follm·ling factors are of imp crt: 

1) A private plane has been secured to transport the 
principal from St. Louis, Hissouri, to Springfield, 
Illinois, (there is only one direct flight to Spring­
field frcm Washington, a 7:30p.m. flight departing 
Dulles Airport). Since the principal will be in 
St. Louis, and since the media market is different 
from that in Springfield, 1.;re could get maximum expo-
sure by holding a planeside press conference in St. Louis, 
before departing for Springfield. The plane will be 
donated by Bisch Ainvays and,at present, is expected to 
be a Cessna 401. It will seat 6 passengers, including 
two cre1v members. We have asked Altorfer about the pos­
sibility of securing a larger plane if necessary and he 
is checking that out. 

2) The schedule tentatively calls for the opening cere­
monies to begin at noon. Dependent on the principal's 
time schedule, the opening could take place around 3p.m. 
In bot~ circumstances, we would approach the Governor's 
office to let state employees leave work for the event. 



. \ 

Mr. Jon A. Foust 
April 10, 1972 
page 3 

3) A platform (approximately 12' X 21 ') will be built 
outside the headquarters and Hawkins Electric has 
been contacted to provide the sound system. The 
building owner will allow any type of decorations, 
and the downstate Committee plans on hanging 
banners, posters, bunting and balloons from the 
building's facade. · ' 

4) The program will be preceded by pre-program festi­
vities still to be deternined. After the formal 
progra~ and ribbon-cutting ceremonies, the downstate 
campaign people would like the principal to view 
the headquarter facilities. ~~ile the principal 
may feel this is appropriate, we have both a secu­
rity and time problem here, m-lir.g to the fact that 
there is only one entrance, which also serves as 
the. exit. For this reason, it may be logistically 
more feasible to have the principal sign' the guest­
book at the outside entrance and dep~rt immediately 
for the press conference site. 

5) Altorfer and Kreider have suggested that the principal 
hold a formal press conference at Illini Motors, 
in a building apart from the shmvroom where the 
reception will be held. For obvious reasons, it 
would be inappropriate and inadvisable to have the 
press present at the reception or even visibly mvare 
of the event, since it could easily be construed 
as an Administration plug for a_corporate venture. 
It is suggested that the press conference be held 
in the State Capitol Press Room, ttvo blocks from 
the headquarters site. The press room is already 
set up for television coverage, too. Chicago and 
St. Louis have both television crews and newspaper 
reporters at the Capitol covering the legislative 
session. Since the legislature will be in the last 
two days of their session, 'tve will be able to get 
good coverage by making the principal easily acces­
sible to the press. As a footnote, since the prin­
cipal is already in the Capitol, it might be appro­
priate for him to be introduced to the legislators 
and visitors from the Speakers rostrum in the House. 
(Speake_r of the House is Robert Blair, a Republican.) 

6) Following the press conference, a reception Hould be 
held at Illini Motors,· ostensibly billed as a political 
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reception for about 200 of the party faithful. It 
is also the 50th anniversary of Illini Hotors, and 
Michael Kreider, who is solely financing the recep­
tion, will invite about a dozen of his business 
colleagues in addition to the Republican invitees. 
The invit-ations will be mailE!d out in the name of 
the Downstate Committee,and will not allude to the 
50th anniversary celebration. Additionally, the 
shop will be closed that day and there will be no 
banners or advertisements concerning the 50th 
anniversary. (It should also be noted that Kreider's 
contract with his mechanics is up for renewal on 
May 1st. While there is always the possibility of 
a strike, Kreider feels the chances are remote.) 

The principal may be asked to spend about 15 minutes 
in a photo session with no more than 10 Illinois 
VI~'s prior to dropping by at the reception. This 
would be held in the conference room at Illini Hotors. 
Following this the principal would enter the reception 
area, greet the guests, and have the opportunity 
to.deliver brief re~arks if so wished. The time spent at 
the reception can be wholly dependent on the principal's 
desires. 

7) Dependent on the departure time from the reception, 
and on the principal's follov1ing day schedule, he 
would be transported by private plane to either 
Chicago or St. Louis, enroute t? Washington, D.C. 

We are in possession of a letter from the Illinois CoEOittee 
General Counsel declaring the legality of the principal par­
ticipating in the reception at the Illini Hotors. We also 
have the rental agreement letter for the CoiTnittee headquarters. 
(Kreider is renting the building to the Con@ittee.) (see attachments) 

Local contacts: John Henry Altorfer -- Dovmstate Chairman 
Tom Booth -- Ill. State Central CoEmittee 

, (2B) 525-0011 
Joan O'Neill -- Ill.~ State Central Committee 

(2-1:3). 525-0011 

Possible event chairman: Phil Robinson 
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SCHEDULE 

Arrive Airport, Springfield, Illinois 

. M~t by Reception Committee: 

Governor ·.Richard Olgivie 
Senator Charles Percy 
Congressman Paul Findley 
Mayor Talford 
John Henry Altorfer -- Downstate Chairman 
Tom Hauser ~- State Chairman 

{Possibility for picture-taking session) (Pre-program 
begins at headquarters site) 

+15 Depart Capital Airport, Springfield, Illinois, for Nixon Headquarters 
5th and Capitol 

Car /!1 
112 
113 
//4 
115 

Platform Guests 

Advance, Security 
Principal and Senator Percy 
Governor and Wife 
Mayor Talford and Congressman Findley 
Altorfer and Hauser 

Senator Charles Percy 
Governor Richard Olgivie 
Secretary of State John Lewis . 
Edward Caharsky -- Candidate for Secretary of State 
Hilliam Scott -- Attorney General 
Lindberg -- State Auditor 
Congressman Paul Findley 
Tom Hauser -- State Campaign Chairman 
John Henry Altorfer -- Dmmstate Campaign Chairman 
Mayor Talford 
Victor S~ith -- State GOP Chairrr:an 
Principal ( s) 

+30 Arrive Nixon Headquarters, 5th and Capitol Streets 
motorcade docked on Capitol at 5th Street 

Net by reception cotr.mittee: 
Victor SrJith -- State Chairman 

. \ 

·! 
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.. ·. 'l ... r -

Se~retary of·state John Lewis 
Doc Adams -State Central·Committeeman 
John Short- County Chairman 

Principals pr_oceed to platform. 

'· 

+35 Program begins: 

Mayor introduces Altorfer 2 
Altorfer introduces Dignitaries (non-speeches) 6 
Altorfer introduces Hauser 2 
Altorfer intorduces Percy -- remarks (3 minutes) 3 
Altorfer introduces Governor Olgivie 1 
Olgivie introduces Principal remarks (5 minutes) 5 
Ribbon cut -- guest book signed 1 

+55 Program ends, principal departs Nixon headquarters for Press 
Conference Site, State Capitol Press Room. 

+1:05Principal Arrives-- press conference site, State Capitol Press 
Room. 

+l:lOPress Conference begins 

+1:40 Press Conference ends. Principal departs site for Illini Notors. 

+1:55 Principal arrives side entrance -- Illini Motors -- met by 
Altorfer and Krieder. 

+2:00 Principal enters Illini Conference Rooms for pictures with VIP's. 

+2: 15 Principal enters rece~_ption area to greet.· guests. 

+2:35 Principal departs Illini Hotors for Capitol Airport, Springfield • 

+2:55 Principal arrives Capitol Airport. 

+3:05 Principal departs for: 1) St. Louis 

2) Chicago --) 

cc: Mr. Jeb s. Hagruder 
Hr. Herbert L. P4rter 
Hr. J. Curtis Herge ./ 
l-1r. Ed\.;ard Cm.,-ling 
Hiss Angela L. Hiller , 

' 

with possible press conference 
before embarking for Hashington 

(if not held on arrival) 
Hashington, D.C. 
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MEMORANDUH FOR: 

FROM: 

SUBJECT: 

BUDGET 

Platform 

Band 

Car Rental 

Decorations 

Entertainment 

MR. JEB S. HAGRUDER 
I 

JON A. FOUST 

Grand Opening of the Illinois 
Dmmstate Headquarters 

700* 

100 

500* 

300 

500* 

Transportation - 6 people @ $200 1200 

Publicity 

Radio & TV 

Newspaper 

Handbills (30, 000) 

Sound 

Telephone campaign (10) 

Advancemen expenses 

Hotel 6 p~ople X 7 days X 25 

Food 6 people X 7 days X 15 

Printing and postage 

TOTAL 

*may be donated 

1000 

600 

900 

100 

250 

1050 

600 

200 

spoo 

t 
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THOMAS H. MORSCH 
' 

March 31 '· 1972 

Mr. Tom Booth 
Illinois Conuni ttee ·for the 
Reelection of the President 

200 South Second Street 
Springfield, Illinois 62701 

Dear Tom: 

You asked me to confirm our discussions 
regarding the formal opening of the Springfield, Illinois 
headquarters and the participation of someone from the·. 
national campaign organization in a fiftieth anniversary 
celebration at Illini Hotor Co;npany. 

As I understand it, you are renting the Spring­
field Headquarters space from 1-~ichael Z. Kreider, an 
officer of Illini Hotor Company. Nr. Kreider has asked 
if it would be possible for the person who formally .opens 
the Headquarters on May 26 to make so~e brief remarks 
at the Illini office and terminal where a large group is 
expected to be present. · 

' In my opinion, it is perfectly proper from the 
legal point of viei·l to_ grant Nr. Kreider• s request. 

tc 
cc: Mr. Curt Berge 

. ' 

Sincerely, 

Thomas H. Morsch, 
General Counsel · 
Illinois Corn.rni ttee 

i 

i t. 
I 
; 
I 

i 
i 
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SOO E. CAPITOL ST. ~PRINGFIELD, ILLINOIS 

March 31, 1972 

··Mr. ·Thomas Booth 
Republican State Headquarters 

-- 200 S. Second Street 
Springfield, Illinois 62704 

Dear Mr. Booth: 

-·· PHONE 544 8136 

Please find enclosed a copy of the lease for the Committee 
to Re-Elect the President Headquarters located at 500 E. Cap~. 
i tol, Springfield, Illinois&..n-1\ould you please forward this · 
to Mr. John H. Altorfel~:Clfullman, for his signature and return 
the original to the office of K & L Real Estate, 500 E. Capitol, 
Springfield, Illinois. The extra copy of the lease is for 
your records. 

We have been attempting to lease this property for a 
number of months and recognize that the amount we are charging 
you is lower than ·what the property should be bringing in. 
However, it is our feeling, also, that the $150.00 a month 
will cover the expense of utilities and insurance and 
other overheads; You will note that in the lease, we have 
reserved the right to show perspective clients through the 
premises in order that we may negotiate a lease for th~ period 
beginning December 1, when your lease expires. 

Thank you very much for your request and I hope that 
this lease is satisfactory. 

Encl. 
RDL/do 

. \ 

~":(J~ IJ 
Ronald D. Ladley ~ 
Vice-Pre~ident of K &L Real Estate 



THIS AGREEMENT, made this ---=-"1) __ day of April, 19 7 2, between 

Violet W. Kreider, Executor of the Estate of George P. Kreider, Landlord (s) , 

and The Committee To Re-Elect The President, Tenant ( s) , 

WITNESSETH I 

That the said landlord (s) does hereby lease to the said tenant (s), 
• 

- --the following described property, situated in the City of Springfield 1 County of 

Sangamon, State of Illinois, to be used as campaign headquarters and office 

space 1 four rooms on the 2nd Floor West of the building located at 500 East 

Capitol for the term of 8 months beginning on the 1st day of April, 1972, and 

ending on. the 30th day of !'{oyember, 1972. 

And the tenant agrees to pay as rent for the said premises 1 the sum 

of Twelve Hundred Dollars ($1,200. 00) payable in advance on the 1st day of 

each month, in payments of One Hundred and Fifty Dollars ($150. 00) each at 

2424 East Lake Drive, Springfield and th~ rental charges setforth above shall 

include all utilities. 

And the tenant covenants with the landlord, that at the expiration of 

the term of this lease tenant will yield up the premis~s to the landlord without 

further notice in as good condition as when the same were entered upon by the 

tenant, loss by ordinary wear excepted • 

. And the said tenant shall permit the. landlord to have free access to 

the premises hereby leased for the purpose of examining or exhibiting the same · 

or to make any needful repairs or alterations. of such premises, which said 

landlord may see fit to make; also to allow to have placed upon said premises, 

at all times, notices of "For Sale" or "To Rent" and will not interfere with the sarre . 

' \ 



legal representatives Wlll suo1et. ::>cuu pJ.c;;"'."'"" ... 1 ~· ~-- .. ·-- _ 

. this .Lease, or make any alterations, amendments or additions to the buildings 

on said premises 1 without the written consent of the landlord had thereto 1 and 

that neither tenant nor tenant'~ legal representatives will use said premises for 

any purpose calculated to injure or deface t11e same 1 or to injure the reputation 

or credit of the premises or of the neighborhood • 

• 

,. 

' 
. \ 



It is further agreed that the tenant shall keep said premises in a clean 

and healthy condition, in accordance with the ordinances of the City, and all 

rules, regulations, ordinances, laws or statutes of any governmental body. 

And it is further expressly agreed between the parties, that if default 

·shall be made in the payment of the rent above reserved I or any part thereof 1 

or in any of the covenants or agreements herein contained to be kept by the 

tenant or tenant's heirs, administrators or assigns 1 it shall be lawful for land-

lord or landlord's legal representatives to re-enter into and upon said premises, 

or any part thereof 1 either :with or without process of law, and re-possess the 

same, and to distrain for any rent that may be due thereon, at the election of 

said landlord; and in order to enforce a forfeiture for non-payment of rent, it 

shall not be necessary to make a demand on the same day and rent shall become 

due, but a demand and refusal or failure to pay at any time on the same day 1 

or at any time on any subsequent day, shall be sufficient; and after default shall 

be made, the tenant 1 and all persons in possession under tentant shall be deemed 

quilty of forcible detainer of said premises under the statute. 

In witness whereof, the parties have hereunto set their hands and 

seals, the day and year first above written. 

Violet W. Kreider, Executor of the Estate 
of George P. Kreid~r ·, 

r-:1 i --- ' (!~ 
by ,&(.y! ,__((.} ' ):~.{_!!~~ 

Ronald Ladley 1 her agen~}' 

. \ 

Committee To Re-Elect the President 
7)1 ,J I' .J ;, ,.,.p· -c.. 

:~f;A~=(:: 



Committee for the Re-election of the President 

MEMORANDUM April 13, 1972 

. \ 

MEMORANDUH FOR: THE HONORABLE JOHN N. MITCHELL 

THROUGH: JEB S. MAGRUDER 

FROM: HERBERT L. PORTER 

SUBJECT: Fundraising Telethon 

Mr. Stans called me yesterday (Wednesday, April 12) saying 
that he and Taft Schreiber had discussed the idea of a 
fundraising telethon just prior to the California primary. 

Their idea is to arrange for a T.V. hook-up to cover San 
Diego, Los Angeles, and San Francisco. This would be 
over independent stations in each of these cities. Stans 
wants to "test" the idea with the thought that if it is 
successful, he perhaps could do the same thing nationwide 
prior to the convention in August. 

Taft's input is that the show could begin early Sunday 
evening, June 4th (California primary is June 6) with 
an array Qf talent from Hollywood. He would ask Sammy 
Davis, Jr. to assist in putting such a shmv together. 

Mr. Stans told me to "go" on the project. However, there 
are some pitfalls that should be discussed. First, the 
Democrats are planning a similar event nationwide in July. 
Why not let them provide the "test"? 

Secondly, if such a plan is approved, is California the 
best test market? Perhaps a smaller state vTOuld be better 
where success or failure will not create too much news. 

I strongly suggest that this recommendation be discussed 
more thoroughly, and if approved, come from the highest 
levels of the campaign. 

0 



COMMITTEE FOR THE RE-ELECTION OF THE PRESIDENT 

1701 PENNSYLVANIA AVENUE. N.W 

WASHINGTON. 0. C. 20006 

(202) 333-0920 

~O~lFIB~N'fi:AL 

MEMORANDt~ FOR: 

FROM: 

SUBJECT: 

March 24, 1972 

THE HONORABLE JOHN N. MITCHELL 

JEB S. MAGRUDER 

New York State 

A short time ago, I reported to you that members of Perry Duryea's 
political staff from New York State had visited our Committee to 
discuss avenues of mutual cooperation in the 1972 campaign. They 
have now submitted specific proposals for our consideration. 
This merrorandum discusses those proposals and presents recommendations 
for further negotiations. 

Mr. Duryea's group develops and executes strategy to assure that the 
Republican Party will retain a majority in the State Legislature in 
1972. They develop plans for the campaign irt each Assembly district; 
provide demographic and past voter data; advise on public relations 
and advertising; and in cas~s of marginal Assembly districts, provide 
a campaign manager to execute the strategy which has been developed. 

There are five areas wherein we see meaningful opportunities for 
cooperation: polling, direct mail, demographics, political intelli­
gence and strategy, and get-out-the-vote activities. 

Polling The New York Legislative Group will use Bob Teeter's company, 
Market Opinion Research, to conduct telephone polls by key Assembly 
districts throughout the state. The interviews will be conducted 
continuously over the last six weeks of the campaign. The state 
operation will cost about $100,000. Bob Teeter feels that, by sharing 
the state facilities, we could save about $15,000-$20,000 from our 
planned telephone polling activities over the last weeks of the campaign. 

Direct Hail Their plans for direct mail are very much along the lines 
that we have been developir.g, which are to identify the target voter 
demographically and then to be able to communicate with him by name 
and address. The New York Group has engaged a political consultant, 

. ' 

() 
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Bob Colonna, to combine the Donnelly list, registered voter lists and 
ethnic category identification into one comprehensive state mailing 
list. There are approximately 7,500,000 registered voters in the 
state. The reported cost for the project is $350,000, plus $110,000 
annual update cost. We have been offered the use of the list for 
the campaign for $73,000. In talking to Donnelly executives, we have 
learned that the state group is contractually prohibited from selling 
the Donnelly mailing list to a third party. Moreover, the overall 
mailing list project appears to be behind schedule. However, the 
lists of registered voters and ethnic category identification would 
be very valuable to us, in conjunction with our access to the Donnelly 
list.' Therefore, our negotiating objective should be to acquire the 
voter and ethnic lists, but to remain "un-coupled" from the New York 
project. 

Demographics As a result of reapportionment, the New York Group has 
developed a superb demographic data base. It has been compiled by 
politically astute people, and .can be readily applied to campaign 
activities. There is no practical way that we could develop a 
comparable data base in time to be useful in the campaign. The cost 
of the project is reported to have been $250,000. We have been 
offered access to the data for $25,000. 

Political Strategy and Local Intelligence The New York Group has 
currently available for its own use and can prov~de the Nixon campaign 
with the following data on a~ Assembly district or county basis for 
the entire state of New York. · 

1. A current reading of any local issues which are volatiie 
and which should either be avoided or the Nixon effort should be 
aware of; 

2. A daily clipping service by district, and by issue of all 
dailies and weeklies in the state; 

3. A daily news summary of the twenty-six (26) major papers 
in the state of New York; 

4: An up-to-date list of every political and non-political 
opinion leader in the state; 

5. Current economic data and trends for the entire state; 

. ' 
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6. Current population data and trends for the entire state; 

7. A break out of state legislation affecting each area and 
the reaction of the area to that legislation; 

8. Political intelligence on each county in the state; and 

9. The amount and type of federal and state aid by area of 
the state. 

Furthe~, the New York Group through its staff statewide can provide 
assistance in properly advancing any campaign swing by the President, 
Vice-President, or other campaign spokesmen. 

Most important, the N~w York Group has been through two -statewide 
campaigns, 1968 and 1970, as well as reapportionment this year. 
Their understanding of the state can be invaluable in formulating 
campaign strategy, and they stand ready to assist in that manner. 

Get-Out-The-Vote Operations To a very large degree, the same type 
of voter who will support a Republican candidate for the State 
Legislative races will also support the President. In these state 
races, there will be about 30 or 35 districts which are marginal 
and which will receive the greatest emphasis from Perry Duryea's 
organization. These efforts will particularly focus on identifying all 
of the voters who will support the Republican candidate and to get out 
every one of those votes possible on Election Day. With an effort of 
that intensity in those Assembly districts, it would appear that there 
would be little benefit in our attempting to organize an overlapping 
get-out-the-vote mechanism for the President. Our most effective 
strategy may be to assign such activities to the legislative group and 
to focus the work of Governor Rockefeller's organization in the re­
maining areas of the state. 

Summary and Recommendations The proposal from the New York Group 
can be summarized as follows: 

Polling (50% of their costs) $ 50,000 
Direct Mail lists (cost of maintain-

ing the list during the 8 months 
we use it) 73,000 

Demographic data base (10% of the 
total cost of the project) 25,000 

Total $148,000 
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All of the expense-sharing formulas are somewhat arbitrary and 
subject to negotiation. From the point of view of our own costs, 
the figures might be: 

Polling ·(our cost savings by using 
the New York system) 

$ 15,000 - $20,000 

Direct Mail (cost of obtaining voter (Not yet determined - might 
registration lists and ethnic identi- be as high as $75,000) 
fication and adding it to our computer 
system) 

D'emographic data base (New York Group $ 25,000 
price probably fair) 

The central questions are, what are we getting for the money, and how 
much is it worth to us. We are really buying a working .relationship 
with an extremely effective political organization in New York State. 
That becomes valuable if New York remains a winnable state. Their 
strategic know-how could conceivably make the difference in a close 
race. Moreover, their guidance could make our expenditures on 
advertising, direct mail, etc. within the state more cost-effective, 
thereby saving more than the amount we are being asked to contribute 
as shared expenses. Their ability to promote the President and his 
issues through legislator newsletters, etc. is a very potent tool. 
Most important, the voters who support Republican legislators are 
predominantly Nixon voters, .<>.nd vice-versa. Therefore, all of the 
activities of the New York Group, from mailing, to speakers and 
rallies, to get-out-the-vote, will be supportive of the President's 
candidacy. 

Recommendations 

That we seek to reach an agreement with the New York Group, and to 
incorporate their strategic understanding of the state in our planning 
and campaign activities. Our relationship with them would be 
carefully conducted, so as not to conflict with the position of 
Governor Rockefeller's organization as the one responsible for the 
campaign in the state. Primary contacts would be by Bob Teeter (polling), 
Bob Morgan (direct mail), Art Finkelstein (demographics) and Bob Marik 
(general strategy and planning), along \vith any others you would deem 
appropriate. They would not have access to our overall plans for the 
state campaign. 

Approve _________ _ Disapprove _________ __ Comment -------------------------
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That Bob Teeter attenpt to negotiate a cost-sharing arrangement on 
polling which more nearly reflects our own cost savings; that is, 
$15,000 rather than their bid of $50,000. 

Approve ________ _ Disapprove ________ _ Comment -----------------------

That we accept their proposal of $25,000 to gain access to their 
operational demographic data base. 

Approve ________ _ Disapprove ________ _ Comment -----------------------

That, in direct mail, we negotiate to obtain the voter-registration 
list and ethnic iden-tification, but use the Donnelly list directly 
from the vendor. A separate recommendation will be submitted as soon 
as we have completed our analysis of cost savings available through 
use of voter lists (elinination of letters to non-voters) and 
alternative costs of obtaining the registration lists independently. 

Approve ________ _ Disapprove --------- Comment ----------------------

If you agree with the above recommendations, that Governor Rockefeller's 
approval be obtained before final negotiations are conducted. 

Approve ________ _ Disapprove~------- Comment ----------------------

CON.FI"QEN'fiM. 
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