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I 

March 20, 1973 

Dear Mr. Sullivan: 

would like to take this opportunity of expressing to 
you my interest and desire of making a future in th 
postal service and moving ead in the service. 

My choices of positions and areas preferred are as 
follows: 

1. 	 Postmaster -- D na Point, Laguna Beach, San Clemente, 
Seal Beach, Coronado, Imperial Beach, LaJolla, 
Newporter Beach or any other bach area of similar 
size in Southern California•• Dana Point would be 
my fir t choice if pos ib1e. 

2. 	 Agricultural Inspector in any Southern California 
district or North rn California if nothing is 
availabl in Southern California. 

Any consideration on your behalf regarding the abovv. , 
or any similar position, would be deeply appreciated. 

Respectfully, 

Don 	 Higby 

William Sullivan 
Regional Director 
U. S. Postal Service 
San Franc! co, C 1ifornia 94106 



BIOGRAPHICAL DATA - Lawrence M. Higby 

Since February, 1973, Lawrence M. Higby has been serving 

as Deputy Assistant to the President. Prior to that 

Mr. Higby ~ served as an Administrative Assistant to 

Mr. H. R. Haldeman since January, 1969. 
, / 

Mr. Higby was born in Pomona, California on June 15, 1945. 

He earned his B.A. degree from the University of California 
of 

at Los Angeles in 1967. He worked as an Executive Assistant 

in the Los Angeles office of J. Walter Thompson from 1967-68. 

In June 1968, he joined the Nixon for President campaign and 

later served on the Nixon transition committee as a staff 

assis tan t. 

Mr. Higby is married to the former Dolores Bramblett. They 

have one daughter and reside in Maryland. 
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LAWRENCE M. HIGBY 


ADDRESS: 

PHONE: 

DATE AND 
PLACE OF BIRTH: 

FAMILY: 

5002 Brookeway Drive 

Bethesda, Maryland 20016 


456-2316 (office) 

2 2 9 - 0 6 80 (home) 


June 15, 1945 

Pomona, California 


Married Dolores V. Bramblett 

One daughter, Jennifer Laura (2 yrs.) 


EDUCATIONAL BACKGROUND: 

9/60 - 6/63 

6/63 - 6/67 

9/67 - 6/68 

SCHOLASTIC HONORS: 

Ganesha High School 
Pomona, California 
Class Standing: top 1 % (lOth out of 500) 

University of California at Los Angeles 
Los fulgeles, California 
BS Political Science 
Minor - Psvchology 
Class Standing: top 25 % 

University of California at Los Angeles 
Graduate School of Business 
Los Angeles, California 
One year completed of 2 year MBA Program. 
Class Standing: top 25 % 

Graduated as Outstanding Senior of Class of 1967 - UCLA. 

Member of Blue Key - Senior Men's Honor Fraternity. Cal Club ­
Organization composed of outstanding students in scholastics 

and extra cirricular activities for all University of Cal Campuses. 

Member, Lower Division of Men's Honor Fraternity. 




OFFICES HELD: 


Vice President, UCLA Student Body. 


General Representative, Student Legislative Council. 

Involved in sending out student listening posts throughout 

campus. Represented the University at several conferences. 

Co-Chairman of 1966 Colloquium on Education, the first ever 
held at UCLA. 

Participated in faculty/student conferences on various 
educational programs at Arrow Head Center, including institution 
of the pass/fail grading system. 

Member on Executive Board of Alumni Association. 

Member Sigma Nu Fraternity. 

BUSINESS EXPERIENCE: 

2/73 - Present Deputy Assistant 
The White House 

to the President 

Washington, D.C. 

Responsible as Mr. Haldeman's deputy 
for operation and coordination of all 
offices that reported to Mr. Haldeman. 

1/69 - 2/73 Administrative Assistant 
The White House 
Washington, D.C. 

to H. R. Haldeman 

Mr. Haldeman was an Assistant to the President 
and during this time period I worked on 
numerous projects including the organization 
of the White House Staff, personnel, traveled 
to China, Russia, Europe and almost every 
trip the President has taken since 1968. I 
was generally responsible for office operation 
and coordination of all offices reporting 
to Mr. Haldeman. 



6/68 - 12/68 


9/67 - 6/68 

6/66 - 9/67 

6/63 - 6/66 

Aide to Chief of Staff 
Committee to Elect Richard Nixon 

Responsible for administration 
on a daily basis for all areas 
that reported to the Chief of Staff, 
i.e. speech writing, schedule, 
political affairs etc. Traveled with 
the candidate during entire campaign. 

Executive Assistant, Jr. Walter Thompson Co. 
Los Angeles, California. 

Worked closely with the Chief Executive 
and Manager in developing new business 
opportunities as well as handling basic 
administrative assignments and special 
projects. 

Director of Summer Intern Program 
Auto Club of Southern California 
Los Angeles, California 

Summer Position. 

Ride Operator 
Disneyland 
Anaheim, California 

Summer Posi tion. 



LA1HRENCE M. HIGBY 

ADDRESS: 5002 Brookeway Drive 
B~thesda, Maryland 20016 

PHONE: 456-2316 (Office) 
229-0680 (Home) 

DATE AND PLACE 
OF BIRTH: June 15, 1945 

TClU ' Ii . P omona , 

EDUCATIONAL BACKGROUND: 

9/60 - 6/63 	 Ganesha High School 
Pomona, California 
Class Standing: top 1% 
lOth out of 500 

6/63 - 6/67 	 University of California 
at Los Angeles 
Los Angeles, California 
BS Political Science 
Ninor - Psychology 
Class Standing: top 25% 

9/67 - 6/68 	 University of California 
at Los Angeles - Graduat~ School 
of Business \ . l C\' lU I :1\ Q.l) l. 
Los Angeles, C ~lifornia 

cta r: :O,rn i a 

~ 

SCHOLASTIC HONORS: 


Graduated as Outstanding Senior of Class of 67' - UCLA. 

Member of Blue Key - Senior Men's Honor Fraternity. 

Cal Club - Organization composed of outstanding students in 

scholastics and extra cirricular activities for all University 

of Cal Carnpuses. Member, Lower Division Men's Honor Fraterni ty. 




OFFICES HELD: 

Vice President, UCLA Student Bod~General Representative 

Student L§.9.islative'-cEY\:l!'!C'T1-:---Tr'ivolved in sending out s -tudent 

listening posts throughout campus. Represented the University 

~t several conferences. 

Co-Chairman wi t b ~8b Mi-crrae4s of 1966 Colloquiulll on Education, 

the first ever held at UCLA. 


Participated in faculty/student conferences on various educational 
programs at ArrO\v Head Center, including insti -t-_u -tion of the pass/ 
fai l l sys t e rn. 

- 1~ ' ~ d .tisa,;v:l~ lnVO u..ve I n 	 the c ont roversy at tlenA as w 11 as 

the q.U€s _ . on- 0 -CUl t i on. 


f'lember on Executive Board of Alumni ~~w.a~ 

at Century Plaza ot~ . 


Member Sigma Nu Fra terni ty. 

BUSINESS EXPERIENCE: 

2/73 - Present 	 Deputy Assistant to the President 

The White House 

Washington, D.C. 


Adminis-trative Assistant to H. R. Haldeman 
The White House 
Washington, D.C. 

Mr. Haldeman was an Assistant to the President 
and during t b sse y~s I ~ worked on numerous 
projects i~uding the org anization of the 
villi te House Ftaff, personne 1, traveled to China 
Russia, Europe and almost every trip the 
Presiden t hcfs taken since 1968. Responsible 
for office bperation and coordin tion of all 
offices r eporting to Mr. Haldeman. 

1/69 - 2/73 



6/68 - 12/68 


9/67 - 6/6 8 

6/66 - 9/67 

6/63 - 6/66 

Aide to Chief of Staff 
Committee to Elect Richard Nixon 

Responsible for adminis-tration 
on a daily basis for all areas 
that reported to the Chief of Staff, 
i.e., speech writing, schedule, 
political affairs etc. Traveled wiL~ 
candidate during entire campaign. 

Executive Assistant, J. Walter Thompson Co. 
Los Angeles, California. 

Worked closely with Chief Executive and 
Manager in developing new business opportunities 
as \"e 11 as handling basic administrative 
assignments and spe, ct l projects. 

Director of Summer GhaLLe r Program 
A to rlClub of Southern California 

A- "- oi..L 
Summer Position. 

Ride Operator 
Disneyland 
Anaheim, California 

STh'1lTIler Position. 
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PE2'I'INENT BACKGROUND INFORHATION 


ACTIVITIES & OFFICES HELD WHILE AT UCLA: 

Vice President, UCLA Student Body, General Representative, 
Student Legislative touncil. Involved in establishing student 
listening posts throughout campus. Represented the University 
at several conferences. 

Co-Chairman of 1966 Colloquium on Education, the first ever 
held at UCLA. 

Participated in faculty/student conferences on various 
educational programs at Arrowhead Center, including ins ti tu tion . 
of the pass/fail grading system. 

Heavily involved in the parking controversy at UCLA as well 
as the question of tuition. 

Member Blue Key National Senior Men's Honor Fraternity. 
Graduated as an Outstanding Senior in 1967. Student 
Legislative Council Representative to Alumni Association. 
Member on Executive Board of Alumni Program and Awards Ceremony 
at Century Plaza Hotel. 

Member Lower Division Men's Honorary. 

Member Sigma Nu Fraternity. 

Participated in Uni-Camp and Cal Club and special seminar on 
Government by Vice Chancellor Charles Young. 

Admi tted to UCLA. Graduate School of Business and completed 
one year before joining Richard Nixon's campaign in 1968 . . 

OTHER ACTIVITIES: 

In 1969 started as a Staff Assistant at the White House, 
later served as Bob Haldeman's Administrative Assistant and 
~m currently a Deputy Assistant to the President, (a 
Commissioned Officer of the Government.) 



PER,=,INENT BACKGROUND INFORMATION 

ACTIVITIES & OFFICES HELD WHILE AT UCLA: 

Vice President, UCLA Student Body, General Representative, 
Stude nt Legislative ~ouncil. Involved in establishing student 
listening posts throughout campus. Represented the University 
at several conferences. 

Co-Chairman of 1966 Colloquium on Education, the first ever 

held at UCLA. 


Participated in faculty/student conferences on various 

educational programs at Arrowhead Center, including institution 

of the pass/fail grading system. 


Heavily involved in the parking controversy at UCLA as well 

as the question of tuition. 


Nember Blue Key National Senior Men's Honor Fraterni ty. 

Graduated as an Outstanding Senior in 1967. Student 

Legisla-tive Counci 1 Representative to Alumni Association. 

Member on Executive Board of Alumni Program and Awards Ceremony 

at Century Plaza Hotel. 


r1ember LOv-ler Division Men's Honorary. 


Member Sigma Nu Fraterni ty. 


Participated in Uni-Camp and Cal Club and special seminar on 

Government by Vice Chancellor Charles Young. 


Admitted to UCLA Graduate School of Business and completed 

one year before joining Richard Nixon's campaign in 1968. 


OTHER ACTIVITIES: 


In 1969 started as a Staff Assistant at the White House, 

later served as Bob Haldeman's Administrative Assistant and 

~m currently a Deputy Assistant to the President, (a 
Commissioned Officer of the Government.) 



PERTINENT BACKGROU:t;JD INFORMATION ON ACTIVITIES WHILE AT UCLA 

Offices Held: \ 
Vice President, UCL , Student Body, General Representative, 
Student Legis la ti ve i(:ounci 1. Involved in es tablishing 
student listening pO$ts throughout campus. Represented the 
University at severa conferences. 

Co-Chairman of 1966 C0110quium on Education, the first ever 
held at UCLA. \ ~ 

Participated in facult~/student conferences on various educational 
programs at Arrowhead Center, including ins ti tu tion of the 
pass/fail grading syste\ . 

Heavily involved in the arking controversy at UCLA as well as 
the question of tuition. \ 

Member Blue Key National $enior Men's Honor Fraternity. 
Graduated as an Outstandi~g Senior in 1967. Student Legislative 
Council Representative to ~lumni Association. Member on 
Executive Board of Alumni Program and Awards Ceremony at 
Century Plaza Hotel. 

Member Lower Division 

Member Sigma Nu Fraternity. 

Participated in Uni-Camp and ~ al Club and special seminar on 
Government by Vice Chancellor !f harles Young. 

Admitted to UCLA Graduate School of Business and completed 
one year before joining Richard Nixon's campaign in 1968. 

Started as a Staff Assistant at the White House, later served 
as Bob Haldeman's Administrative Assistant and am currently 
a Deputy Assistant to the Presid~nt (a Commissioned Officer of 
the Government.) 



May 23, 1973 

MEMORANDUM FOR: GENERAL HAJ:G 

FROM: L .. HIGBY 

SUBJECT: Georg Bush/ 
Bob Dole Meeting. 

The last time th Pre ident met with George Bush and other 
party officials, he made it clear to Bob that in future 
politic 1 tinga like thi it would be necessary for Haldeman 
to it in, not ju t Bill Timmons, since in a sense he is an 
interested party. 

You ar obviously aware th t th re i a meeting today at 
3:00 p.m. between Bush, Dol and the Pre ident with Bill 
Timmons sitting in. It would probably be most appropriate 
for you to sit in on this meeting. 

There are two i ues that h ve been totally overlook d in 
Timmons' briefing paper that will probably be raised by 
B h: 

1. The complete po session lmmedi tely of the Data Bank by 
the RNC. 

The Data Bank is from the 1972 lection. This is a problem 
.mat you and I need to pend a few minutes on sometime before 

ny final deci ion is reached. Bri fly you should be aware 
th t ther is in xistence a substantial data bank of all the 
key states that break down by mailing address, ethnic 
chara~ incom etc., rno t of th people in the key states. 

This is a very valuable piece of information for any political 
candidate because he can use it to do extensive mailing and 
poli tical canv sing work~ Many people feel that the data 
bank was one of the primary re sons for our succ s in very 
tought states against McGovern. Defore the President turns 
this over wholesale to the RNC some other arrangements hould 
be considered. If it is turn d over to the RNC it in effect 
beco s public property and becomes av ilabl for any d all 
candidates. If the President hold on to it simply for a 11tUe 
while to figure out ,.,hat h want to do, he loses nothing. 



Page 2 

2. Bush will probably raise the assUlJlption by the mc of 
all the funds currently being held by the Committee for the 
Re-el ctian of the President. This, for a number of reasons 
would not be appropriate at this time. First, there are 
substantial legal fees that the Committee for the Re-election 
of the President may have to assume and additional debts that 
are not now clear d up_ or the President to give all t..'1is 
money immediately to Georg Bush when it was not donated to 
the RNC but specifioally for the re-election of Richard Nixon 
would be inappropri tee 

Don't misunderstand me. I think that at an appropriate time 
we ¥. ant to turn over both the money and the data bank to 
the RNC but the President, as you I am sure will agree, 
should not be stampeded. into any decisions. I think you may 
want to talk to him briefly about these subjects prior to his 
meeting and t least consider attending the meeting itself. 



THE WHITE HOUSE 

WA SH I N GT ON 

May 23, 1973 

MEMORANDUM FOR: 	 GENERAL HAIG 

FROM: 	 L. HIGBY 

SUBJECT: 	 George Bush/Bob Dole 

Meeting. 


The last time the President met with George Bush and .a---eG-ug-l -e-= 
~ other party officials, he made it clear to Bob that in ~t.\P 
political meetings like this it was necessary for Haldeman' 
to si t in, not just Bi 11 Timmons, since in a sense -itS I a-rn--£ 
~ure you,.. are aware, he is an interes ted party. 

You are obviously aware that there is a meeting today at 
3:00 pm between Bush and Dole and the President that Bill 

Timmons is also sitting in on. It would probably be most 

appropriate for you to sit in on this meeting - tee-o snme~-­


else who has the President's interest completely in mind and 

nQ particular -stake in "19"76-:-­

There are two issues that have been totally overlooked in the 

Timmons' briefing paper that will probably be raised by Bush. 


I. --J: 
, ~e co~plete possession immediately of the Data Bank 


by the RNC. * The Data Bank is from the 1972 election. This 

is a problem that you and I ~obab-ly~need to spend a few minutes 


n sometime before any final decision is reached, en .~, uE 
riefly you should be aware that there is in existence a substantial 

data bank of all the key states i~it.e.d. State that breaks 
down by mailing address, ethnic character, income etc .. most of 
the people in the key states. q. This is a verv valuable piece of 
information for any political candidate because he can use it 
to do extensive mailing "'work 'and political canvassing work. 
Many people feel that it WqS one of the primary reasons for our 
success in very tough sates against McGovern. Before the 
President turns this over wholesale to the RNC some other 
arrangements should be considered. If it is turned over to the 
RNC it in effect becomes public property and becomes available 
for any and all candidates. If the President holds on to it 
simply for a little while to figure out what he wants to do, he 
loses nothing ~pt j mmed-:i..a-t.ely__gLvi.wr-S"eme-th-ifl-9' w-a Btt 
"and- ean--p-i---ay "rr--apf)-l!:'0p-r-i...ate role in the 7 ampa.ign-. 
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$e-o~tb.e ;b-s-s-ue -·that Bush will probably raise <is the 
assumption by the RNC of all the funds currently being held 
by the Committee to Re-elect the President. This, for a 
number of reasons £-am sure you are awa-re -er£-;- would not be 
appropriate at this time. First of-all there are substantial 
legal fees that the ) RNC may have to assume and additional 
debts that are no·t now -H-eG·e-s-s-a-ri~1y-cleared up. For the 
President to give all this money immediately to George Bush 
when it wasn't donated to the RNC but specifically for the 
re-election of Richard Nixon would be appropriate. 

L~ 
Don't misunderstand me, I think that at an appropriate time 
we may want to turn over both the money and the data bank 
to the RNC but the President as you I am sure will agree, 
should not be stampeded into any decisions. I think you 
may want to talk to him briefly about th~s prior to his 
meeting and at least conside si-t-t-ing i ' on--i t. ­ -

y~ ~ ~~J ~Qc.i 

td~~/ftp 
JlLeQ lIlt ,L 14'' 
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( 
y 16, 1973 

ar Dr. Murphy: 

Atta.c d 1 th b c doc t that Georgetown 
La: center cu1 like you to e wi th regar 
to comp1 tinq r reco endation on y applica­
tion. 

I t you to knQ1 CN much I appreciate your 
con i ration in handling this t r d hope 
that it. i not too much of 1m ition upon 
your time. 

to you s soon so that I can 
you in person, b 
i he to you 

Sine :r 1y, 

r ce M. Bigby 
Deputy Ass! tant 
to th Presi n t 

Dr. Fr lin o. Murphy 
'II folirror Company 
T s Urror Square 
Los Angeles, California 90053 



y 16, 1973 


ar Mr. i1 n: 

If Y 
b 

don't 

tim 
!se, 

Again, 1:h • 

Sine ly, 

t 

Th 
122 , • • 
Sui 500 


hington, D.C. 20036 




1 Y 16, 1973 


Dear '1'= 

I want to thank you ~ ry ucb for taki 9 
the time to bri 9 • Wil on av r ere 
a inuod c to i I hope thi 
whole tbl 9 works out and if it does, it 
iII b in no ma11 w y bee of your 

ass1 tauc • 

at wi s, 

Sincerely, 

r; ae • Higby 
puty As istant 

to the President 

Them s key, Esquire 
5606 cromwell Drive 
Bathe da, %yl d 20016 
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March 27, 1973 

Dear Mr. Higby: 

Thank you for your letter of March 20, 1973 indicating 
your interest in Postmaster positions in the Southern 
California area. Postal regulations give first consider­
ation to the employees of the office with the vacancy in 
the Postmaster position. When it is necessary to find 
candidates from other offices, management select three 
highly qualified employees to compete for the position. 

Employees may indicate their interest in being considered 
for Postmaster positions in offices ther than their own 
by filing PS Form 991 with their District Manager. Attached 
are some blank forms and a ample. This form should be 
sent to the following address: 

Distriot Manager 
u. S. Po tal Service 
P. O. Box 91018 
Los Angeles, California 90009 

ATTENTION: 	 Support 
Representative 

The Postal Service does not employee Agricultural 
Inspectors. We suggest you check with the State of 
California bout the availability of these positions. 
We appreciate your interest in the Po tmaster selection 
program. 

Sincerely, 

David C. Williams 
Executive Sec~etary 
Western Regional 

Management Selection Board 

Mr. Don Higby 
112 West Coast Highway 
Newport Beach, California 
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